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Introduction

Ol ‘ Introduction

Introduction to the One Analytics System
Administration Handbook

This handbook is designed to help you administrate the One Analytics system within your local
authority. The handbook should be used alongside your training materials and the One Analytics
Console and Desktop handbooks. Because One Analytics is built upon the Tableau® business
intelligence toolset, the Tableau help guides are referenced where appropriate within the
document. If you have questions about the software that are not covered within the handbooks
or training guides, you should check the Tableau online help guides:

Tableau server: https://onlinehelp.tableau.com/current/server/en-us/help.htm
Tableau desktop: http://onlinehelp.tableau.com/current/pro/desktop/en-us/help.htm

NOTE: The Tableau help guides fully apply to One Analytics except where they reference connections to
other (external) data sources. In One Analytics you can only connect to data sources provided by Capita
One or imported using the One Analytics Import Tool.

One Analytics Overview

One Analytics is a reporting and analysis solution enabling Local Authorities to:

= Provide all levels of management with access to information through dashboards displaying
trends within their Capita One data.

m Provide self-service reporting, enabling all users with the appropriate permissions to report on
their data, even if they do not consider themselves to be report writers.

= Analyse geographic patterns within their One data to identify different needs and levels of
service provision across each local area.

m Use filters and dashboards to understand the impact of particular services on vulnerable
groups, and identify those where additional support is required.

=  Support multi-agency working, early intervention and close relationships with other agencies
by sharing dashboards (and self-service reporting, if desired) with partners such as schools,
academies, health and police.

= Access prebuilt dashboards and reports available through the One Analytics Report
Catalogue.

Most of your users will access One Analytics through the One Analytics Console. This has been
designed to enable report interactors and data discoverers to view the different reports and
dashboards that have been published on the One Analytics Server. Users with the appropriate
permissions can also create and share their own visualisations and workbooks through the
console.

Your report writers will have One Analytics Desktop installed on their local machine, which
enables them to more fully use, analyse and present the data. They can upload the reports and
dashboards they create to the One Analytics Server, where other users can view them.

One Analytics System Administration Handbook -
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One Analytics Architecture

The following graphic shows the One Analytics end-to-end architecture, summarising the ETL,
data warehouse, data sources and business intelligence layers:

p: X o —
- ( ONE Analytics Data Warehouse ) ONE Analytics ONE Analytics ONE Analytics Consumers h
i Data Sources T
Youth Staging Warehouse
- = E:_—l — ?. peport
e :
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ONE [
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One Analytics Core Elements

Data Warehouse

The One Analytics data warehouse is hosted within Microsoft SQL Server and uses two of the
main Microsoft SQL Server suite elements:

m SQL Server Database Services

m SQL Server Integration Services (SSIS).

Data from the operational database is loaded into the One Analytics data warehouse using
Extract, Transform, Load (ETL) processes. During this process, data is cleansed and
transformed into denormalised structures for reporting. eStart members are matched with their
One student and person records.

NOTE: The data in the data warehouse is a snapshot of the Oracle database at the point that the ETL
process was last run. It is not real-time data.

ETL processes are run on a schedule and at a frequency defined at the LA level. For more
information, see Setting ETL Schedules on page 34.

By default, all SSIS packages are set to run overnight. If required, your Microsoft SQL Server
database administrator can change the timings and frequency of when the packages are run.

One Analytics Import Tool

Customers with a Pulse licence can use the One Analytics Import Tool to add complementary
data to the One Analytics data warehouse, e.g. Indices of Multiple Deprivation, population data
and statistical neighbour data. The import tool is also used to import geographical polygons to
be used in maps.

Data Sources

Data sources present data from the data warehouse in such a manner that user can drag and
drop it to create data visualisations. They provide ‘views’ of the data, and include field names,
metadata and common calculated fields.

Workbooks

Workbooks are collections of visualisations that answer a single question or a series of related
guestions. These are usually brought together on a dashboard.

One Analytics System Administration Handbook
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One Analytics Server

One Analytics Server is a business analytics platform powered by Tableau server. It consists of
several components that connect to specially created data sources in order to analyse and
report on data stored in the data warehouse. One Analytics Server hosts the data sources and
workbooks and provides a platform for viewing, sharing and collaborating on visualisations and
dashboards.

The One Analytics Server interface also includes data discovery and report authoring tools.

One Analytics Console

The One Analytics console is a wrapper on top of the One Analytics Server. It enables you to
access the One Analytics Report Viewer and display SSRS reports alongside One Analytics
reports. Most users (report interactors and data discoverers) will access One Analytics Server
through the console.

The One Analytics console also enables administrators to access the eStart Matching utility,
where available.

One Analytics Desktop

A small number of users (mainly report writers) within your LA will have the One Analytics
Desktop installed on their workstations. This is a desktop authoring environment that can be
used to create workbooks and publish visualisations to the One Analytics server.

When One Analytics releases include upgrades to One Analytics Desktop, users must update
the version installed on their local machines. It is recommended that your Local Authority has a
strategy in place to inform desktop users of the change and enable them to access the
installation media. A one-page desktop installation guide, RG_OA _Installing OA Desktop, has
been created to assist with this. You can update the guide to include the installation file location
and One Analytics server address before distributing it to desktop users. The document is
available in the One Analytics section of the Capita One documentation website.

One Analytics System Administration Handbook -



Data Sources

02 ‘ Data Sources

Introduction

Using Data sources

One Analytics uses data sources to organise the data from the data warehouse in a way that
makes it easy to create visualisations.

The data sources within One Analytics represent different views of the data within the data
warehouse. They focus on viewing the data associated with a specific module, but also include
common core data around students and bases. This means that users can often answer many
guestions from a single data source, even if the question requires data that is not the main
subject of that data source.

The data sources provide users with the materials needed to create visualisations. They include:

m Pre-joined tables enabling report writers to drag and drop dimensions to create visualisations
without having to consider how best to link the tables together.

= Intuitively named dimensions and measures, organised into folders.

m Metadata in tool tips to provide additional context on the dimension or measure.
m Frequently used calculated fields to make it easier to create visualisations.

= Logical hierarchies to enable drill-down through data layers within visualisations.

Where available, joint data sources can be used to report across different areas. Joint data
sources combine data from different areas into a single data source and function the same as
other data sources. The CSS, SEN, Provision, Activity & Attainment joint data source is currently
available, others are planned for future release.

- One Analytics System Administration Handbook
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Most data sources have a similar setup consisting of dimensions, measures and parameters.
These are displayed in the Data tab when you create or open a worksheet and connect it to a
data source. The data sources to which you are connected are displayed above the
Dimensions pane in the Data tab. If you are connected to multiple data sources, the
Dimensions, Measures and Parameters panes are displayed for the highlighted data source.

-
#%| One Analytics - Bookl = | B | S|
File Data Worksheet Dashboard Story Analysis Map Format  Server  Window Help

ft < E | B I e [y - g - Standard v | | g~ OJ = ShowMe

Data Analytics * | Pages fii Columns

Attendance = Rows

Dimensions =S

Filters

Attendance - Sheet 1

Attendance - Base - ...
Attendance - Base - ...
Attendance - Base D
Attendance - CLA His_.. Blaks

Attendance - Dates (... Automatic =
Attendance - EWO

.
Attendance - Mark T... &
Color Size Text

m

Attendance - Registr.

Attendance - Term ago ]
Calculations - Bins Detail | Tooltip
Calculations - Cohart

Student - CLA History

Student - Codes
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Student - Current Ad..
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> B Cohort - Counts
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m|»
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> B % Parameters o

» Bm_ Crhork - Parameters

O Data Source sheetl [ H O

De
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| |
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Dimensions

Dimensions are independent data items with which you can interact without aggregating. They
usually represent discrete data items.

NOTE: Discrete data items are identified in the shelves by a blue lozenge, continuous ones by a green
lozenge.

The Dimensions pane contains module-specific folders as well as a set of core Student folders
that are common to most data sources. The Student dimensions include student details and
identifiers, as well as codes and flags, e.g. Free School Meals and Children Looked After.

NOTE: Many flags are either current, e.g. Currently CLA, or historic, e.g. CLA Ever. These indicate
whether the student currently has that flag, or has had it in the past.

Measures

Measures are a function of one or more dimensions, and are usually continuous. The Measures
pane contains a similar set of folders to the Dimensions pane, although there are fewer
measures than dimensions. The folders for measures are often name-matched to the
corresponding folders for dimensions.

One Analytics System Administration Handbook -



Data Sources

Parameters

Parameters are predefined elements that enable you to replace constant values in calculations,
filters or reference lines with a dynamic value that can be changed within worksheets or
dashboards to provide a range of information from a single calculation. Parameters are shared
across data sources, and can be matched with their associated dimensions and measures by
the folder names.

MORE INFORMATION:

Parameters: http://onlinehelp.tableau.com/current/pro/desktop/en-
us/help.htm#parameters.html%3FTocPath%3DAdvanced%2520Analysis%7CParameters%7C 0

Where a measure or dimension requires the use of a parameter, a note is included in the
measure or dimension’s metadata identifying the parameter and providing a brief description.
The metadata is included in a tool tip displayed by hovering the cursor over the measure or
dimension.

Measures
~ [® Cohort - Counts =
=4 Count of Students exclude colour by Cohort field
=4k | Count of Students in Cohort 1 (Attendance below parameter) E
=4 Count of Students in Cohort 2 (Attendance below parameter)

_ Produces a number of the Students
=4 Count of Students in Cohort 3 (Attendance below parameter) that have an attendance level below
=4 Count of Students in Cohort 4 (Attendance below parameter) the selected [% Min Attendace]
~ . - e E (hbean ; parameter based upon the 'Cahort 1
=3 Count of Students in Cohort 5 (Attendance below parameter) parameter. Where they are not below
=4 Count of Students with Attendance {exclude colour by cohort fiel{ a zero is returned.

When using measures or dimensions associated with a parameter to build a worksheet, you
should display the parameter control. This enables you to keep track of the parameter values
and avoid confusing, unexpected results.

To display the parameter control, in the Parameters pane right-click the required parameter and
select Show Parameter Control.

Parameters

Abc ‘3: ": I-

Add to Sheet

Show Parameter Control

The parameter control card is displayed beside the visualisation in the worksheet. You can
select the parameter to use from the drop-down list.

Cohort

All boys -
s Young Carer
Was Young Carer
EWO Ever
EWO Now
CLA Ever
CLA Current
White working class boys
White working class girls
EME
Asylum Sesker
Summer born
FSM
FSMEver6
All girls
All boys
All
Gypsy & Roma
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Editing Data Sources

IMPORTANT NOTE: Edited data sources are not supported by Capita One. The Application Support
team will attempt to answer queries about data sources edited by Local Authorities, however the solution
might require you to revert to the latest release of the Capita One data source and reapply the changes.

There are four steps that must be followed when customising a data source for use within your
local authority:

Downloading the data source

Editing the data source

Publishing the data source to the One Analytics server

Maintaining the data source when Capita release new versions of One Analytics.

The Capita-supplied data sources cannot be edited. Any data sources you need to customise
must be downloaded from the One Analytics server and edited in One Analytics Desktop. The
edited version can then be published back to the One Analytics server for general use. The
edited data source should be given a new name to prevent the changes being lost when new
versions of the data source are released.

You can download a data source through One Analytics Server or through the desktop
application.

MORE INFORMATION:

Edit Data Sources: http://onlinehelp.tableau.com/current/pro/desktop/en-
us/help.htm#howto_connect.html

One Analytics System Administration Handbook
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Data Sources

Downloading Data Sources

One Analytics Server
To download a data source through One Analytics Server:

From the One Analytics Server home page, select the Data Sources tab to display the available

data sources.

QAnalytics

Projects Workbooks Views Data Sources 42
= ~ 0 selected Sortby | Project (A-Z) -
MName Connection type Connects to Live / Last extract 't Project O
o)
B Admissions & Transf... Microsoft SOL Server B3 Live ALT
General Filters
B Attainment Microsoft SOL Server = Live AT
Project :
B Attendance Microsoft SQL Server = Live AET
Owner a
B ©ss5, SEN, Provisio.. Microsoft SQL Server =] Live AET
Tag B Development Plan Microsoft SQL Server =] Live ART
- 1 icros: { ervel == we
e T B EPM Microsoft SOL Server =] Live AT
B Exclusions Microsoft SOL Server B3 Live ALT
Modified on or before
B GIS Shape Data Microsoft SOL Server E Live AST
Has an alert B Admissions & Transf... Microsoft SCL Server B3 Live Grants and Benefits
Data Source Filters B Attainment Microsoft SOL Server B3 Live Grants and Benefits
Diata Source B Attendance Microsoft SOL Server B3 Live Grants and Benefits
Published
- . B Css, SEN, Provisio.. Micrescft SQL Server = Live Grants and Benefits
Connection type -~ ==
B Early Years iinistration Microsoft SQL Server =] Live Grants and Benefits
Server name
M Exclusions Microsoft SQL Server = Live Grants and Benefits e
- 3
2. Click the ellipsis for the required data source to display the drop-down with available options.
v B Admissions & Transf... Microsoft SQL Sery
B Attainment MNew Workbook
Download
B Attendance
Tag...
B CSS, SEN, Provisio... | permissions..
g EPM Move...
Change Owner..
8 Exclusions
B GIS Shape Data
Delete. ..
E‘ System Administration R ——

3. Select Download.

The data source is saved to your default download location as a TDSX file.

One Analytics Desktop
To download a data source through One Analytics Desktop:
Open One Analytics Desktop.
2. Inthe Home screen, click the Tableau Server hyperlink to display the available data sources.
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3. Hover the cursor over the required data source to display the download icon

(#)  Download Icon

=
##| One Analytics - Bookl _—

File Data Server Window Help

A < =]
51 Atteﬂdance Connection Filters

® Live Extract 0 | Add

Connected to Tableau Server as

@)

Data Source Live/Last Extract | Project Owner Modified
System Administration Live
Exclusions Live
Attendance ® Live

Attainment Live

Admnioni o, T.

4. Click the download icon for the required data source to display the Create Local Copy dialog.
5. If required, select a new location to save the copied data source and enter a new File name.
6. Click the Save button.

A copy of the data source is automatically opened in One Analytics Desktop with ‘(local copy)’
appended to the name.

Data Analytics #
B Attendance (local copy)

Dimensions L~

Configuring Data Sources

Introduction

IMPORTANT NOTE: Edited data sources are not supported by Capita One. The Application Support
team will attempt to answer queries about data sources edited by Local Authorities, however the solution
might require you to revert to the latest release of the Capita One data source and reapply the changes.

To edit a data source in One Analytics Desktop, open the local copy of the data source that was
downloaded from the One Analytics server. You can find guidance on creating and maintaining
calculated fields and user defined fields in this section.

Adding and Editing Calculated Fields

The underlying data warehouse structure for One Analytics includes a number of calculated
fields that have been created to make it easier to create commonly required visualisations. In
addition, some calculated fields have been included in the data source layer. This is typically
when the result of the calculation depends on the fields included in the visualisation.

When looking at a data source, calculated fields can be identified by the presence of an equals
sign to the left of the data-type symbol that precedes the name:

Measures

~ @ Cohort- Counts
= Count of Students in Cohaort 1 (Attendance below parameter)
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Adding Calculated Fields to a Data Source
To add a calculated field to a data source:

Download a copy of the required data source from the One Analytics server.
Open the downloaded data source (TDS) file in One Analytics Desktop.
If prompted, enter your login credentials.

From the menu bar, select Analysis | Create Calculated Field... to display the Calculate Field
dialog.

Calculation1

Enter a name for the new field.

Enter the calculation. To display a list of functions, click the arrow on the right-hand side of the
dialog. You can double-click a function to add it to the calculation.

Caloulation1 Al 7 ABS(number)

Enter search text
ABS

ACOS Example: ABS(-7) =7
AND

ASCIT
ASIN
ATAM

Returns the absolute value of the given number.

ATANZ
ATTR

MORE INFORMATION:

Calculated Fields: http://onlinehelp.tableau.com/current/pro/desktop/en-
us/help.htm#calculations_calculatedfields.html%3FTocPath%3DAdvanced%2520Analysis%7CCalculate
d%2520Fields%7C 0

Click the OK button to save the changes and close the dialog.

NOTE: If the calculation is invalid, a warning is displayed at the bottom of the dialog stating that the
calculation contains errors. Click the arrow to display the error, and then click the error to locate where it
occurs in the formula.

To place the new calculated field in an appropriate folder, right-click the field and select either
m Folders | Add to Folder, to select an existing folder
or

m Folders | Create Folder, to create a new folder.

NOTE: You should create a folder for new or edited calculated fields to facilitate identification of
custom fields. This will help you to keep your data sources up to date when new versions are
released.

Editing Calculated Fields

To edit a calculated field within a data source:
Download a copy of the required data source from the One Analytics server.
Open the TDS file in One Analytics Desktop.
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3. To display the calculated field editor for a specific field, either:

4.

Data Sources

m From the menu bar, select Analysis | Edit Calculated Field to display the calculated fields,
and select the required field from the list.

Show variables prompt...

Create calculated field...

Edit calculated field 4

Cycle fields

Swap rows and columns Ctrl+W

End Time (Time)(SA)...

Full Mame (1D} (Point of Contact)...

Full Name (ID] - (Booked By)...

Full Mame (ID] - (BUR - Person)...

Full Name (ID] - (Person Responsible)...
Full Name (ID] - (Support Provided By)...
MNumber of Records...

Outbound Postcode...

Start Time (Time) (SA)...

or

m Right-click the required dimension or measure and select Edit...

Dimensions o -
~ @ Attendance - Dates (AD) pyl| Fitter=
H# Academic Month (AD)
» & Academic Year Hierach...
# Academic Year No (AD) i
B Date of Attendance Marks
Bl Day of Attenda
# MonthofAtteny  Add toSheet
# Year of Attend Cut
> B Attendance - EWO Copy
» B Attendance - Mark -
> @ Attendance - Regi T
> B Attendance - Ter DEphcats
» B Calculations - Bing Rename
Hide

The calculated field editor is displayed.

End Time (Time){SA)

SRE)1))<4 then
"O"+left (st ) (SA) ]} ,len(str([End Time
ELSE
left (str({[E ime (Humeric) (Sh len(str{[End Tim e (Mu
end

If required, edit the name of the field.
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5. Type the calculation or select the elements from a list of functions. To display a list of functions,
click the arrow on the right-hand side of the dialog. You can double-click a function to add it to
the calculation.

End Time (Time}{SA) Al T ABS(number)

Enter search text

Returns the absolute value of the given number.

2)1))<4 then ABS
52)]1),len({stx {[End Time ACOS Example: ABS(-7) =7

m | »

AND
left (str{[End Time (Humeric) (5&)]),len{str([End Time (Nu ASCIL
ASIN
ATAMN
ATAMNZ
ATTR

AVG

CASE
CEILING
CHAR
COMNTAINS
Cos

coT
COUNT
COUNTD
DATE
DATEADD &

6. Click the OK button to save the changes and close the dialog.

NOTE: If the calculation is invalid, a warning is displayed at the bottom of the dialog stating that the
calculation contains errors. Click the arrow to display the error, and then click the error to locate where it
occurs in the formula.

7. To place the new calculated field in a different folder, right-click the field and select either:
m Folders | Add to Folder, to select an existing folder
or

m Folders | Create Folder, to create a new folder.

NOTE: You should create a folder for new or edited calculated fields to facilitate identification of
custom fields. This will help you to keep your data sources up to date when new versions are
released.

Adding UDFs to Data Sources

Introduction

IMPORTANT NOTE: Edited data sources are not supported by Capita One. The Application Support
team will attempt to answer queries about data sources edited by Local Authorities, however the solution
might require you to revert to the latest release of the Capita One data source and reapply the changes.
The Capita One Professional Services team offer services supporting local authorities in the setup and
maintaining of UDFs within data sources.

The underlying data warehouse structure for One Analytics includes UDF (user defined field)
dimensions to enable information based on locally created UDF records to be analysed.

UDFs are available within One Analytics for all modules for which a Capita data source exists.
They are reported on in a similar manner as within the Capita One system, however, the
following differences must be considered:

m UDFs are not included in data sources by default as they are unique to your LA.

m Involvement UDFs exist in a single data warehouse table, ‘UDF_CSS_SEN’, not the
individual dimensions created in Capita One.

= UDF dimension names are not the same as those implemented within Capita One but are
named relative to their context (see Appendix A: UDF Dimensions on page 124).
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Adding UDFs to a Data Source

To be able to report on UDFs, you must add them to the appropriate data source. Data sources
supplied by Capita One cannot be amended, therefore to add UDFs to a data source, you must
download a copy of the data source and make the required changes in the downloaded TDS file.

NOTE: The following steps must be repeated each time Capita One releases a new version of the
underlying data source. For more information on new versions of data sources, see Updating New Data
Sources on page 22).

To add UDFs to a data source:

Download a copy of the required data source from the One Analytics server.
Open the TDS file in One Analytics Desktop.

Select the Data Source tab.

B Data Source Sheetl [} | Hy 0O}

4

[=]

If you are prompted to enter your user credentials, do so now to connect to the data warehouse
and display the data source.

-
4% One Analytics - Book3 ——

File Data Server Window Help

LA =] 8- Admissions Transfers ... Connection Filters

® Live Extract 0 | Add

Connections Add

|'I1

ju I Preference Base
Database

OneAnalyticsDW - — .
} I TransferGroupDetail

{ I
p.

Table jel
ActionPoin.._tionPoint)

Activity (dim_ Activity)

Activity (Fact Activity) B | = Sortfields | Ato £ ascending per table v Show aliases Show hidden fields rows
ActivityDe_. tPlanLink)

=H =+ =Abc =Abc =Abc
ActivityFo._.vityFocus)

ActivityLi..inkPeople) % Appeals vs Appl... % Appeals vs Appl... Age (Years/Month... Age at Application... Age at Application...
ActivityLi._leSupport)
ActivityTi...eCategory)
Additional...alFunding)
EE Additional.. dicalMNeed)
EE Additiona.. ISenMeed)
EE Address (dim.Address)
EE AddressSh..mbership)
EE Appeal (dim.Appeal)
EE Applicatio...plication)

0 [ i i 0 4

Update Now

Automatically Update

E& Mew Custom SQL

B Data Source Sheetl [ Hp O}

De
]
|
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In the Table field in the left-hand column, click the search icon to display the Enter table name
field.

Enter table name -
Table

EH ActionPoin__tionPoint)

B Activity (dim Activity)

B Activity (fact Activity)

FH ActivityDe.. tPlanLink)

Enter the name of the required UDF to filter the Table list.

Drag and drop the dimension into the white panel, which now has an orange border. See the
data warehouse table and field information in Appendix A: UDF Dimensions on page 124 to
ensure correct implementation.

=
% One Analytics - Book3 _—=

File Data Server Window Help

h| < = - Admissions Transfer... Connection Filters
® Live Extract 0 | Add
Connections Add

.i) | StudentCohorts

Database .F>I I StudentHist

.i) | StudentHistory
.‘:jl I StudentReg

OnefnalyticsDW -

appd|
Table

EE Appeal (dim.Appeal)
EE UDF _RIAANT...EALDETAILS)

.) | StudentServiceRelationship

Sortfields | Ato Z ascending per table = Show aliases Show hidden fields rows
& New Custom SQL = e =Ahe fAbe =fhe

% Appeals vs Appl... % Appeals vs Appl... Age (Years/Month... Age at Application... Age at Application...

The dimension is added to the existing set of connections in the panel.
._/I I TOOETIEST |

.‘:)I I StudentHistory
.‘:D I StudentReg

...) I StudentServiceRelationship

[} I UDF_RIAANT. ANTAPPEALD. ..

The type of join displayed depends on whether One Analytics can identify a connection or not:

m If a connection between the existing tables and the new table can be identified, One Analytics
Desktop automatically assumes the relationship and the join is indicated by a blue circle
overlapping a white circle.

._j | UDF_RIAANT.ANTAPPEALD...
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Because this might not be the correct connection to the correct table, you must check it and,
if necessary, amend it. To check the connection, click the join to display the Join dialog.

Join X
® & @ e
A - r_- .
Inner Left Right Full Quter
Data Source UDF_RIAANT. ANTAPPEALD...

m If a connection between the existing tables and the new table cannot be identified, two
intersecting white circles and a red exclamation mark are displayed. You must create a new

relationship.

[} UDF_RIAANT.ANTAPPEALD...

If there is no relationship, the Join dialog is displayed automatically for you to create the

connection.
Join X
® ® | @ | e
A J L/ A
Inner Left Right Full Outer
Data Source UDF_RIAANT. ANTAPPEALD...

8. Select the Left join type to display the Add new join clause drop-down in the Data Source
column.

NOTE: Dimensions are always linked to UDF dimensions with a Left join type.

9. Locate the required field in the drop-down or enter the field name in the Enter search text field
to filter the drop-down list to fields matching the required name.

NOTE: Different dimensions might contain similarly named but dimension-specific fields, e.g. the Person
Id field name might be used in different contexts, such as for EWO, or ED Psych, etc. and would appear
more than once. If this is the case, ensure you select the field below the required dimension heading.

Appesl Date (Appeal)
Appeal Id (Appeal)
Attended Hearing {Appeal)
Clerk 1d (Appeal)(Hide)
Hearing Date (Appeal)
Internal Request (Appeal)

LA Apneal Officer Td (AnoealHide

Join X
@ & @ @
pN A s W
Inner Left Right Full Outer
Data Source UDF_RIAANT ANTAPPEALD...
appe *
Appeal

10. Select the required field.
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17.
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20.

Data Sources

Click within the central column to display the join type drop-down.

Join X
@» @ @ | @
Ay p.

Inner Left Right Full Quter
Data Source UDF_RIAANT ANTAPPEALD...
Appeal Id (Appeal)

W

VoA A AN
"

Ensure the = join type is selected.

NOTE: By default, the relationship between two tables is based on equality. It is recommended that you
do not change this.

Click the field in the right-hand column to activate the Enter search text field and display the
available fields for the join.

Join x
®» @ | @ | @
Ay A

Inner Left Right Full Quter
Data Source UDF_RIAANT ANTAPPEALD...
Appeal Id (Appeal) = Entsr search text
Entity ID
Sysarc Test Text
UDF Entity Value ID
Udf Id

Locate the required field in the drop-down or enter the field name in the Enter search text field
to filter the list.

Select the required field.

If required, add any additional join clauses by repeating steps 7-14.
Click the X button to close the dialog.

The link is now displayed in the panel.

B- Admissions Transfer... Connection Filters
0 | Add

® Live Extract

@) | #epes @ ) | Aopeaoficer

.’) | UDF_RIAANT.ANTAPPEALD...

._ju I Appellant ._-:I I AppellantAddress ._ju I

Select the Sheet 1 tab. The new set of fields from within the UDF has been added to the data
source and is displayed in either the Dimensions or Measures pane.

It is highly recommended to group these fields into an appropriate folder for ease of use in the
future.
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To group UDFs:
a. If required, create a new folder:

i. Ensure that the Dimensions pane is grouped by folder (click the down-arrow icon in the
pane header to display the menu drop-down and select Group by Folder).

|| Dimensions E L -
Create Calculated Field...

Create Parameter...

@  Group by Folder
Group by Data Source Table

@ | Sort by Name
Sort by Data Source Order

Hide All Unused Fields
Show Hidden Fields

ii. Right-click within the pane and select Folders | Create Folder to display the Create
Folder dialog.

Create Folder =5

Name: | FAE=E

ii. Enter an appropriate name for the folder and click the OK button to add the folder to the
Dimensions pane.

b. Select the fields you want to add to the folder.

TIP: Hold Shift and use the arrow keys or hold the Ctrl key and left-click on the required fields to
highlight multiple fields at once.

c. Right-click the highlighted fields and select Folders | Add to Folder and then the appropriate
folder to add the fields to the folder.

Data Analytics #  Pages iii col Appellant - Detail
8 Admissions & Transfer.. — Eplicart
‘= Rov Application - Address
Dimensions N Citore Application - Date
A Entity ID . She Application - Detail
#be ONS L30A Data 2011 Application - Feeder Base - Clusters
abe ONSLSOA Data 201L... Application - Feeder Base - Codes
Ave Sysarc Test Text Marks Application - Feeder Base - Detail
# UDF Entity Value ID viarks .
Application - Flags
H = tic - .
- Base Band - Detail
Abe Measure || dioRhect
Base Band - Priorities
Duplicat
Measures Hpls e Text Calculations Cohort
Rename .
> B Appellant - 1 LA Definition
> B8 Applicatid Itio Offer Day Preference (ODP)
> B Applicatio] Aliases... Offer Day Preference - Base (ODP-E)
> B Count Cal Create L4 Offer Day Preference - Transfer Group (ODP - TG)
» B Offer Day Convert to Continuous Offer Day Preference - Transfer Group (ODP - TG) - Flags
» B Percentag Convert to Measure Offer Day Preference - Transfer Group (ODP - TG) - Priorities
» B Preferenc Change Data Type b Preference - Base - Clusters
> B Transfer g : Preference - Base - Codes
- Geographic Role L4
& Lafifude ] X Preference - Base - Detail
~ L Default Properties 4
@& longitudd Preference - Base - PAN
H#  Numberd Group by D Preference - Detail
#  Measure | Folders i Add to Folder * Preference - Detail - Codes
Hierarchy L4 - il -
Create Folder.. Preference - Detail - Flags
Replace References... T Preference - Detail - Verified
Parameters Describe... Student - CLA History
abe Cohort Student - Codes
B Data Source Sheet1 L'_'_L EEL []l iz = Lalims
Student - Detail —
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If required, hide any inactive UDF fields that are no longer in use by right-clicking on the
required field and selecting Hide.

NOTE: To display hidden fields, right-click within the pane and select Show hidden fields. This option is
not available if there are no hidden fields.

To save the new data file, select Data | [file name] | Add to saved data sources... The UDF
dimension and fields are now available for use within visualisations.

NOTE: If required, you can add additional UDFs to a data source if there are multiple contexts available.

To enable other users to access the modified data source, you must upload it to the One
Analytics server. For more information, see Publishing Data Sources to the One Analytics
Server on page 20.

Converting Data Item Types

Data items have been created as dimensions or measures and assigned to be continuous or
discrete based on how each item is expected to be most commonly used. You can convert
certain items from dimensions to measures and continuous to discrete, or vice versa according
to your needs.

To convert data items:

Create a copy of the appropriate data source (see Downloading Data Source on page 8), open a
previously copied data source or open the data source in a workbook.

To convert to a measure or dimension, right-click the required data item and select Convert to
measure or Convert to dimension as appropriate.

Dimensions g o | v Filters
» B Student - Cohorts ~ m
» B Student - Current Address
~ & Student - Details

.- o) Rt
sabc Age (Years/Mo

Measures Show Filter q
» B Cohort - Counts Duplicate
» B8 Cohort - Numbers] Rename
> B Cohort - Percenta Hide
» B Student - Attenda l
» B Student - Base Cof i ' |
» B Student Attendan Convert to Continuous I
» @ Student Current 4 Convert to Measure

# Base_Address_Id Geographic Role »

# Base_Address_Id Default Properties 4

& Lalitude (generaty

& Longitude (generd Group by '

A Number of Recory Replace References...

+ Measure Values Peebe
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3. To convert to continuous or discrete, right-click the required data item and select Convert to
continuous or Convert to discrete as required.
Dimensions

ELO v Filters
» B Student-Cohorts - M

> B Student- Current Address
~ [ Student - Details L

Bl Age (Student) dar
=Abc Aee (Years/Mo AidioEheat
Measures Show Filter
» B Cohort - Counts Duplicate
> B Cohort - Numbers| Rename
> B Cohort - Percenta Hide
> B Student- Attenda
> B Student- Base Co Create 4 I
> B Student Attendan Convert te Continuous
> B Student Current 4 Convert to Measure
# Base_Address_|d Geographic Role ,
# Base_Address |2 Default Properties 4
@ Latifude (generate
@ Longitude (generg Group by 4
= Number of Recorg Replace References...
#  Measure Values ]
Describe...

The change applies to any subsequent uses of the converted data item. It does not affect how
the data item has already been used.

TIP: You can also right-click data items in the Rows and Columns shelves to access this functionality.
Converting a data type this way only applies the change to that specific use of the data item.

Creating Aliases

You can use aliases to rename values within a dimension. This enables you to clarify certain
values and tailor them to your needs. For example, if you import vulnerable groups from One v4,
flags are automatically created for each vulnerable group with the values True, False and Null.
You can create aliases for the values to give these flags more meaning, for example:

Value  Meaning Alias ‘
True The client currently belongs to this vulnerable group. Now
False The client does not currently belong to this vulnerable group, but has done in the past. Ever

Null The client has never belonged to this vulnerable group.

NOTE: You cannot add aliases to continuous dimensions, dates, or measures. You will also need to
recreate the aliases when you upgrade to new data sources.

To add aliases to a dimension:
Download a copy of the required data source from the One Analytics server.
2. Open the TDS file in One Analytics Desktop.
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Right-click the required dimension and select Aliases... to display the Edit Aliases dialog.

s B
Edit Aliases [Has Registered Base (Student]] &J
=
Member Has Alias  Value [Alias) OK
- -
Nl Nl Cance

True True

Clear Aliases

L

Click the required value in the Value (Alias) column to highlight the text.

=
Member Has Alias  Value [Alias)

False

Enter the new value into the field and press the Return key to set the alias for that value.

=
Member Has Alias  Value [Alias)
False = Mo Registered Base

Repeat steps 4 and 5 for the remaining values.

r y
Edit Aliases [Has Registered Base (Student)] &J
=
Member Has Alias ~ Value [Alias) OK
False = Mo Registered Base
Null = Mot Known Canc
True = Registered Base
Clear Aliases
h

Click the OK button to save the changes and close the dialog.

Publishing Data Sources to the One Analytics Server

To make a customised data source available for other users, you must publish it to the One
Analytics server. If you need to publish it to several different projects, you must repeat the
process for each project.

NOTE: Any subsequent changes to the data source require it to be republished to any project affected
by the changes.
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To publish a data source to the One Analytics server from One Analytics Desktop:
1. Inthe data source, select Server | Publish data source to display the open data sources.

4% One Analytics - Bookl —

File Data Worksheet Dashboard Story  Analysis Map  Format | Server | Window Help

s & E [:-;- [:I‘I . g - Ilﬂm Signed In to (Default) * ndard - EmE E;l = Show Me
Open Workbook...

Data Analytics % Pages jii Coly
~ a Publish Workbook...
B Admissions & Transfer... = Row|
- Publish Data Source ' Admissions Transfers (local co
Dimensions L ! el l
> B Appeal - Clerk Filters Create User Filter 4
> B Appeal - Codes Tableau Public

m

> B Appeal - Detail

> B Appeal - Flags

2. Select the data source to be published to display the Publish data source to Tableau Server
dialog.

Publish Data Source to Tableau Server X
Project
Default -

Name

Admissions & Transfers (local copy) -

Description

Tags

Permissions
Same as project (Default) Edit

Authentication
Prompt user Edit
More Options

[[] Update workbook to use the published data source

OME Analytics will temporarily access the

@ credentials provided for '[ 1'to
confirm n maintain a live data
connection.

If required, choose a new destination Project for the data source from the drop-down.
4. Enter a Name for the data source.

WARNING: If you do not rename or change the name of the data source from the one provided by
Capita One, it might be overwritten when a new version of the data source is released, causing you to
lose your changes.

5. Itis recommended that you note the changes made in the Description field for reference.
6. As required, add any appropriate Tags and edit the Permissions and Authentication details.
7. If required, embed the database password within the data source:

a. Click the Edit hyperlink under the Authentication heading to display the authentication

details table.
Data Source Connection Authentication Extract = Username
Exclusions (local copy) Prompt user > Mo
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b. In the Authentication column, select Embedded password from the drop-down.

Data Source Connection Authentication Extract | Username

[=] ne

Exclusions (local copy) Prompt user

Prompt u

Impersonat edded password

c. Click inside the Publish Data Source to Tableau Server dialog to close the authentication
details table.

NOTE: Embedding the credentials within the data source means that users do not have to provide
the database credentials each time they access the data source through a workbook or visualisation.

Select the Update workbook to use the published data source check box to enable any new
fields to be used in the workbook.

Click the Publish button. A confirmation dialog is displayed after the data source is published to
the server.

Updating New Data Sources

Capita periodically releases new versions of data sources. If the new version of a data source is
compatible with the previous version, e.g. if no dimensions have been removed, it is released
with the same name so that you can overwrite the previous version.

Updates to data sources will be documented in the release notes. You should check these for
each release to ensure you are always using the most up-to-date version of the data source.

How you deal with new releases depends on whether you have made changes to your existing
data sources, and whether you need to transfer these changes into the new versions. As new
releases of data sources might contain new calculated fields, it is recommended that you check
what changes are included with the new version of the data source before recreating or
transferring your own changes.

Unchanged Data Sources

If you have made no changes to a data source:

Download a copy of the new version.

Publish it to the appropriate projects to overwrite the existing data source.

Changed Data sources

If you have changed a data source and need to transfer the changes:

Download a copy of the new version.

Copy and paste any custom calculated fields from the edited version into the new version.
Re-join any UDFs.

Publish the data source to the appropriate projects, with the same name as the existing version.
The existing version will be overwritten.

Transferring Calculated Fields
If you need to transfer calculated fields:

m Calculated fields added to downloaded data sources must be copied to new versions of data
sources when released by Capita. To copy calculated fields across data sources:

i. Inthe original data source, right-click the calculated field and select Copy.

_ One Analytics System Administration Handbook



w0 N PE

Data Sources

ii. Inthe Data tab of the new data source, right-click the blank space within the Dimensions
or Measures pane as appropriate and select Paste to copy the calculated field across.

m Calculated fields added to workbooks only need the references within the workbook updating.
Fields needing updating are marked with an exclamation point.

I End Time (Time)(54)

MORE INFORMATION:

Replace Field References: http://onlinehelp.tableau.com/current/pro/desktop/en-
us/help.htm#howto_connect.html.

Manually Replacing Data Sources in Workbooks

When you publish a data source to projects on the One Analytics server, existing data sources
with the same name are overwritten. Workbooks connecting to the data source automatically
connect to the new version. If you need to manually replace the data sources in a workbook, you
can do so through One Analytics Desktop. To replace multiple data sources in a workbook,
complete the following steps for each data source.

To replace a data source in a workbook:

Open the workbook in One Analytics Desktop.

From the menu bar, select Data | New data source to display the Connect menu.
Locate and select to the required data source to add it to the report.

Select a worksheet tab containing the data source you are replacing.

| 8 Data Source H Attainment Dashboard | Levels of Progress | % Results Above Parameter | CLAEver | CLANow  Excluded Ever |FSMEver6 Gy b B [ |

From the menu bar, select Data | Replace data source... to display the Replace Data Source
dialog.

Replace Data Source &J
The data source will be replaced in all worksheets and dashboards.
Current: IAtIainment {2) e ]
Replacement: IAtIainment e ]

Ensure the Current and Replacement fields contain the correct data source names, and select
the appropriate ones if not.

Click the OK button.

Filtering Data Sources

Applying Filters at the Data Source Level

You can restrict the data that is pulled through from a data source by applying a filter directly to
the data source. This can be used to control the amount of available data within the data source,
e.g. limiting the academic years for which data can be displayed. When used alongside other
security measures, filtering the data source can also be used to control access to data. For more
information, see Applying User-Level Data Security to Data Sources on page 26.

WARNING: Users with permission to download the data source are able to remove or change the filter. ‘
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Data Sources

To add a filter at the data source level:
Download a copy of the required data source.
2. Open the data source in One Analytics Desktop.
3| One Analytics - Book2 [E=SE] =

File Data Server Window Help

fr < ™

8- Exclusions (local copy) Connection Filters

® Live Extract 0 | Add

Connections Add

psoft SQL Server () I StudentRisk

Database

N ) .
OneAnalyticsDW - (/I I StudentRiskMembership

fable o () I StudentServices
ActionPoint ._ActionPoint)

Activity (dim_ Activity)

Activity (fact Activity)

ActivityDeve._entPlanLink)

Sort fields | Data source order v Show aliases Show hidden fields rows

Ab Aby Aby Abi Abi
ActivityFocu_ tivityFocus) - ) ’ : :

AR M A Address Number/... Address UPRN (A... AddressLinel(Ad...  AddressLine 2 (A.. Address Line 3 (A...
ActivityLink_opleSupport)
ActivityTim...meCategory)
AdditionalF ...nalFunding)

AdditionalM._.edicalNeed)
EE AdditionalS...nalSenNeed)
EE Address (dim.Address)

EE AddressSha..embership)

EE Appeal (dim.Appeal)

EE Application ... Application)

0 [ i 30 s O

Update Now

Automatically Update

E& Mew Custom SQL

B Data Source Sheetl [ Hp O}

o
[=} v L

3. Inthe top right-hand corner of the Data Source tab, click the Add button to display the Edit
Data Source Filters dialog.

Edit Data Source Filters ==

Filter Details

Edit... Remove
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4. Click the Add button to display the Add Filter dialog.
Add Filter @

Select a field:

Enter search text

Academic Month (Exdusion End) -
Academic Month (Exclusion Start) \_|
Academic Year (Exclusion - Detail) {copy) W
Academic Year (Exclusion End)

Academic Year Name {Exclusion End)

Academic Year Name (Exclusion Start)

Academic Year Mo (Excusion Start)

Address County {Address When Excluded)

Address County {(Student - Current Address)

Address County {Exclusion - Base - Address)

Address County (Student - School Histary (S5H) Base Address)
Address Id (Student - Current Address)

Address Line 1 (Address When Excduded)

Address Line 1 (Exclusion - Base - Address)

Address Line 1 (Student - School History {S5H) Base Address)
Address Line 2 (Address When Exduded)

Address Line 2 (Exdusion - Base - Address)

Address Line 2 (Student - School History (55H) Base Address)
Address Line 3 (Address When Exduded)

Address Line 3 (Exclusion - Base - Address)

Address Line 3 (Student - School History {S5H) Base Address)

5. Select the field you want to use as the filter to display the Filter [Field Name] dialog.

Filter [Academic Year (Exclusion - Detail)] [

General | Wildcard I Condition I Top |

@ Select from list () Custom value list ) Use all

Enter search text
[T il

[7] 1994/95 ]
[ 1998/99
[T1 199300
[ 200001
[ 200102
[ 200203
[ 2003/04
[T] 2004/05
[ 200809
[ 200910 =

Eloae

Summary

»

m

Field: [Academic Year {Exclusion - Detail)]
Selection: Selected 0 of 17 values
Wildcard: Al

Condition: None

Limit: Mone

6. Create the filter as required.

MORE INFORMATION:

Filter Data from Data Sources: http://onlinehelp.tableau.com/current/pro/desktop/en-
us/help.htm#filtering_datasource.html

Filter Your Data Carefully: http://onlinehelp.tableau.com/current/pro/desktop/en-
us/help.htm#perf_filter.html

Relative Dates: http://onlinehelp.tableau.com/current/pro/desktop/en-us/help.htm#qs_relative _dates.html

7. Click the OK button to close the Filter [Field Name] dialog.
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Data Sources

The filter is added to the Edit Data Source Filters dialog. Information is provided in the Details
column indicating how much data is available with the filter applied.

-
Edit Data Source Filters &J
Filter Details
Academic Year (Exdusion - Detail) keeps 8 of 17 members
Add... Edit... Remove
s

Click the OK button to close the Edit Data Source Filters dialog.

Publish the data source to the One Analytics server. For more information, see Publishing Data
Sources to the One Analytics Server on page 20.

Applying User-Level Data Security to Data Sources

You can use data source filters to restrict available data depending on the user accessing it.
Applying user-level security enables you to filter published data according to the group, such as
a school, to which the user accessing it belongs. This prevents you from needing to create
individual dashboards and workbooks for each school or service group in order to preserve data
confidentiality. When the filters are in place, users from a certain school can only access data
pertaining to their school.

The filter applies to all users accessing the One Analytics through the desktop application or
directly through the server. It does not apply to data sources that have been downloaded and
are being accessed within One Analytics Desktop. Where users have permission to download
data sources, additional security measures must be put in place (see Configuring User
Permissions on page 41 and Configuring Content Permissions on page 47).

WARNING: Users with permission to download the data source are able to remove or change the filter.

To apply a filter to a data source, you must download the data source, add the filter, and
republish it to the server. The filter only applies to workbooks and dashboards connected to that
instance of the data source. This means that the process must be repeated when you migrate to
new versions of the data source released by Capita One.

NOTE: The following example uses the mapping of username and mapped base ID to the base ID used
in the data source to determine whether users are able to view data The same approach can be used for
any data item that can be linked to a username in the System_User table.

To add a school level filter to a data source:
1. Download a copy of the required data source.
2. Open the data source in One Analytics Desktop.
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3. Select the Data Source tab, and locate the System_User table in the Table list.

Connections

Database

OneAnalyticsDW

Table
EE System_Group (dim.System_Group)

EE System_User (dim.System_User)

EE Systern_User_Info..ser_Information) B | i£ Sorifields | AtoZascendingperte - Show aliases Show hidden fields rows
EE tableauTable
3 £ =Abc “Abc “Ah
EE Term (dim.Term)
EE TransferGroupDet...sferGroupDetail) % Appeals vs Appl... % Appeals vs Appl... Age (Years/Month... Age at Application... Age at App|

FT TravellerFamilyHi lerFamilyHistory)

| One Analytics - Bookl =NEEl X

File Data Server Window Help

b =] - Admissions Tra... Filte
Extract 0| A

.Fj I TransferGroupDetail

.Fj I TravellerFamilyHistory

4. Double-click the System

_User table to add it to the data source and display the Join dialog.

: ! I Systemn_User

=Abc

Age at NCY Start - (Years/Months) (Student)
Asylum Seeker (Student)

Asylum Seeker Status Code (Student)
Asylum Seeker Status Description {Student)
Bases 12 Months {(Any Phase) (Student)
Bases 12 Months (Same Phase) (Student)
Bases 36 Months (Any Phase) (Student)
Bases 36 Months (Same Phase) (Student)
CLA Ever (Student)

CLA Type - Current (Student)

CLA Type Description - Current (Student)
Country of Birth Code

Country of Birth Description

Country of Birth External Code

Country of Birth External Description
Current Address Id (Student)
Current_Proficency_In_English_Id

Date of Birth (Student)

Digabilibu fChadent)

Join X
BB | iE Sort fil @ .F\. ./_h. . den fields
Ay -
Inner Left Right Full Quter
# Data Source System_User
% Appeals vs A Enter search text
| student
Age (Student)

rows

Age at App|

5. From the Data Source list, select the base ID field that you want to use as a filter, e.g. in the
current example, you might want to filter by feeder base, preference base or current school,
depending on the type of report you are creating.

NOTE: Selecting feeder, preference or registered base enables schools to view information about any
students that were ever associated with the school in this capacity. Using current school as the base
displays only students currently associated with the school.

6. From the System_User list, select Mapped Base.

Base Id (Student - Register =

Join
@»  ®© @ @
A -
Inner Left Right Full Outer
Data Source System_User

Mapped Base

X
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Select a worksheet tab.
8. Create a new calculated field to provide the filter:

a. From the menu bar, select Analysis | Create Calculated Field to display the calculated field
editor dialog.

b. Enter ‘Security Filter’ in the name field.

c. Enter the following code in the calculation field:

(1F USERNAME(Q)=[User Name]THEN[Base Id (Student - Registered Base)]END) =
[Mapped Base]

NOTE: Replace [Base Id (Student - Registered Base)] with the dimension you chose in
step 5. This formula checks each row in the data source against the user accessing it. If the user is
the same as the username for the row, the base ID is returned. If the base ID returned is the same as
the user’s base ID, the Security field value is returned as true.

Security Filter x

(IF USERNAME {()=[User HName]THEN[Base Id (3tudent - BRegistered Base) ]END) = [Mapped Base]

Apply

d. Click the OK button to close the dialog and add the calculated field to the Dimensions pane.

Dimensions EHE P
=T|F | Security Filter

abc  User Description

#  Userld

9. Select the Data Source tab.

10. Under the Filters label in the top right-hand corner of the screen, click the Add hyperlink to
display the Edit Data Source Filters dialog.

Edit Data Source Filters @

Filter Details

Edit... Remove

11. Click the Add button to display the Add Filter dialog.

_ One Analytics System Administration Handbook



Data Sources

12. Select Security Filter.

13.

14.
15.

16.

. .
Add Filter [
Select a field:

= ®

Security Filter

h

Click the OK button to close the dialog and display the Filter [Security Filter] dialog.
[ Filter [Secunty Filter] ﬁw

General Condition Top

@ Select from list () Custom value list () Use all

Enter search text
[0
[7] False
[ True

= ecken

Summary

Field: [SecurityFilter]
Selection: Selected 0 of 3 values
Wildcard: Al

Condition: MNone

Limit: None

At

A

Select the True check box.

Click the OK button to add the filter to the Edit Data Source Filters dialog.
[ Edit Data Source Filters ﬂ‘

Filter Details

SecurityFilter exdudes Null, False and True

Edit... Remove

L

Click the OK button to close the dialog and create the filter.

This filter ensures that only data that contains a Security field value of True is used in any
visualisations created using this data source.
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17. To test the filter in One Analytics Desktop using the Filter as User feature, click the username
menu at the bottom of the screen and select a different user from the list. You can attempt to
access the data source while impersonating another user to confirm that the filter has been

created correctly.

Base_Address_Id
Base_Address_Id (B...
Base_Address_|d (Of...
Base_Address_Id (St... All boys

Cohort

Mapped Base

# # # # *

Mapped Person
i Lafifude (generated)
& Longitude (generated)

- Asrmmbnme md Dmm el
Parameters

Abc Cohort

B Data Source Sheet1 ’j-‘l- EE".

vl

Filter as User

& -

m

De De De De De De Oe Do De De De Do Do De
|

]

=} - L

18. Republish the data source to the One Analytics server. You can now use the data source for
dashboards and workbooks that you want to filter by school or service group user.

MORE INFORMATION:

Publishing Data Sources to the One Analytics Server, page 20.
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03 ‘ Workbooks

Visualisations (reports and dashboards), are created within workbooks. Workbooks connect to
data sources which provide the data structure for your visualisations. A single workbook can
connect to multiple data sources. They can also contain multiple worksheets (one per report)
and dashboards.

After workbooks have been uploaded to the One Analytics server, they become part of a project.
Each workbook can only belong to a single project, unlike data sources that can be uploaded to
multiple projects.

It is recommended that you use a separate workbook for each question (or set of interrelated
guestions) you are trying to answer with a visualisation. This helps you to assign workbooks to
the appropriate project.

Dashboards can only contain worksheets from a single workbook, so questions should be
answered at the dashboard level.

MORE INFORMATION:

Workbook-Level Permissions, page 54.
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04 ‘ Projects

Introduction

Projects group together workbooks, views and data sources. You can use projects to control the
data different users can access through project permissions. For information on publishing data
sources to projects, see Publishing Data Sources to the One Analytics Server on page 20.

@ rlyrics -4
Projects & Waorkboaoks Views Data Sources
[ = | Sortby | Mame (A-Z) 4Rl = |
t Name Workbooks ~ Views Data Sources  Owner Created
P A&T 3 3 8
General Filters
5 Default
Owner
5 Grants and Benefits 1 14
Created on or after
= Hi 10 24 4
Created on or before =5 MNEET 1 ap 4
P SEND

= Unemployment 2 13 8

NOTE: One Analytics contains a Default project that cannot be deleted. This project is the template for
all other projects you create. You should delete all permissions from the default project so that new
projects have no preassigned permissions (see Projects on page 32).

Configure the projects in the way that works best for your teams, there is no specific
recommended project setup.

Example Potential Project Structures

Projects by team: By creating a project for each team, you can publish all the required data
sources to a single project, enabling the team members to access everything they need in a
single place. This scenario is likely to require you to publish data sources to many projects, but
enables you to set permissions defining which teams can access which workbooks at the project
level.

Projects by data source: By creating a project for each data source, you can publish each data
source to a separate project and then grant teams access to the projects appropriate to them.
This scenario only requires a single version of each data source, but means that permissions
will need setting at a workbook level if you do not want all teams to access all workbooks within
the project.
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Only users with administrator privileges can create new projects.

To create a project:

1. Log in to One Analytics Server.

2.

QAnalytics

Content
Projects 12 Workbooks

E * O selected

Views

Projects

Click the New Project button to display the New Project dialog.

New Project
Enter a name for the new project:
I

Description

Preview

= Show formatting hints

e

Enter a name and Description for the project.
Click the Create button to add the project to the project list.

After the project has been created, you can publish workbooks and data sources to it, and

configure the access permissions.

MORE INFORMATION:

Publishing Data Sources to the One Analytics Server, page 20.

Adding Project Permissions, page 48.
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05 ‘ The Data Warehouse

Introduction

Reporting in One Analytics is undertaken against the One Analytics data warehouse. Data from
your operational One database, as well as eStart and One Social Care modules (where
available), is brought into the data warehouse in a reportable format by an Extract, Transform
and Load (ETL) process.

Setting ETL Schedules

You should ensure that the data warehouse ETLs are run on a schedule appropriate for each
data area, e.g. the Attendance ETL might be run daily or multiple times per day to bring in the
regular changes to attendance data, whereas the GIS ETLs might be run weekly, because
address data changes less frequently. The System Administration ETL must be run for users to
be imported from One or removed from the One Analytics server, so you might need to set it to
run more frequently when adding large numbers of users.

Alternatively, you can run the jobs manually as required. For more information on scheduling
ETL jobs, refer to Microsoft’s job implementation documentation (https://msdn.microsoft.com/en-
GB/library/ms191439.aspx).

Certain ETL parameters are configured during installation in order for the ETL processes to run
correctly. For more information about these parameters and how to update them in the event of
new parameters being released by Capita One, see Appendix B: ETL Parameters on page 128.

Identifying Errors with the Diagnostics Tool

Capita One administrators can identify ETL errors using the diagnostics tool. The diagnostics
tool is a workbook that reports on any errors or issues arising during the running of the ETL jobs.

It is recommended that you check the ETL diagnostic tool on a regular basis, particularly
following the installation or upgrading of One Analytics. You can subscribe to the views used by
the tool to receive daily reports via email.

MORE INFORMATION:

Subscribe to Views: https://onlinehelp.tableau.com/current/server/en-us/subscribe_user.htm

To run the diagnostics tool on the One Analytics Server:

Locate the diagnostics tool workbook in One Analytics Server. If you cannot locate the
workbook, check with your One Administrator that you have the appropriate permissions to
access the utility.
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2. Select the Views tab to display the available worksheets.

Home » = Diagnostics Tool

= Diagnostics Tool (3] rename..

PROJECT * This project contains the One Analytics Diagnostics Tool

Workbooks Views 2 Data Sources Permissions Details

E » 0 selected Sortby | Name (&-Z) - H

[s)

General Filters

Owner

Tag

Modified on or after

Modified on or before

Cnly my favorites

Only my recently viewed

3. Open the Summary worksheet.

4. From the drop-down in the Category card, select the type of problem to display.

Stage
Number of Al -

Stage Category Source Detail Last Logged Records
Populating Diata Error Address Sha..  Incorrect synt.. 09:32:. 1 Abc
Data - P— — . Category -
Warchouse Early Year Pr.. The INSER 16:05.. 1 Abc ) -

EY - Interim Executing the 16:03:_ 1 Abe

(&)
e Execuling & A
Insert Update.. Exetuting the. 16:03:. 1 Abc Data Error
Data Issue Application D.. Note: Duplica.. 08:40:. 10 Abc Data Issue

Application Di.. No base infor. D411 Abc FESS ohape Membership .

Base Dimensi.. Duplicate sch.. 08:09-.. 31 Abc Application Detail Dimension

Extlusicns Fa_.. No base infor. 08:41:_ 1 Abe Application Dimension

Person Dime.. Duplicate 08:12:. & Abc Easleslmel;slor! on Fact

arly Year Provision Fac
Student Dime.. Duplicate pa:15:.. 3 Abc E I}' . Fact
xelusions Fac
raveller Fam.. Traveller 5 Da:12: 5 A . .
Traveller Fam.. Traveller Stat 120 44 Abc EY - Interim Hours At Servic...

5. If required, filter the problems by Stage, Source, Detail or Last Logged date using the filter
cards.

The Category column indicates the severity of the problem (issue or error). The Source
indicates the module in which the problem occurred. The Detail column contains information
about the underlying cause of the problem.

Using One Analytics Data with Corporate Reporting
Solutions

With One Analytics, you are only licensed to report on data held within the Capita One data
warehouse. It is possible, however, to use elements of One Analytics alongside your corporate
reporting tools to enable multi-system reporting.
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Using One Analytics with a Full Tableau Licence

If your Local Authority has full Tableau licences, you can access both One Analytics data
sources and data sources created using data from other systems. With a full Tableau licence,
you can blend data or create joint data sources to combine data from different systems and
create cross-data visualisations.

TIP: For most applications, if you need to combine data from different systems, then creating joint data
sources is a better option than data blending. This provides more flexibility when creating visualisations.
For more information on preparing data for analysis using a full Tableau licence, refer to the Set Up Data
Sources section of Tableau’s online help (http://onlinehelp.tableau.com/current/pro/desktop/en-
us/help.htm#datasource_prepare.html).

Using Tableau to deliver multi-system reporting in this manner enables you to access all the
functionality, calculated fields and metadata delivered as part of One Analytics within your
corporate reporting solutions.

Using One Analytics with Other Business Intelligence Solutions

You can use One Analytics alongside other business intelligence solutions. For this to happen,
the One Analytics data warehouse must be connected to your corporate business intelligence

solution so that your corporate solution can benefit from the One Analytics data structures that
have been optimised for reporting.

IMPORTANT NOTE: While you are permitted to connect corporate business intelligence systems to the
One Analytics data warehouse and data sources, they are not supported by the Capita One Application
Support team. If you experience issues when configuring or using One Analytics in this manner, it is
recommended that you contact the support team for the corporate business intelligence system you are
using.
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06 ‘ Importing Users from One

Granting One Users Access to the One Analytics
Server

For Capita One users to be able to access One Analytics, a One Analytics user account must be
created for them. Accounts are created automatically for users belonging to the One Analytics
v4 user group when the Add Users routine and Sysadmin ETL process are run (see below).

The One Analytics v4 user group hame must be entered as the GroupName value in the
settings.ini file for the users to be picked up by the Sysadmin ETL. It does not necessarily need
to be called One Analytics, but the user group name in v4 and the GroupName value in the
settings.ini file must be identical matches.

The One Analytics | Access to Console business process assigned in the One Analytics v4
user group grants user access to One Analytics through the One Analytics Console. The
permission level assigned in the v4 user group controls users’ ability to interact with the One
Analytics Report Viewer, accessed through the console:

m Read: Users can access the report viewer and view existing report matrices.

m Read-Write/Read-Write-Delete: Users can access the report viewer, view and edit content
and create new report matrices.

The permissions set in v4 do not govern user access to data within the One Analytics Server.
These permissions are configured within the One Analytics Server itself. You can create user
groups within One Analytics to facilitate assigning permissions and controlling data security.
Users are created in One Analytics with the minimum read-only permissions. To grant them
access to data and content, you need to assign them a site role and add them to the relevant
groups inside the One Analytics system after they have been imported.

Users requiring access to the eStart Matching section of the console (see eStart Matching on
page 105) must belong to a user group in One v4 with the One Analytics | eStart Matching
business process assigned.

To import users from One:

In the One v4 Client, add all users requiring a One Analytics account to the One Analytics v4
user group. For more information on assigning users to a group in the v4 Client, refer to the
Managing Groups in v4 chapter of the System - Managing Users, Groups & Permissions
handbook, available from the One Publications website (www.onepublications.com).

The add user routines usually run overnight, and your changes will be reflected the next day.
However, you can run the routines manually to update user accounts immediately.

If you must update the user account details immediately, run the Sysadmin ETL process to
populate the user details in the One Analytics data warehouse.

Run the Add Users scheduled task to create the user accounts within One Analytics.
The Add Users task:

m Creates One Analytics accounts for any users added to the One Analytics v4 user group
since the job last ran. These accounts contain the users forename, surname, email address,
username, and a randomly generated password. Users who only connect to the One
Analytics server through the One Analytics Console will do so with their current One
credentials. Users only need a new password creating to access the One Analytics desktop
application.
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m Deletes One Analytics accounts for any users that were removed from the One Analytics
security group since the job last ran.

NOTE: To delete users, remove them from the One Analytics security group. Do not delete them
through One Analytics Server.

User access to data and content within One Analytics is determined by the site role assigned to
the user and the permissions assigned to the content. Site roles determine the overall level of
interaction users have with the One Analytics system. The content permissions control which
users or user groups can access the individual items and how they can use them. You should
assign each new user to a site role, and place them into One Analytics user groups. One
Analytics Desktop users also need a new password creating. One Analytics Console users log
in with their current One credentials.

MORE INFORMATION:

Adding Users to One v4 User Groups: Refer to the One System Users, Groups & Permissions
handbook, available on the One Publications website.

Implement Jobs: https://msdn.microsoft.com/en-us/library/ms187880.aspx

Run a Task on Demand: https://technet.microsoft.com/en-us/library/cc721884(v=ws.11).aspx

Creating New One Analytics Passwords for Desktop
Users

One Analytics users cannot use their One password to log in via the One Analytics Desktop
application. You must create a new password for desktop users so that they can open data
sources and workbooks within One Analytics Desktop, and publish from One Analytics Desktop
to the One Analytics server. This replaces the randomly generated password created with the
One Analytics account. Desktop users can still use their One username and password to access
the One Analytics Console.

Desktop users should change their password to something more memorable when they first
access the system.

To create a new password:
1. In One Analytics Server, select the Users tab to display a list of users.

2. Click the name of the required user to display the User screen.

@ snalytics

Content Users

AllUsers » 2
o}

(]

USER Publigher , 1:38 PM

Workbooks s Views Data Sources Subscriptions Settings

B -ose Sortby | Mame (A-Z) = E
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3. Inthe Settings tab, click the Change Password hyperlink to display the New password and
Confirm password fields.

@iyt
Content Users Groups sks Status
All Users » :
o]
O
USER Publisher , 1:38 PM
Workbooks Views Data Sources Subscriptions Settings
Mo connected clients.
Unspecified
Unspecified

4. Enter the new password in the New password and Confirm password fields, and click the
Save Password button to update the password.

Changing Your Own Desktop Password

If you are a One Analytics Desktop user, you will use your One Analytics password to log in to
the desktop application. This password is set up for you by an administrator.

If you use One Analytics Desktop, you should change your One Analytics password to
something secure and more memorable.

To change your password:
1. Log in to One Analytics Server.
2. Click your name in the top right-hand corner to display the user options.

@ oiic

My Content

Projects s Workbooks Views Data Sources My Actount Settings
Make This My Start Page
=

- Sortby | Name (&-Z) Sign Out
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3. Select My Account Settings to display the User screen.

@ naltics

Back To Content

0
(-]
USER Publisher , 12:42 P
Workbooks Views Data Sources Subscriptions Settings

Change Password

Clear All Saved Credentials...

Mo connected clients.

To change your start page, navigate to a page and select *Make This My Start Page” from the:

drop-down menu in the upper-right corner of the page

Unspecified -

Unspecifisd -

4. Click the Change Password hyperlink to display the Current password, New password and
Confirm password fields.

5. Enter your Current password, and then enter a new password in the New password and
Confirm password fields.

6. Click the Save Password button to update your password.
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07 ‘ Configuring User Permissions

Introduction

User access to items within One Analytics is determined by:
m  Ownership: Whether or not the user owns the item.
m User Site Role: Whether or not the user’s site role permits access to the item.

m Content Permissions: Whether or not the permissions assigned to the item extend to the
user.

Users can only access content if they are granted permission through one of the above methods
and are not explicitly denied access through one of the same methods.

MORE INFORMATION

How Permissions are Evaluated: http://onlinehelp.tableau.com/current/server/en-
us/license_permissions_backgrnd.htm

Permissions Reference: http://onlinehelp.tableau.com/current/server/en-
us/help.htm#license_permissions.htm

Ownership Permissions

Owners have full access to content they create or publish to the One Analytics server. If
ownership of an item changes, the original owner can only access the item subject to their site
role and the content permissions.

Site Roles

All users must be assigned a site role by an administrator. The site role determines the level of
access users have within the One Analytics server.

Users can be assigned one of the following site roles:
m Server Administrator

m Site Administrator

m Publisher

® Interactor*

= Viewer*

= Unlicensed*

= Viewer (can publish)

m Unlicensed (can publish).

*Unable to publish to the One Analytics server.
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IMPORTANT NOTES:

The Interactor site role enables users to access self-service reporting, and should only be given to users
who are authorised to use this function.

The Viewer site role enables users to access dashboards, but not to apply filters to them.

To enable users to access and filter dashboards, but prevent them from accessing self-service reporting,
it is recommended that you give their user groups the Viewer site role, and then augment their
permissions to include filtering and any other required functionality at a project or workbook level as
required (see Configuring Content Permissions on page 47).

To assign a site role to users:
1. Log in to One Analytics Server.
2. Select the Users tab to display a list of all current One Analytics users.

@ ayics

Content Users Groups Schedules Tasks

Users 3
= + Oselected
t Display name Username Site role Groups  Lastsigned in

2 Unlicensed 2

General Filters
2 Publisher 2

Site role

Any site role - l.% Unlicensed 2
2 Site Administrator 2
o 2
2 Publisher 2
2 Publisher 2
& Unlicensed 2
2 Server Administrator 3
2 Publisher 2
.'% Server Administrator 2
o i 2
A Publisher 2

o N

3. Select the required users to enable the Actions drop-down.

Schedules
Users 3
E ~ 1selected ~ Actions
t Display name Username Site role Groups  Lastsigned in
0
J r% Unlicensed 2
General Filters
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From the Actions drop-down, select Site Role to display the Site Role dialog.

Site Role

Choose a site role for user®

Site Administrator | @

Select a site role from the drop-down.

TIP: Hover the cursor over the i icon to display a permission level matrix in a tool-tip.

Site Role
| — P P S S P

Site role Webaccess Interact Publish Manage /)

i
Server Administrator v v v v
Site Administrator v v v v |
Publisher v v v Server Administrator
Interactor v v

Publisher
Viewer v

Server Administrator
Unlicensed
o _ Unlicensed
Viewer (can publish) v v
Unlicensed (can publish) v FUEEE

do Adcoinictzob

Click the Change Site Role button to assign the users the selected role.

User Groups

Adding users to groups facilitates the configuring of content permissions. Group members hold
all permissions granted to that group, provided that they fall within the remit of the user’s site
role and are not denied them through other group affiliations.

MORE INFORMATION:

Configuring Content Permissions, page 47.

Adding New Groups

To add a new group:

Log in to One Analytics Server.

In the Groups tab, click the New Group button to display the New Group dialog.

New Group

Enter a name for this group

Enter a name for the group and click the Create button to add the group to the list.
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Adding Users to a Single Group
To add users to a group:

1. Log in to One Analytics Server.

2. Inthe Groups tab, click the name of the required group to display the group screen.

’Analytics

Conte

All Groups » S SEND

2m SEND [ rerame..

Mo users

GROUP local
Members 0 Details
D selected
t Dizplay name Username Site role

Last signed in

3.

Add Users

Choose users to add o group *SEND™.

Click the Add Users button to display the Add Users dialog.
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4. Select the required users from the list, and click the Add Users button to close the dialog and
display the selected users in the group screen.

@ aiic

Content Users Schedules Tasks

2% SEND

All Groups » 23

% SEND (3 Rename

GROUP local
Members 1 Details
+ 0 selected
t Display name Username Site role Last signed in
4] e Site Administrator

Adding Users to Groups
To add users to groups:
Log in to One Analytics Server.

2. Inthe Users tab, select the required users to enable the Actions drop-down.

®alyics

Content Users
Users 3
E ~ 1selected ~ Actions
+ Display name Username Site role Groups  Lastsigned in
D
vl A Site Administrator 4

General Filters

o

= Publisher

O
Site role
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3. Inthe Actions drop-down, select Group Membership to display the Group Membership
dialog.

Group Membership

Assign groups to the user ®

All groups | [P
Group Members
All Users 31

=~

+| Business Analysts

Demo Group 2

Development

J| Knowledge Specialists 12
| Product Management 10
Tableau Administrators 2
Test 0
Test Group 2 -

4. Select the required groups.

5. Click the Save button to save the changes and close the dialog.
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08 ‘ Configuring Content Permissions

Introduction

User access to items within One Analytics is determined by:
m  Ownership: Whether or not the user owns the item.
m User Site Role: Whether or not the user’s site role permits access to the item.

m Content Permissions: Whether or not the permissions assigned to the item extend to the
user.

Users can only access content if they are granted permission through one of the above methods
and are not explicitly denied access through one of the same methods.

MORE INFORMATION

How Permissions are Evaluated: http://onlinehelp.tableau.com/current/server/en-
us/license_permissions_backgrnd.htm

Permissions Reference: http://onlinehelp.tableau.com/current/server/en-
us/help.htm#license_permissions.htm

Content permissions enable publishers to control who can access data sources, projects, views
and workbooks at the individual item level.

Users and groups can be assigned the following levels of permissions within content:
Permission Level Explanation ‘

Allowed The allowed level contains sublevels enabling you to control whether users can
view, publish or edit content, or change the content permissions themselves.

Unspecified The unspecified level prevents a user or group from accessing the content if no
other permission grants them access.

Denied The denied prevents a user or group from accessing the content regardless of their
other permissions.

Project-Level Permissions

The permissions assigned to a project are used as the default permissions for all content within
that project. Data sources and workbooks within a project can have their own unique set of
permissions if required.

Project permissions can only be set by administrators and project leaders. To enable users to
interact with data sources but not access self-service reporting, grant the users or groups the
same permission settings that are displayed in the graphics in step 8 of Adding Project
Permissions on page 48, or step 5 of Editing Project Permissions on page 50.

NOTE: One Analytics contains a default project that cannot be deleted. This project is the template for all
other projects you create. It is recommended that you delete all permissions from the default project so
that new projects have no preassigned permissions.
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Adding Project Permissions
To add permissions to a project:
Log in to One Analytics Server.

Open the Permissions dialog:
m [f the projects are displayed as a list, click the ellipsis next to the required project name and
select Permissions.

@ nalytic

Projects 14 Workbooks Views Data Sources
= + 0 selected Sortby | Name (A-Z) v m E
t Name Workbooks Views Data Sources Owner Created
jol
= SEND e 0 1] ]
General Filters

m If the projects are displayed as thumbnails, move the cursor over the required project, then
click the ellipsis and select Permissions.

Projects 14 Workbooks Views Data Sources

Sortoy | Name (A-7) . E

== « Oselected

)
2

General Filters

owner
Created on or after

Created on or before
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m To edit the permissions for multiple projects, select the check box for each required project,
and then select Permissions from the Actions menu.

sAnalytics

Content Status
Projects 14 Workbooks Views Data Sources
== ~ 1selected ~ Actions Sortby | Name (A-Z) - EH E
Rename..
t Nai Workbooks Views Data Sources ~ Owner Created
Jo) Permissions...
V E= | Change Cwner... 0 0 0 -
General Filters Delete..

The Permissions dialog is displayed. Users and groups currently permitted to access the
project are listed in the User / Group column.

Permissions

Edit permissions for the project “SEND™.

jo] Permissions for workbooks and data sources are
User / Group 5 Project w [=} Workbooks w B Data Sources »

l%{ All Users (31) None None None

5{ Tableau Administrat.. «« Project Leader Editor Editor

+ Add a user or group rule

Search for a user or select a permission rule above to view user permissions.

Click Add a user or group rule to display a list of groups.

+ Add a user or group rule Group | =
All Users
Business Analysts D view user permissions.

Demo Group

Development -

To add a user, select User from the right-hand drop-down.
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Select the required group or user from the main drop-down to add them to the Permissions
table.

User / Group = Project w [=} Workbooks » B DataSources w
2 None v None v None v
Select the permissions role for the group or user from the Project drop-down.
= Project »
None |j
Wiewer
Publisher
Project Leader
+ None
Denied

Select the default permissions for the group or user from the Workbooks and Data Sources
drop-downs.

If required, click the Project, Workbooks or Data Sources headers to view an advanced
permission configuration panel giving you more control over the permissions assigned.

IMPORTANT NOTE: The settings in the following graphic should be replicated to provide a group or
user with the ability to filter data sources and prevent them from accessing self-service reporting. For
more information on the permissions settings, refer to https://onlinehelp.tableau.com/current/online/en-
us/license_permissions.htm

[ Project » [~} Workbooks Delete 5 Data Sources w»
CHEWmG ¥V ER S QEET @
Custom

+] [ custom -| CIIErErarE CErArEEl EIEIESEREN  Cuson

Click the Save button to assign the permissions.

Close the dialog.

Editing Project Permissions
To edit existing user or group permissions in a project:
Log in to One Analytics Server.
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2. Inthe Projects panel, select the required project to enable the Actions drop-down.

Schedules T
Projects 14 Workbooks Views Data Sources
E ~ 1selected ~ Actions Sortby | Name (A-Z) - m E
t Name Workbooks Views Data Sources Owner Created
0
+ = SEND e 0 0 o
General Filters

3. From the Actions drop-down, select Permissions to display the Permissions dialog. Users
and groups currently permitted to access the project are listed in the User / Group column.

Permissions

0o

User / Group

of Al Users (31)

+ Add a user or group rule

I%{ Tableau Administrat.. .-

Edit permissions for the project “SEND”.

= Project w» [} Workbooks » B Data Sources w
None MNone MNone
Project Leader Editor Editor

Permissions for workbooks and data sources are:

Search for a user or select a permission rule above to view user permissions.

4. Inthe User / Group column, click the ellipsis next to the name of the required group or user and
select edit to activate the permission options drop-downs.

5. As required, click the Project, Workbooks or Data Sources headers to view an advanced
permission configuration panel giving you more control over the permissions assigned.

IMPORTANT NOTE: The settings in the following graphic should be replicated to provide a group or
user with the ability to filter data sources and prevent them from accessing self-service reporting. For
more information on the permissions settings, refer to https://onlinehelp.tableau.com/current/online/en-
us/license_permissions.htm

= Project »

[=} Workbooks Delete 5 Data Sources w

Custom

PRHEDmG YERS IBEE

+

Custom

EEAEAETES FAEAETES EINENEIENES  Ccusom
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Click the Save button to assign the new permissions.
Close the dialog.

Deleting Users or Groups from a Project
To delete users or groups from a project:
1. Log in to One Analytics Server.
2. Inthe Projects panel, select the required project to enable the Actions drop-down.

@ syt
Content Users Groups Schedules Tasks
Projects 14 Workbooks Views Data Sources
= ~ 1selected + Actions Sortby | Name (A-Z) - = E
t Name Workbooks Views Data Sources ~ Owner Created
e
d = SEND ee 0 0 0
General Filters

3. From the Actions drop-down, select Permissions to display the Permissions dialog. Users
and groups currently permitted to access the project are listed in the User / Group column.

Permissions

Edit permissions for the project “SEND”.

ol Permissions for workbooks and data sources are:
User / Group = Project »w [} Workbooks » B Data Sources »
I%{ All Users (31) Mone Mone Mone
5{ Tableau Administrat.. s« Project Leader Editor Editor
+ Add a user or group rule

Search for a user or select a permission rule above to view user permissions.

4. Inthe User / Group column, click the ellipsis next to the name of the required group or user and
select Delete to display the Delete button.

U< Tableau Administrators (0} Project Leader Editor Editor

o

5. Click the Delete button to remove the group or user.

6. Close the dialog.
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Locking Workbook and Data Source Permissions to the

Project

Data sources and workbooks automatically adopt the default permissions of their parent project.
You can control whether users can change the permissions of individual data sources and
workbooks by locking or unlocking them within the project.

It is recommended that while the majority of users are familiarising themselves with One
Analytics, you lock permissions to the project to prevent users setting or changing individual
workbook or data source permissions. You can unlock these at a later date.

NOTE: This must be done for each project. Locking workbook and data source permissions to the
default project does not cause future projects to inherit this setting.

To lock or unlock the ability to set different data source and workbook permissions to different
items within a project:

Log in to One Analytics Server.
In the Projects panel, select the required project to enable the Actions drop-down.

@ Analytics

Content

Projects 14 Workbooks Views Data Sources
= ~ 1selected + Actions Sortby | Name (A-Z) - = E
t Name Workbooks Views Data Sources ~ Owner Created
0o
7| B3 SEND 0 0 0

General Filters

From the Actions drop-down, select Permissions to display the Permissions dialog.

Permissions
Edit permissions for the project “SEND™.

0 Permissions for workbooks and data sources are:

User / Group = Project » [} Workbooks » B Data Sources w

5{ All Users (31) MNone MNone Mone

5{ Tableau Administrat.. «« Project Leader Editor Editor

+ Add a user or group rule

Search for a user or select a permission rule above to view user permissions.
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Click the button with the padlock icon to display the Content Permissions in Project dialog.

NOTE: This will read Managed by the owner or Locked to the project depending on whether the data
sources and workbooks are locked or not.

Content Permissions in Project

Permissions for workbooks and data sources in the project *SEND”
are

Locked to the project

O Managed by the owner

Select the required radio button and click the Save button.

Workbook-Level Permissions

By default, workbooks take on the permissions assigned to the parent project. To assign
permissions at the workbook level, the workbooks must be unlocked within the project . For
more information, see Locking Workbook and Data Source Permissions to the Project on page
53.

To enable users to interact with data sources but not access self-service reporting, grant the
users or groups the same permission settings that are displayed in the graphics in step 9 of
Adding Workbook Permissions on page 54, or step 7 of Editing Workbook Permissions on page
56.

Adding Workbook Permissions
To apply new permissions to a workbook:
Log in to One Analytics Server.

Locate the required workbook either by selecting the Workbooks tab or by selecting the project
in which the workbook resides.

Select the workbook to enable the Actions drop-down.

@ oyt

Content Jsers Groups Schedules asks Status

Home : 5 Review

E SEND [x] Rename...

PRCJECT
Workbooks 2 Views Data Sources Permissions Details
B - 1selected + Actions Sorthy | Mame (A—2) | | o E
t Name Views: All Sheets Size Owner Modified P

o

o [} Attendance 3 9 21MB
General Filters

[} Exclusions AT 5 1 875.3 KB

Owner
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4. From the Actions drop-down, select Permissions to display the Permissions dialog. Users
and groups currently permitted to access the workbook are listed in the User / Group column.

Permissions

Edit permissions for the workbook “Attendance”.
ol ® Permissions for views are inherited from the workbook
User / Group Permissions

CHEDG YVER DDEE O

+

2a All Users (31) Naone
‘5{ Business Analysts (... e« Editor
‘5{ Knowledge Special... =« Editor
‘5{ Product Manageme_.. s+ Editor
‘5{ Tableau Administrat... s« Editor -

+ Add a user or group rule

Search for a user or select a permission rule above to view user permissions

5. Click Add a user or group rule to display a list of groups.

+ Add a user or group rule Group | =
All Users
Business Analysts D ViEW USEr permissions.
Demo Group
Development -

6. To add a user, select User from the right-hand drop-down.

7. Select the required group or user from the main drop-down to add them to the Permissions
table.

User / Group Permissions

None -

De
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Select the permissions role for the group or user from the Permissions drop-down.

Permissions

None |j

Viewer
Interactor
Editor

+ None

Denied

The View, Interact and Edit permissions are automatically populated.

User / Group Permissions

eHE=EmG ¥ =

MY | v v v | v [ .

De
a
@

If required, customise the permissions using the check boxes under the appropriate icons to set
the individual permissions to Allowed, Denied or Unspecified.

IMPORTANT NOTE: The settings in the following graphic should be replicated to provide a group or
user with the ability to filter data sources and prevent them from accessing self-service reporting. For
more information on the permissions settings, refer to https://onlinehelp.tableau.com/current/online/en-

us/license_permissions.htm

@HEWME Y #RS HEHE@TQ

Click the Save button to assign the permissions.
Close the dialog.

Editing Workbook Permissions
To edit workbook permissions:
Log in to One Analytics Server.

Locate the required workbook either by selecting the Workbooks tab or by selecting the project
in which the workbook resides.
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3. Select the required workbook to enable the Actions drop-down.

E? SEND [T] Rename...
PROJECT
Workbooks 2 Views Data Sources Permissions Details
== + 1selected + Actions Sortby | Name (A—Z)
t Name Views: All Sheets Size Owner

0

o [} Attendance 3 9 21MB
General Filters

[} Exclusions 18T 5 875.3 KB

Owner

- S E
TN

Modified

4. From the Actions drop-down, select Permissions to display the Permissions dialog. Users
and groups currently permitted to access the workbook are listed in the User / Group column.

Permissions
Edit permissions for the workbook “Attendance”.

@ Permissions for views are inherited from the workbook

o
User / Group Permissions
CRHEDG YEMRS DBEE O

@ All Users (31) Naone

5{ Business Analysts (... s« Editor

l%{ Knowledge Special Editor

l%-'. Product Manageme_.. <« Editor

.5{ Tableau Administrat... =« Editor

+ Add a user or group rule

Search for a user or select a permission rule above to view user permissions

5.
select Edit to activate the Permissions options drop-down.

User / Group Permissions

oPEmG Y E

FEOEEEAERE L eI

Custom

De
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If required, select the permissions role for the group or user from the Permissions drop-down.

Permissions

None |j

Viewer
Interactor
Editor

+ None

Denied

The View, Interact and Edit permissions are automatically populated.

User / Group Permissions

CHEDG YERS BHEEQ

MY | v v v | v [ .

De
a
@

If required, customise the permissions using the check boxes under the appropriate icons to set
the individual permissions to Allowed, Denied or Unspecified.

IMPORTANT NOTE: The settings in the following graphic should be replicated to provide a group or
user with the ability to filter data sources and prevent them from accessing self-service reporting. For
more information on the permissions settings, refer to https://onlinehelp.tableau.com/current/online/en-
us/license_permissions.htm

@HEWME Y #RS HEHE@TQ

Click the Save button to assign the permissions.
Close the dialog.

Deleting Users or Groups from Workbooks
To delete users or groups from workbooks:

Log in to One Analytics Server.

Locate the required workbook either by selecting the Workbooks tab or by selecting the project
in which the workbook resides.
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3. Select the workbook to enable the Actions drop-down.

E? SEND [T] Rename...
PROJECT
Workbooks 2 Views Data Sources Permissions Details
== + 1selected + Actions Sortby | Name (A—Z) b HH E
t Name Views: All Sheets Size Cwner Modified P

0

o [} Attendance 3 9 21MB
General Filters

[} Exclusions 18T 5 875.3 KB

Owner

4. From the Actions drop-down, select Permissions to display the Permissions dialog. Users
and groups currently permitted to access the workbook are listed in the User / Group column.

Permissions

Edit permissions for the workbook “Attendance”.

o
User / Group Permissions
CRHEDG YEMRS DBEE O
@ All Users (31) Naone
5{ Business Analysts (... s« Editor
l%{ Knowledge Special Editor
l%-'. Product Manageme_.. <« Editor
.5{ Tableau Administrat... =« Editor -
+ Add a user or group rule

@ Permissions for views are inherited from the workbook

Search for a user or select a permission rule above to view user permissions

5. Inthe User / Group column, click the ellipsis next to the name of the required group or user and
select Delete to display the Delete button.

Click the Delete button to remove the group or user.

Close the dialog.
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09 ‘ Importing Datasets using the One
Analytics Import Tool

Introduction

The One Analytics Import Tool enables you to import complementary datasets into the One
Analytics data warehouse. For example, the import tool can be used with open data such as the
Indices of Multiple Deprivation and geographical polygon and shape files (converted into CSV
format) to support the creation of geographical heat maps.

Imported data can be used and viewed on its own, however imported data is best used
alongside your Capita One data sources. This is achieved by blending the imported data with
your existing data sources.

You must have a Pulse licence to use the import tool.

MORE INFORMATION:

Blending:
http://onlinehelp.tableau.com/current/pro/desktop/en-us/multiple_connections.html
TDS files:

http://onlinehelp.tableau.com/current/pro/online/windows/en-
us/help.htm#environ_filesandfolders.html?Highlight=TDS

http://onlinehelp.tableau.com/current/pro/online/windows/en-us/export_connection.html

The importation process consists of three stages:

Obtain the required dataset in a CSV file.

Use the One Analytics Import Tool to import the CSV file.
Create a TDS file in One Analytics.

If the dataset you are importing contains statistical neighbour IDs, you can indicate this during
the import. Statistical neighbours are other LAs with characteristics similar to yours used for
benchmarking progress. Including the IDs of your statistical neighbours enables you to perform
comparisons within One Analytics between your authority and similar LAs.

IMPORTANT NOTES:

Ensure the CSV file to be imported has a header row, as this is automatically removed during import. If
your dataset does not have a header row, you will lose the first row of data.

Imported files must not have commas in the data or data headings. Commas are used as the file
delimiter, so the import tool will treat any comma found in the data set as the start of a new heading or
data item and cause errors in the data import.

You can only have 20 imported datasets or a maximum of 200MB of data in the import tool at

any time. If you already have 20 imported datasets, or you attempt an import that will take you
over the data limit, you must delete an existing dataset before you can import a new one. Your
data usage is displayed at the bottom of the import tool:

the IL's of your statistical Neighbours. seperate each value with a comma (e.g. TUT, TUZ, TU3).

‘ Open Data Sets: 0/ 20| Data usage: 0 / 200000 KB Import ‘ ‘
_ One Analytics System Administration Handbook



http://onlinehelp.tableau.com/current/pro/desktop/en-us/multiple_connections.html
http://onlinehelp.tableau.com/current/pro/online/windows/en-us/help.htm#environ_filesandfolders.html?Highlight=TDS
http://onlinehelp.tableau.com/current/pro/online/windows/en-us/help.htm#environ_filesandfolders.html?Highlight=TDS
http://onlinehelp.tableau.com/current/pro/online/windows/en-us/export_connection.html
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Deleting a dataset from within the import tool removes the imported dataset from One Analytics.
It does not update any data source (TDS) files that reference the data warehouse table created,
these will need to be removed manually as they will no longer function.

NOTE: Importing GIS data does not count towards your data limits.

Standard Datasets

To import a dataset for use with One Analytics:
Open the One Analytics Import Tool.

r r
& ONE Analytics Import Tool Lo () S

mpot | Delete Dataset

Path Find Fle
Descrption

GIS Data?
¥ you wish to tag Statstical Nesghbours in this data source, please tick the box below

Tag Satistical Neghbour?

Once you have ticked the bax. please select the name of the column containng Local Authoety 1D's from the above dropdown meny
Please then list the 1D's of your Statistical Neighbours. Seperate each value wth a comma (E.g. 101,102.103)

S

Click the Find File button to display the Open dialog.

Navigate to the required dataset, select it, and click the Open button. The Path field is
automatically completed.

Enter a Description for the dataset. This is displayed to users who search for the dataset in an
SQL table when queries are run. It should include the source of the dataset.

To include statistical neighbours:
a. Select the Tag Statistical Neighbour check box.

b. From the drop-down, select the name of the column in the dataset that contains the IDs of the
Local Authorities you use as statistical neighbours.

c. Inthe free text field next to it, list the IDs of these Local Authorities separated by commas.

Click the Import button. After the import has completed, an Import Summary dialog is
displayed.

Import Status:  Impont process has succeeded

Datasst Mame:  education

Total No. of Rows in Table: 87

Cose

Create the TDS file in One Analytics:

You can create a new data source for the imported dataset, and then blend it with other data
sources as required, or you can add it to an existing data source.
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WARNING: If you are adding the dataset to an existing data source, you should save the updated data
source as a new TDS file instead of just publishing over the existing one. This prevents any content that
uses that data source from being negatively affected. You can then use and publish the new combined

data source where required.

a. Sign in to One Analytics Desktop.

If you are adding the dataset to an existing data source, connect to that data source first,
then select the Data Source tab at the bottom of the screen.

If you are creating a new data source, in the Connect menu on the home screen, select
Microsoft SQL Server.

b. In the Microsoft SQL Server dialog, enter the credentials for the One Analytics data
warehouse (OneAnalyticsDW) and log in. The Data Source screen is displayed.

c. Inthe Table panel on the left-hand side of the screen, click the magnifying glass icon and
enter the name of the imported data into the search field to display the imported dataset.

Database

OnefnalyticsDW -

Student open dal
Table o]

X

ER Student open _open dataset)

FR Mew Custom SQL

d. Drag the dataset from the Table panel into the large white panel, highlighted with an orange
border.

ft € > 6 8- OneAnalyticsDW

Connections Add

Database

OneAnalyticsDW -

Student open da X
Table pel
Ef Student open ..open dataset)

B | i Sortfields | Data source order M Show aliases Show hidden fields rows
& Mew Custom SQL
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e. If you are adding the dataset to an existing data source, you will need to create a join
between the dataset and a dimension in the data source. The Join dialog is automatically
displayed:

! I Student open dataset

Join X
©»  ® | @ @
./ N
Inner Left Right Full Quter
ort fif Data Source Student open dataset Show hidden field

Enter search text

Student
Age (Student)
Age at NCY Start - (Years/Months) (Student)
Age_Years_Months
Asylum Seeker (Student)
Asylum Seeker Status Code (Student)
Asylum Seeker Status Description (Student)
Bases 12 Months (Any Phase) (Student)
Bases 12 Months (Same Phase) (Student)
Bases 36 Months {(Any Phase) (Student)
Bases 36 Months (Same Phase) (Student)
CLA Ever (Student)
CLA Type - Current (Student)
CLA Type Description - Current (Student)
Country of Birth Code
Country of Birth Description
Country of Birth External Code
Country of Birth External Description
Current Address Id (Student)
Current_Proficiency_In_English_Id

i+ Cohoal

E Vs Al

Select the appropriate join type and close the dialog.

. ) I Student open dataset
Join X
® & @ @
L/ W
Inner Left Right Full Outer

Sort fil Data Source Student open dataset S

Student Id (Student) = Stud Id
Is vs Appr= FUAPPEAls VS APPI HgE [ TEar s WO = mge at

f. Update the name (recommended).

8- ‘Student Open Dataset ‘ Connection Filters

® Live Extract 0 | Add

I Student open dataset

g. Save or publish the data to create a new TDS file, select the Sheet 1 tab and either:

» save the data source locally: In the toolbar, select Data | [data source name] | Add to
Saved Data Sources.

or

e publish the data source to the server: In the toolbar, select Data | [data source name] |
Publish to Server... For more information on publishing data sources, see Publishing
Data Sources to the One Analytics Server on page 20.
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GIS Datasets

Introduction

Shapes are polygons created using GIS (Geographic Information System) data to denote
specific geographical areas. The shape’s outline is defined by a sequence of points. Each point
within the outline is determined by a row of data containing the longitude (GIS_Point_Longitude)
and latitude (GIS_Point_Latitude) of the point, and a sequence number (GIS_Point_Order). The
longitude and latitude determine the geographical positioning of the point. The sequence
number determines where the point occurs in the shape outline. The first and last points in the
sequence must have the same latitude and longitude to ensure the shape is complete. This data
is used within One Analytics to create shapes for different purposes, e.g. catchment areas:

Smith Academy

6 Catchment

Before GIS data can be imported, your shape files must be in a CSV format understood by One
Analytics. Your LA GIS team can use commonly available tools (such as those provided within
ESRI) to convert the shape files you want to use into CSV format.

Data Format

Before importing shape files, they must be in CSV format. There are a number of source formats
available. These depend on the GIS toolset being used. The most common source formats are
shape files (.shp), which are created by ESRI products, and MAP and TAB files (.map and .tab),
which are created by Maplinfo. There are also open formats, such as GML (Geographic Markup
Language).

ESRI, Maplinfo and open products like QGSI (http://www.qgis.org/en/site/) are all able to create
CSV files.

NOTE: These products include their own instructions for producing CSV files.

The CSV files are normally produced as two separate files:

= Nodes/Points: The individual longitude and latitude points and sequences that make up each
shape.

m Attributes/Features: The name, code and other items of data for each shape.
CSV files may also include other detail, depending on the source and tool used.

To enable CSV files to be used in One Analytics, they must be combined in a certain way so
that a single row of data exists for each node within a shape, and that each of these rows
contains the attribute data for the shape. This ensures that each shape contains all the required
nodes, and each node is linked to the required shape. See Example Shape Files on page 66 for
examples.
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File Format

Each shape has a code (GIS_Code) and a name (GIS_Name) that are used to identify the
shape and for reference within visualisations. For more information on working with shapes, see
Using Maps within One Analytics on page 81.

GIS data is stored in a single dataset to which any new data is added. All imported data must
conform to the following structure to ensure that the shape can be created from the
aforementioned data items and to avoid the duplication or overwriting of existing shape data. To
avoid import errors, you must ensure that the new dataset columns are organised in the
following order and match the data type description before running the import:

Column Data Type Source

GIS_Source Maximum of five characters to identify the Attribute
source, e.g. ONS.

GIS_Information_Type GIS shapes set name. Maximum 255 Attribute
characters but should be kept as brief as is
practical as it is displayed throughout One
Analytics, e.g. ‘Authority School Catchments’.

If the data being imported is likely to change
and you want to retain both old and new data,
it is recommended that you include additional
information, such as the date, in the set
name, e.g. ‘2016 Authority School
Catchments’.

GIS_Unique_Id Integer value used to identify each shape Attribute/Node
within the data being imported.

GIS_Code Code used to identify the shape. Should be Attribute/Node
the same for each row of data within a shape.
Maximum 50 characters.

GIS_Name Name used to identify the shape. Should be Attribute
the same for each row of data within a shape.
Maximum 50 characters.

GIS_Name_Welsh Welsh name used to identify the shape. Attribute
Should be the same for each row of data
within a shape. Maximum 50 characters.

GIS_Shape_Name Additional name that may be used for the Attribute
shape. Maximum ten characters.

GIS_Main_Latitude Latitude of the centre point of the shape. Ina | Attribute
numeric format of 28.17, i.e. maximum 28
characters to the left of the decimal point and
17 to the right.

GIS_Main_Longitude Longitude of the centre point of the shape. In | Attribute
a numeric format of 28.17, i.e. max 28
characters to the left of the decimal point and
17 to the right.
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Column

GIS_Point_Id

Data Type

ID for the point within the shape. This is used
to separate sections of a shape that are not
held as one, e.g. where a shape is subdivided
by a geographical object such as a river.

Source

Node

GIS_Point_Order

Integer that identifies the numerical position in
the sequence of the points that create the
shape. One Analytics uses this to sequentially
plot the edges of the shape as described
previously.

Node

GIS_Point_Latitude

Latitude of the point within the shape. In a
numeric format of 28.17, i.e. maximum 28
numbers to the left of the decimal point and
17 to the right.

Node

GIS_Point_Longitude

Longitude of the point within the shape. In a
numeric format of 28.17, i.e. maximum 28
numbers to the left of the decimal point and
17 to the right.

Node

GIS_Last_Updated_Date.

Date to identify when the data was created,
received or last updated.

Created

Example Shape Files
The following examples are of the two files produced for a set of shapes, taken from the ONS

LSOA data from 2011:

Example Attribute/Feature CSV File Content

The latitude

The

LSOALLCD
E01000001
E01000002
E01000003
E01000005
E01000006
E01000007
E01000003
E01000009
E01000010
E01000011

The code for
each shape

The English
name of the

shape

The Welsh
name of the
shape

The unique
1D of the
shape

of the centre
point of the

shape

longitude of

the centre

point of the
shape

LSOATINM LSOATINMW LSOA_2011_EW_BGC_V2_ID Latitude Longitude
City of London 001A City of London 001A 0 51.158  -0.0968
City of London 001B City of London 001B 1 51.5182  -0.0926
City of London 001C City of London 001C 2 51.5217  -0.0958
City of London 001E City of London 001E 3 51.5135  -0.0758
Barking and Dagenham 0164 Barking and Dagenham 0164 4  51.539  -0.0884
Barking and Dagenham 015A Barking and Dagenham 015A 5 51.5404 0.077
Barking and Dagenham 0158 Barking and Dagenham 0158 6 51.5401 0.0657
Barking and Dagenham 0168 Barking and Dagenham 0168 7 51.5405 0.0837
Barking and Dagenham 015C  Barking and Dagenham 015C 8 51.5369 0.0782
Barking and Dagenham 016C  Barking and Dagenham 016C 9 51.5431 0.0807
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The unique ID of
the shape (links
to the Attribute

[Feature)

LSAO 2011 EW BGC V2 ID

Example Node/Point CSV File Content

The ID of any
sub-shapes a
shape
contains

sub_polygon_id

o o oo oo oo oo

R R e N e e e N ]

point_order

The latitude
of the point
within the
shape

The position
of the point
in the
sequence

21.5216
51.5203
51.5205
51.5206
51.5207
21.5198
51.5189
51.5182
51.5168
51.5166

L I R = I I -

=
=

The

longitude of

the point

within the
shape

Latitude Longitude

-0.0973
-0.0965
-0.0953
-0.0948
-0.0944
-0.0945
-0.0953
-0.0951
-0.0959
-0.0949

The following example displays the layout of files combined ready for import:

Left-hand Side

GIS_

Example Combined CSV File Content

Source GIS_Information_Type GIS_Unique_ID GIS_Code

ONS ONS LSOA Data 2011 656314 E01015693-1
ONS ONS LSOA Data 2011 656315 E01015693-1
ONS ONS LSOA Data 2011 656316 E01015693-1
ONS ONS LSOA Data 2011 656317 E01015693-1
ONS ONS LSOA Data 2011 656318 E01015693-1
ONS ONS LSOA Data 2011 656319 E01015693-1

GIS_Name_

GIS_Name  Welsh

Luton 007A-1 Luton 007A-1
Luton 007A-1 Luton 007A-1
Luton 007A-1 Luton 007A-1
Luton 007A-1 Luton 007A-1
Luton 007A-1 Luton 007A-1
Luton 007A-1 Luton 007A-1

Name

GIS_Shape_ G

L

Right-hand Side

GIS_Shape_ GIS_Main_ GIS_Main_ GIS_Point_ GIS_Point_ GIS_Point_ GIS_Point_

Name Latitude
1 51.9
1 51.9
1 51.9
1 51.9
1 51.9
1 51.9

Longitude 1D Order Latitude  Longitude
-0.41 1 1 51.9 -0.41
-0.41 1 2 51.9 -0.41
-0.41 1 3 51.9 -0.41
-0.41 1 4 51.9 -0.41
-0.41 1 5 51.9 -0.41
-0.41 1 6 51.9 -0.41

WARNING: If you import any new rows of data with a GIS_Information_Type that already exists in the
master dataset, it will erase all current rows containing that value and replace them with the new rows
only. If you need to add new GIS data to an existing GIS_Information_Type, you must re-import all
existing data for that type at the same time. Other information types are unaffected.

OMNS

CeremonialCountyBoundaries

B e D
GIS_Source GIS_Information_Type GIS_Unique_ID
OMS CeremonialCountyBoundaries 1
ONS CeremonialCountyBoundaries 2
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Importing GIS Data
To import GIS data:
Open the One Analytics Import Tool.

[ &' ONE Analytics Import Tool = | =

Path | FndFle,
Descrpbion

G15 Dsta?
¥ you wish to tag Statistical Meghbours in this data source, phease tick the: box below

Tag Sstistical Maighbour?

O you have tckoed the b, please select the name of the column containing Locall Authorty 1D from the abowe dropdown menu
Please then kst the |D's of your Statistical Meighbours. Seperale sach: value with 2 comma (E.g. 101,102,103}

Click the Find File button to display the Open dialog.

Navigate to the required dataset, select it, and click the Open button.

Select the GIS Data check box.

Click the Import button to display the Confirm Import warning dialog.

Click the Yes button. After the import has completed, an Import Summary dialog is displayed.

a5l Import Summary E@ﬂ

Import Status:  GIS Data imported successfully.
Dataset Name:  GisData

Total No. of Rows in Table: 2057063

| |
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Opening an Imported Dataset in One Analytics
Desktop

To connect to a dataset in One Analytics:
In One Analytics Desktop, display the Open dialog:
m Click the More... hyperlink in the Connect panel in the Data Source screen:

L

Connect Open

Tableau

Microsoft

If prompted, enter your Username and Password in the Sign In dialog and click the OK button.

Blending Imported Data with Existing Data Sources

Data that has been imported through the One Analytics Import Tool can be visualised directly in
One Analytics on its own or combined with an existing Capita-issued data source, e.g. to
compare your LA’s attainment results with those of neighbouring authorities. Data sources are
combined through blending. Blending enables the data in one data source to be augmented by
related data in a separate data source.

MORE INFORMATION:

http://onlinehelp.tableau.com/current/pro/desktop/en-us/multiple_connections.html

Removing Datasets

The One Analytics Import Tool has 20 available import slots or a maximum data limit of 200MB.
The number of import slots in use (Open Data Sets) are displayed next to your current Data
usage at the bottom of the import tool:

Open Data Sets: 2 / 20 | Data usage: 51528 / 200000 KB Import

If you have reached the maximum permitted Open Data Sets or Data usage allowance, you
must delete an existing dataset from within the import tool before you can import a new one.
You will no longer be able to access a deleted dataset in One Analytics, unless you re-import it.

NOTE: When deleting a dataset, the TDS file created during the import will no longer function and should
be manually removed from your local machine.

To remove an existing dataset:
Open the One Analytics Import Tool.
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2. Select the Delete Dataset tab to display a list of all currently imported datasets.
r-_?:: ONE Analytics Import Tool @M‘

| import | Delete Dataset | Predict & Prevent
wlegordobs ] Delete Data Set

(7] england_census
(7] england _cfr
(7] england_swf

L

Select the datasets you want to delete.

Click the Delete Data Set button to display the Are you sure you want to delete dialog.

F ™
Are you sure you want to delete I-""’_]

Are you sure you want to delete

e I %

A

5. Click the Yes button to remove the datasets.

The Open Data Sets and Data usage values are updated to reflect the removal of the dataset
from the One Analytics Import Tool.
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10 ‘ The One Analytics Report Catalogue

Introduction

The One Analytics Report Catalogue contains dashboards created by Capita One that can be
downloaded and edited for use within One Analytics. It is intended to be used mainly by
nominated members of staff at the LA who will edit and distribute the content as required.

NOTE: The report catalogue will be updated whenever new dashboards are created by Capita One for
LA use.

Dashboards downloaded from the report catalogue must be pointed to the appropriate One
Analytics data sources before they can be used within your Local Authority. You can then edit
them to meet local requirements, and share them with other users via the One Analytics server.
You should test that the dashboards, and elements such as tooltips, work on your system before
distributing them to users through projects on the server.

Users log in to the report catalogue using their My Account username and password.

IMPORTANT NOTE: Local Authority edits to dashboards downloaded from the report catalogue are not
supported by Capita One. The Application Support team will attempt to answer any queries about edits
you have made to these dashboards, but as part of the resolution process you might be required to
revert to the latest version of the Capita One dashboard available from the report catalogue, and reapply
your changes.

The Capita One Professional Services team provides additional services offering support with editing
dashboards downloaded from the report catalogue or creating new dashboards to meet your local needs.
Speak to your account manager for further details.

The report catalogue also hosts the One Analytics Data Source Utility, which enables you to
migrate certain custom fields from existing data sources into the updated versions provided with
new OA releases.

The Report Catalogue

Downloading Reports
To download reports from the report catalogue:

In a web browser, navigate to the report catalogue login screen at https://oneanalytics.capita-
one.co.uk.
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2. Enter your My Account username and password and click the Sign In button to display the One
Analytics - Report Catalogue Home Page and all available reports.

One Analytics - Report Catalogue & 4 Data Source Utility ® Sign out

ONE Analytics - Report Catalogue Home Page

One Analytics Exclusions...

G i Analytics

A workbook consisting of 3 dashboards providing an..

Exclusions Summary Dashboard

|
W

NOTE: If you have forgotten your My Account login credentials, you can reset them through the My
Account login screen: https://myaccount.capita-cs.co.uk/login/
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3. Todisplay the Categories panel, click the arrow button on the left-hand side of the screen.

The One Analytics Report Catalogue

categories you do not need.

NOTE: The size of the browser window you are using determines whether or not the Categories panel is
automatically displayed. You can filter the reports displayed on the home page by deselecting the

Categories

-

One Analytics - Report Catalogue & ¥ Data Source Utility

>
ONE Analytics - Report Catalogue Home Page

One Analytics Exclusions...

‘- Analytics

A workbook consisting of 3 dashboards providing an...

= Sign out

]
1

Exclusions Summary Dashboard

il
h |

o
5 :
I
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4. Navigate to the required report and click the report name to display the report details.

One Analytics - Report Catalogue & < Data Source Utility ™ Sign out
One Analytics Exclusions Dashboard v1.0
. Exclusions Summary Dashboard swtms |
| Analytl cs Thiz dashboard iz fikered 1o the Iu-.-.A\f.;.ud-. m Calegaries (Permenant, Lunchtime

Exclusion by Primary Reason

S __ . e—
Fueed sk Exclusine . /“‘“--..__*
Exciusions by NCY 4 Langth of Exclusions (Days)
.
.
- B. I - | :
.

Report ID 7

Description A workbook consisting of 3 dashboards providing an overview of Exclusions in a Local Authority
(LA). Full details are included within the workbook.

Author Capita Children's Services
Date June 29, 2017

Uploaded

Categories Exclusion Dashboards
Version Ne. 1.0

5. Click the Download button to save the report to your default download location as ‘[report
name].twb’.

Configuring the Report for use with your Data
Content downloaded from the report catalogue must be configured for use with your data.
To configure a report:

1. Open the report in One Analytics Desktop. If a Microsoft SQL Server dialog is displayed,
cancel it.

2. From the menu bar, select Data | New Data Source | Tableau Server.
3. Locate and select the required data source for the reports.

NOTE: If the report uses multiple data sources, repeat steps 2 and 3 for each data source required.

4. Navigate to the first visualisation tab.

From the menu bar, select Data | Replace Data Source to display the Replace Data Source
dialog.

NOTE: If the report uses multiple data sources, you will need to repeat steps 5 to 8 for each data source.
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In the Current field, ensure that the original data source is selected.

In the Replacement field, ensure that the data source that resides on your One Analytics server
is selected.

Click the OK button.

NOTE: The visualisation might refresh at this point, if connection information is embedded in the One
analytics data source.

Repeat steps 5 to 8 for all remaining data sources.

Close the original data sources by right-clicking the required data source in the Data tab and
selecting Close.

Save the workbook locally or publish it to the One Analytics server as required.

The Data Source Utility

Introduction

The Data Source Utility enables customisations to be migrated from your existing data sources
to updated versions issued with new releases. It can be used with any data source from April
2017 onwards.

The Data Source Utility is hosted within the One Analytics Report Catalogue, at
https://oneanalytics.capita-one.co.uk.

The utility compares the data source you have customised with the target data source. Elements
that exist in the customised data source but cannot be found in the target data source are
migrated.

The following data source elements are migrated:
m Calculated fields

Both user-created and duplicated calculated fields are migrated. The migration copies the
metadata, logic, name, caption and type. It does not validate the calculated fields against the
new data source: if the calculation contains an element that has been removed from the
target version, it will not work. Refer to the One Analytics Release Notes for information of
data source changes.

m Connection details

This migrates the server, database and username details. It does not migrate the password.
If the data source has multiple connections, details for all connections are migrated.

m Data source filters

Filters applied to the data source are migrated. You can edit or remove them in the new data
source as required.

= Folders

Any new folders created within the data source are transferred, along with any user-created
fields they contain. If you have moved Capita fields to a new folder, they will not be moved
into the new folder in the target data source.

m Groups

All groups are migrated.
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m Hierarchies
All new hierarchies and the items they contain are migrated.

NOTE: If an item has been moved from the data source to the data warehouse after you added it to a
hierarchy, it will not be migrated as part of the hierarchy. You will need to add it in again. It will then
remain in the hierarchy in future migrations.

m Parameters

Any values that have been changed in existing Capita-supplied parameters are migrated.
User-created parameters are only migrated if they are referenced in a custom calculated
field.

m Sets
All sets are migrated.

Migrating Fields with the Data Source Utility
To migrate fields to a new data source:

Log in to the One Analytics Report Catalogue:

a. In a web browser, navigate to https://oneanalytics.capita-one.co.uk.
b. Log in using your My Account credentials.

In the header bar, select the Data Source Utility tab.

One Analytics - Report Catalogue &  #8 Data Source Utility ® Sign out

Select a data
source

Welcome to the Data Source utility.

The utility provides the ability to migrate customisations from an existing data source to a
more recent version of the data source.

Please select a data source which contains customisations and the data source version
you wish to migrate the customisations to. A summary of the customisations migrated will
be displayed once the process has completed.

Data | Choose File | No file chosen
Source
IMigrate to April 2017 v

“ersion

Click the Choose File button to locate and select the data source from which you want to
migrate the fields.

NOTE: You can only select TDS files.

From the Migrate to version drop-down, select the version of the data source you want to
update.
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5. Click the Migrate button to display the Changes migrated panel containing a list of items
migrated to the requested version.

NOTES: Migrated items are indicated by their caption, or if no caption is available, their original name.

The list of migrated changes does not include connection customisation, changes to values in
existing parameters or new folders. These changes are not considered to be custom elements.
They are still migrated, even though they are not listed in the Changes migrated panel.

Changes migrated

The following items have been migrated to the latest version:

i Calculated fields (2)

i Groups (1)

i Hierarchies (1)

W Sets (1)
Click 'download' to download the latest version with your migrated
changes.

To display the migrated items, click the Folder icon.

Changes migrated

The following items have been migrated to the latest version:

i Calculated fields (2)
= Groups (1)

L User_Created_Group
i Hierarchies (1)
= Sets (1)

L User_Created_Set

Click 'download' to download the latest version with your migrated
changes

If there are no new custom elements, the following message is displayed.

No customisations exist to be migrated, the Data Source has been upgraded to the selected version.

6. Click the Download button to download the new data source.
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11 ‘ Updating Aspect Parameters

Aspect parameters are used in the Attainment data source. They contain a list of all aspects
within your data warehouse. They are used in the Levels of Progress calculations. Before you
can use them, you must update them so they are populated with the aspects currently in your
database; this is not done automatically.

NOTE: These steps must be repeated each time you add a new aspect to the One system.

To update the aspect parameters:
Connect to any worksheet that uses the required data source.

Open the worksheet to display the Dimensions, Measures and Parameters panes under the
Data tab.

| One Analytics - Bookl R

File Data Worksheet Dashboard Story  Analysis  Map  Format  Server  Window  Help

f < | § &8 - 4y - o &~ Standard v Bl - I = ShowMe

“»

Data Analytics
Attainment

Dimensions

Pages jii Columns

= Rows

J=lR

Attainment - Result . |« | | TIEers

Levels of Progress

Student - CLA Histo

Student - Cedes

Student - Cohort D... [ Marks

Student - Current .. Automatic -
Student - Detail =

Student - Flags A @

= Colar Size Text
Student - Gypsy, Ro...

Student - School Hi... ot (=]
Student - School Hi... Betmillfjiccttip,
Student - School Hi... —

Student - Schoal Hi...

Mov v v v v v v v v v v

OeFFFF ' PPPFPPPPFOOPODND

asures

Levels of progress -

Student Address =
Student Cohorts
L atifude (generated)

N

Results above asse... ‘

Longitude (generat..

Parameters
> B Cohort Parameters
> B8 Levels of progress

> B Results above assess...

B Data Source Sheetl | Sheet2 Sheet3 E‘I- E?I- []l

— Tom Crowley - | |

Ensure the required data source is selected in the Data tab.

In the Parameters pane, expand the Levels of progress directory to display the two Aspect
Name Parameters.

Parameters
> B Cohort Parameters
v [B Levelsof progress
abc  Aspect Mame Parameter 1
abc  Aspect Name Parameter 2

> B Results above assessment level parameter
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Right-click Aspect Name Parameter 1 and select Edit... from the menu to display the Edit

Parameter [Aspect Name Parameter 1] dialog.

s
Edit Parameter [Aspect Name Parameter 1]

=)

Mame: LE MName Parameter 1

Comment ==

Properties
Data type: [string |
Current value: [EN K51: Reading Task Level ']
Display format:
Allowable values: ) Al @) List Range
List of values
Value Display As = Add from Parameter *
QOK3EnP1T4-7 QOK3EnP1T4-7 7|
Add from Field 4
fl QOK3EnP2T4-7 QOK3EnP2T4-7
00K3 En Total Sub Sc 00K3 En Total Sub Sc Paste from Clipboard
i 0IK3EnP1T4-7 0IK3EnP1T4-7
i 0IK3IEnP2T47 0IK3EnP2T4-7
| 01K3 En Total Sub Sc 01K3 En Total Sub Sc
| AQA 346005 Result Mark AQA 346005 Result Mark
AR TA: Art Subject AR TA: Art Subject
Art AT2 (Tar) Art AT2 (Tar) @ Clear Al

h

If the List of values table is already populated, click the Clear All button to depopulate the

tab

le.

List of values

Value

Click to add new value

Display As

Add from Parameter ¥
Add from Field L4
Paste from Clipboard

Clear All

Updating Aspect Parameters

Click the Add from field button to display a list of dimensions.

A

de

-
Edit Parameter [Aspect Name Parameter 1]

=

Name: Aspect Mame Parameter 1
Properties
Data type: String

Current value:

Comment =

Display format:
Allowable values: ) Al @ List Range
List of values
Value Display As Add from Parameter *

Click to add new value

Clear Al

Add from Field 4
Paste from Clipboard

Address Postcode

Address Town

Address UPRN

Age (Vears/Months) (Student)
Age At Start Of NCY (Student)
Aspect - K51

Aspect - K52

Aspect - K53

Aspect - K54

Aspect - K55

Aspect Code

Aspect Description
Aspect Hierarchy Mame
Aspect Keystage

Aspect Name

Assess Code

Assess Comp

AssessId

Assess Result Type
Assess Subject

Assess Type

Assess Year

Asylum Seeker (Student)
Asylum Seeker Status Code (Student)

Asylum Seeker Status Description (Student)
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Updating Aspect Parameters

8. Select Aspect Name to populate the List of values table with the aspects in the data source.

NOTE: If Aspect Name is not displayed in the list, set the parameter Data Type to String.

List of values

Value

0OK3EnP1T4-7
0OK3EnP2T4-7

00K3 En Total Sub Sc
0IK3EnP1T4-7
01K3EnP2T4-7

01K3 En Total Sub Sc
AQA 346002 Result Mark
AR TA: Art Subject

Art AT1 (Tar)

Display As
00K3EnP1T4-7

00K3 En P2T74-7

00K3 En Total Sub Sc
0IK3IEnP1T4-7
01K3EnP2T4-7

01K3 En Total Sub Sc
AQA 346002 Result Mark
AR TA: Art Subject

Art AT1 (Tar)

|l

»

Add from Parameter ¥
Add from Field L4
Paste from Clipboard

Clear All

9. Click the OK button to close the dialog.

10. Repeat steps 5-9 for Aspect Name Parameter 2.
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Using Maps within One Analytics

12 ‘ Using Maps within One Analytics

Introduction

One Analytics enables you to use geospatial data held within the data sources to display
information in map format. You can create two types of map:

Polygon Maps

Polygon maps compare information between different areas or polygons on a map. Polygons
are formed based on geographical areas, and data is selected and plotted against these areas.

Filters

Information Type: O.. IE‘
+

Marks T?x '
»

B Polygon -

.

[}

Color Size | | Labe
[ ~

Detail | | Teooltip Path

b AGG(Count ..,

Pl FPoint Order

AGG(Count - Excluded ...

o

© OpenStreetMap contributors

L Y

Point Maps

Point maps are used to identify clusters or patterns within an area. Latitudinal and longitudinal
points are plotted on the map, and significance can be given to the different points through

colour or size.

». .
l-ljl..

-l
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Using Maps within One Analytics

Plotting Polygons on Maps

You can plot polygons on a map using the GIS Shape Data data source. Entering longitude and
latitude details in the Row and Column shelves in One Analytics automatically produces a map
of the specified area, but unless it has data plotted against it, it is unlikely to be of benefit. You
can blend the geographic data with other data sources to display information about the
geographic area covered by the polygons in a variety of ways, e.g. heatmaps.

GIS Shape Data data sources can contain different types of shape data, e.g. Super Output area
and school catchment areas. These are identified by the Information Type dimension. You
should only attempt to plot polygons from one shape set onto a map, unless you are certain that
they do not contain overlapping geographical areas, e.g. Super Output and school catchment
shape sets are likely to overlap each other, so plotting them on the same map will result in
conflict errors. If the data source contains overlapping shape sets or shape sets you do not
need, you should filter them out (see Step 2) when creating the polygon map to avoid any
conflict errors or unnecessary data processing. If you want to plot your data against multiple
shape sets, it is recommended that you create a map for each set.

To create a new polygon map:
1. Connect to the GIS Shape Data data source.
2. If required, filter out any overlapping or unnecessary shape sets:

a. Drag and drop the Information Type dimension from the Dimensions pane to the Filters
card to display the Filter [Information Type] dialog.

) 5
Filter [Information Type]

General | Wildcard | Condition I Top |

@ Select from list () Custom value list () Use all

Enter search text
[T] oNsL50A Data 2011
[[] sehool Catchment areas

Eowten
Summary
Field: [Information Type]
Selection: Selected 0 of 1 values
Wildcard: Al
Condition: None
Limit: None
o) e ) [ ]

b. Select the required shape type from the list (in this case ONS LSOA Data 2011).
c. Click the OK button to apply the filter and close the dialog.

3. If you wish to include or exclude certain areas or shapes from the map, e.g. if the Information
Type shape set contains shapes that are not relevant to you because some shapes fall far
outside your LA boundaries, you can apply a shape name filter.
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To apply a shape name filter:

Using Maps within One Analytics

a. Drag and drop the Shape Name dimension from the Dimensions pane to the Filters card to
display the Filter [Shape Name] dialog.

Filter [Shape Name]

[S5)

General | Wildcard | Condition I Top |

@ Select from list () Custom value list &) Use all

Enter search text

Adur 001A-1
Adur 001B-1
Adur 001C-1
Adur 001D-1
Adur 001E-1
Adur 001F-1
Adur 0024-1
Adur 0028-1
Adur 002C-1
Adur 0020-1
Adur 002E-1

| »

Summary

Field: [Shape Mame]

Selection: Selected 35839 of 35839 values
Wildcard:  None

Condition: None

Limit: None

[ Exclude

o [ o

J [ esly |

b. To manually select the individual shapes, select the Select from list radio button and then

select the relevant check boxes.

c. To select all shapes for a certain area, in the Wildcard tab, enter the area name in the Match
value field, and select the appropriate Contains, Starts with, Ends with or Exactly

matches radio button to create the filter rules.

-
Filter [Shape Name]

[S==)

Wildeard | Condition | Top

Match value:
City

) Contains
@ Starts with
() Ends with

() Exactly matches

Indude all values when empty

[ Exclude

Clear

L

d. If you want to exclude the area from the map, select the Exclude check box.

e. Click the OK button to apply the filter and close the dialog.
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Using Maps within One Analytics

You should pause auto updates at this point to prevent repeated updates during shape plotting.
To do so, click the Pause Auto Updates icon in the toolbar.

| -  Pause Auto Updates Icon

Drag the Shape Name dimension from the Dimensions pane to the Detail field on the Marks
card.

In the drop-down on the Marks card (currently displaying the Automatic option), select
Polygon to display the Path field.

Marks

B Polygon
]
Color Lab
(mw} ~
Detail | |Tooltip | Path

Drag and drop the Point Order dimension from the Dimensions pane onto the Path field on the
Marks card.

Drag and drop the Point Latitude measure from the Measures pane to the Rows shelf and the
Point Longitude measure from the Measures pane to the Columns shelf.
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9.

10.

Using Maps within One Analytics

If you paused auto updates, click the Resume Auto Updates icon to display the shape map.

e -

Resume Auto Updates Icon

- ™
| One Analytics - Book1 =R
File Data Worksheet Dashboard Story  Analysis Map  Format  Server  Window  Help
f® < | § & - W) - o g - 83 g - T 9, 2w - I = ShowMe
Data Analytics # || Pages iii Columns AVG(Point Longitude)
ity GIS St Dat =
7] nape s = Rows AVG(Point Latitude)
Search 2
Filters
Sheet 1
Dimensions 2 Le - Information Type: O..
# Paint Order
Abe Shape Code
abc Shape Name Marks
abe Shape Name - Welsh & Polygon .
Abc Shape Source
.
Abc Measure Names .
Color Size Labe.
afa .d ~
Detail | Tooltip| | Path
Measures
N —
& Point Latitude oee
@ Point Longitude lad Point Order
H  Numberof Records
# Measure Values
Parameters
> B % Parameters
> B Cohort - Parameters
@ OpenStreetMap contributors
B Data Source Sheetl LT_'* EE"_ [I‘I-
15341 marks lrowbylcolumn  SUM of AVG({Point Longitude): -7,011.5526 (% ~ | |

If required, change the shape border colours to make them more visible by clicking the Color
field on the Marks card and then selecting an appropriate colour from the Border drop-down.

Marks
B Polyzon -
.
.
Color Size Labe:
Color ———

y ENNiL
]

More colors...
Transparency ———————————
) 1w0%
Effects
Border:  Automatic -
MNone
el L
B O
M of AVG(Point !D!!!D
More colors. ..
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Using Maps within One Analytics

Select File | Save to save the shape map.

Using Polygon Maps to Create Geographical Heat
Maps

After you have created a polygon map, you can plot data against it. In order to plot data against
a shape, the GIS Shape Data data source must be blended with a secondary data source that
contains the information you want to display.

Data blending combines related data from multiple data source types within a single worksheet
using common dimensions. It does not create row-level joins, and should not be used to add
new dimensions or rows to your data.

MORE INFORMATION:

Blending: http://onlinehelp.tableau.com/current/pro/online/windows/en-
us/help.htm#multiple_connections.html?

Blending geographic data: http://onlinehelp.tableau.com/current/pro/online/windows/en-
us/help.htm#maps_customgeocode_datablend.html?

Joining data: http://onlinehelp.tableau.com/current/pro/online/windows/en-
us/help.htm#joining_tables.html

To plot data against a polygon map:
Open the workbook containing the polygon map.

Select Data | New Data Source | Tableau Server to open the data source you want to plot
against the polygon map.
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Using Maps within One Analytics

3. Click the appropriate worksheet tab at the bottom of the screen to display the polygon map.

r B
4| One Analytics - Baokl E@g
File Data Worksheet Dashboard Story Analysic Map  Format  Server  Window Help
ft € = & G- g - [0 - 83 g - Ti g B - I £ ShowMe
Data Analytics % Pages fii Columns
[ GIS Shape Data
- 5 Filters Sheet 1
Dimensions EL v
» B Calculations - Cohort =
> B Calculations - Exclus...
> B Exclusion - Address =| | Marks
> B Exclusion - Base-Cl.. & Polyzon .
> B Exclusion - Base-C...
> B Exclusion - Base -De.. HH
> B Exclusion - Detail Galon = Eabe
> B Exclusion - Detail - C... Q CJ ~
> B Exclusion - Detail - D... Detail | Tooltip| | Path
> B Exclusion - Detail - Fl...
> B Exclusion-End Date.. _ =
~
Measures
> B Cohort - Mumbers -
> B Cohort - Percentages
> B Exclusion - Address ... |
> B Exclusion - Student -
> B Exclusion - Support ...
> B Percentage - Calcula...
> B Student - Counts
» B Chidmemd Mieemmd A
Parameters
s Bn % Parameters o © OpenStreetiap contributors
i
B Data Source Sheetl LT_L El []1
15341 marks lrowbylcolumn  SUM of AVG(Point Longitude): -7,011.5526 (% hd | |

Select Data | Edit Relationships... to display the Relationships dialog.

r
Relationships g
Relationships determine how data from secondary data sources are joined with primary data sources.
Primary data source:
GIS Shape Data hd
Secondary data source: @ Automatic () Custom
| Exdusions J
Add... Edit... Remove
Cancel

5. Ensure the Primary data source is the one containing the GIS shape data. When the two data

sources are linked, One Analytics returns all of the records from the primary data source, and
only the relevant ones from the secondary data source.
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Using Maps within One Analytics

6. Select the Custom radio button to activate the Add... button.

Edit... Remove

7. Click the Add... button to display the Add/Edit Field Mapping dialog.

Add/Edit Field Mapping

=)

Primary data source field:

Secondary data source field:

Enter search text
Information Type
Paint Order
Shape Code
Shape Name
Shape Name - Welsh
Shape Source

Enter search text

Academic Month (Exdusion End) -
Academic Month (Exdusion Start)
Academic Year (Exdusion - Detail)
Academic Year (Exdusion End)

Academic Year Name {Exclusion End)
Academic Year Mame (Exclusion Start)
Academic Year Mo (Exdusion Start)
Address County (Address When Exduded)
Address County (Student - Current Addr...
Address Id (Student - Current Address)
Address Line 1 {Address When Excduded)
Address Line 2 (Address When Excuded)
Address Line 3 (Address When Exduded)
Address Linel {Student - Current Address)
Address Line2 {Student - Current Address)
Address Line3 {Student - Current Address)
Address Number Or Name (Student - Cu
Address Number Mame (Address When ..
Address Postcode (Address When Exdu...
Address Postcode (Student - Current Ad..
Address Town {Address When Exduded)
Address Town (Student - Current Address)
Address UPRN (Address When Exduded)

|.m

L

In the Primary data source field list, select either Shape Code or Shape Name.

In the Secondary data source field list, select the field that contains either the shape code or
the shape name for the secondary data source.

10. Click the OK button to return to the Relationships dialog.

11. Click the OK button to close the Relationships dialog and save the relationship. The
relationship is indicated by an orange chain link icon next to the linked field in the secondary
data source’s Dimensions pane.

NOTE: If the icon depicts a grey broken link icon, the relationship is suspended and the map only
displays information from a single data source. To restore the relationship, click the broken link icon.

Data Analytics

Exclusions
E% GIS Shape Data

L]

Dimensions E
Student - Detail
Student - Flags
Student - Gypsy, Ro...
Student - School His...
Student - School His...
Student - School His...
Student - School His...
Timeline - Excand C...
ONS_LSOA_Data_2...

Abe

FFFPFPFFEFN

=
g

-
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Using Maps within One Analytics

12. To display information on the shape map, drag and drop the appropriate numerical measure,
e.g. count or percentage, onto the Color field on the Marks card. The map is updated to display
the information via a colour code and the measure is displayed in a new card.

— ™
#| One Analytics - Bookl @M
File Data Worksheet Dashboard Story  Analysis Map  Format  Server  Window  Help
L R = |Gy E - G - [ - B g - T 9, 2w - I = ShowMe

Data Analytics # || Pages iii Columns AVG(Point Longitude)
E% Exclusions

= Rows AVG(Point Latitude)
E% GIS Shape Data

Filters

Sheet 1

Dimensions =0~ @
~ [& Student - Detail o
# Age(Student) +
=abc Age (Years/Mont... Marks -
abc Age at Start of NC.. & Polygon v 71_?"
» & AgeatStartofNC.. '
=# Agewhen Exclud... ‘E‘ HH » ‘
abe Age When Exclud... | | Colon Size Fabe
Abc Age When Exclud... en CJ ~ 7 =
B3 Date of Birth (Stu... Detail | Tooltip| | Path

B Early Years Pupil ...

abc Forename (Stude...

M AGG(Count .. G
P¥d FPoint Order

Measures
> B Cohort - Numbers
> B Cohort - Percentages
> B Exclusion - Address
v [ Exclusion - Student -
=4 Count - Excluded ... )
> B Exclusion - Support ...

-

AGG(Count - Excluded ...
-

> B Percentage - Calcula...
co T ke Pt
Parameters

> B %P t o~ @ OpenStreetMap contributors
b Parameters

B Data Source Sheetl LT_'* EE"_ []l

15341 marks lrowbylcolumn  SUM of AVG({Point Longitude): -7,011.5526 (% ~ | |

S

Hovering the cursor over a shape displays all the information used in mapping the shape:

85

13. If required, change the colour scheme for the map:

a. Move the cursor over the measure card to display a menu icon in the top right-hand corner of
the card.

AGG(Count - Exclud... =

-
0 2

b. Click the menu icon to display the configuration menu.
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c. Select Edit Colours... to display the Edit Colors [measure title] dialog.

r ~
Edit Colors [Count - Excluded Students (Distinct)] [
Palette:
Automatic A
1] 2
[] stepped Color | 5 | Steps
|] Reversed
Use Ful Color Range
Indude Totals
b

d. Select the required colour options and click the Apply button to preview the changes.
e. Click the OK button to close the dialog.
If required, change the legend title:

a. Move the cursor over the measure card to display a menu icon in the top right-hand corner of
the card.

AGG(Count - Exclud... ~

o 2
0 2

b. Click the menu icon to display the configuration menu.
c. Select Edit Title... to display the Edit Legend Title dialog.
f Edit Legend Title @1

Tableau Medium v g9 ~|B (I |Uu| N~ =
|86 {Count - Excluded Students (Distinct))

Insertr || X

d. Enter the new title and click the OK button to save and close the dialog. The measure card is
now updated with the new legend title.

Number of Excluded 5t..

o 2
0 2

Point Maps

Entering longitude and latitude details in the Row and Column shelves in One Analytics
automatically produces a map of the specified area, but unless it has data is plotted against it, it
is unlikely to be of benefit. You can blend the geographic data with other data sources to plot
individual data points on a map.

NOTE: For this guide, the Attendance data source is used. When following these instructions, replace
‘Attendance’ with the appropriate data source name.
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Using Maps within One Analytics

To create a point map:
Connect to the required data source and the GIS Shape Data data source.

2. Inthe Data tab, select the Attendance data source to display the Attendance Dimensions,
Measures and Parameters panes.

Data Analytics +

Attendance
GIS Shape Data

3. Inthe Measures pane, locate the required latitude and longitude measures.

Measures
a4 [ Student Current Addre... »
@@ Latitude (Student - ...
@ Longitude (Student ... |
3 Traveller_Family_Histor...
=# Number of Recorg: i

4. Drag and drop the required latitude measure on to the Rows shelf and the longitude measure
on to the Columns shelf to display a single point on a map of the United Kingdom.

TIP: You can also double-click the latitude and longitude measures to automatically populate the
appropriate Rows and Columns shelves.

-

| One Analytics - Book2 p——

File Data Worksheet Dashboard Story Analysis Map Format  Server Window Help

A < E g G- fag - &? [0 - 83 Z - Tof g - o7 £ showMe

Data Analytics = Pages jii Columns AVG(Longitude (Stude..
E% Attendance

= Rows AVG(Latitude (Student..
GIS Shape Data

o | - || Filters

Dimensions Sheet 1
Attendance -
Attendance - Base - ...
Attendance-Base- .. |z
' Marks

Attendance - Base D...
Attendance - CLA His...
Attendance - Dates (... .
Attendance - EWO &

Color Size Labe
Attendance - Mark T...
Attendance - Registr... als (]
Attendance - Term Detail | | Tooltip

Calculations - Bins

C Automatic -

Moow v v v v v v v v

FEPFFFOPF SPPFFOPFONFFOPF

asures
= United
Cohort - Counts - { Kingdom ®
Cohort - Mumbers .
Cohort - Percentages
Student - Attendanc...

Student - Base Counts |~

Netferlands

Student Attendance ...
Student Current Add..

@ Latitude (Student... —
& Longitude (Stude...
=3 Numberof Records
Parameters

C v v v v ov o

Belgium:

> B 9% Parameters - © OpenStreetMap contributors
P S, S S - S SR

B Data Source Sheetl LT_L 51 [:Il

Imark 1lrowbylcolumn SUM of AVG(Longitude (Student - Current Address)): -0.4475 é 7 | |
.

5. To create the individual points on the map, drag and drop the required Dimension on to the
Details field in the Marks card, e.g. Student ID “(Full name (Id) (Student))” in the following
image).

A point is plotted for each unique data point in the dimension used, meaning that if you want a
point for each individual student, the dimension you choose must include a unique identifier for
each student, e.g. Student Id or Full name (ld) both include the unique Student ID reference,
enabling distinct points to be plotted.
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The points are then plotted based on the data provided by the dimension.

r
4| One Analytics - Baok2

PSET—)

File
ft €

Data

Data

&

Analytics

E% Attendance
GIS Shape Data

Dimensions
Forename (Stude...
Full Name (Id) (5t...
Gender (Student)
Inactive Date {Stu...
NCY (Student)
NCY Offset
Student Id (Stude...
Surname (Student)
Student -
Student -
Student -
Student -

Flags

Gypsy. Ro_.
School Hist...
School Hist...
Student - Schoaol Hist...
Student - Schoaol Hist...

Abc  Measure Names

R N

Measures

Cohort - Counts
Cohort - Numbers
Cohort - Percentages
Student - Attendanc...
Student - Base Counts

B

Parameters

> B % Parameters

A B Faback Docoomaboes

B Data Source Sheetl

513922 marks  1rowby L column

Worksheet Dashboard

G G-

m

»

m |

LT-‘!-

SUM of AVG(Longitude (Student - Current Address)): -230,242.342

Story  Analysis  Map

Il Columns

Format  Server Window Help
£ -

T & B - oI

= Show Me

>

i= Rows

Sheet 1

Marks
Q Automatic

&

Size

-

(1]
.

Color Label

.
asa

Detail | Tooltip

P Student Id (St.

‘Jnited

I{mgdq
o

°”.

® OpenStreethlap contributors

B |0

0
(=]

A

6. After you have plotted the Dimension, drag and drop the required Measures onto the Color or
Size fields in the Marks card. The measure key is displayed in a card below the Marks card
(AGG(% Any Absence) in the following examples) and the points on the map are updated

accordingly.
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Data displayed by Size:

Using Maps within One Analytics

r
4| One Analytics - Baok2

P

File Data Worksheet Dashboard Story Analysic Map  Format  Server  Window Help

AR 8BGO B-PE-| D 2-6 -
Data Analytics * || Pages jii Columns AVG(Longitude (Stude..
He Attend = y
Gl;gha”“D : = Rows AVG(Latitude (Student..
ape Data
. o = Filters
Dimensions P~ Sheet 1

Age (Student)

> B Student- CLAHistory =+

> B Student- Codes

> B Student - Cohorts

> B Student - Current Ad..

v [ Student - Details O Automatic
# Age (Student)

=abe Age (Years/Mont. = & s

Marks

. p
Color Size Label
» & Age At Startof NC.. ata (]

abc Age at Start of NC.
=H# Age when Attende_ Detail | Teoltip
ER Date of Birth (Stu...
& Date of Birth (Stu I9Y Ace (Student) )
B Early Years Pupil ...
M Student Id (St..

abc Forename (Stude... -
Measures
> B Cohort - Counts = | | Age (Student)
> B Cohort - Numbers H © Byears -
> B Cohort - Percentages © Syears
~ [@ Student- Attendanc... © 10vears
=4 Count Absence (A.. © 1lyears
#  Count Absence (A.. O 12years
H# Count Absence (U... O 13 years
A Mot oSt T O 14 years
Parameters O 15 years
> B % Parameters o ( ) 16 years OpenStreethlap contributors
B~ M.

B Data Source sheetl [ H O

312959 marks  1rowby 1 column

SUM of AVG(Longitude (Student - Current Address)): -139,732 262

i

1]
(=]

B - I

= Show Me

Hovering the cursor over a point displays all data used in mapping the point:

13 years
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Data displayed by Color:

r M
4| One Analytics - Baok2 E@g
File Data Worksheet Dashboard Story Analysic Map  Format  Server  Window Help
s &« = g 6 - [ - o [ - 53 g - T} [fix B - I = ShowMe
Data Analytics * || Pages jii Columns AVG(Longitude (Stude..
He Attend — y
€8 Attendance = Rows AVG(Latitude (Student..
GIS Shape Data
Dimensions = p | v | Filters Sheet 1
> B Student- CLA History = Age (Student) w . &~ - -
> B0 Student-Codes ' @ >
> B Student - Cohorts ’ 'i ) M' 0 1_' 3
> B8 Student- Current Ad.. Marks “ ' " % *' ' " .‘ &
v @ Student- Details 3| | [0 Avomatc . ;‘ ’ ‘ o 95 i
4 Age (Student) f ? ‘ - ]
L lierrs o & ) " 4
-abc Age (Years/Mont.. |~ ¢ & “r ™) ‘,‘,Of(‘! ‘ ’ 0 ‘ ‘, o %
Color Size Label . ' 9
abc AgeatStartofNC.. | ~ &0 D& [ 4
> & Age At Startof NC... & || & & O °9 * Py ‘;0 &
=H# Age when Attende_ Detail | Tooltip g .,J ‘ > ® o @
: &
E% Date of Birth (Stu... .
& Date of Birth (Stu b Ace (Student) ¢ Y .
B Early Years Pupil ... g_, .‘,’
abc Forename (Stude.. + @ °° Shdenidiests o X L o &
Measures [ 4 oD E
> B8 Cohort - Counts + | Age(Student) e d
> B Cohort - Numbers = M &vyears - 4 &
> B8 Cohort - Percentages 1 7 years B ' f
~ [ Student - Attendanc... M 5years s
=4 Count Absence (A.. Syears = :
## Count Absence (A.. B 10 years 1
H# Count Absence (U... 11 ye=ars [ Y
TR Ny = M 12 years L4
Parameters 13years L
> B % Parameters “ M 14 years ® OpenStreetiap contributors ‘
- L = A ol
B Data Source Sheetl LT_L El [:Il
312959 marks lrowbylcolumn  SUM of AVG(Longitude (Student - Current Address)): -139,732.262 (% 7 | |
\
Hovering the cursor over a point displays all data used in mapping the point:
-
5
7 years S
) 4

TIP: You can change the colours by clicking the Color field on the Marks card to display a configuration
menu, and then clicking the Edit Colors... button to display the Edit Colors dialog.

Geographic Roles

You should not assigh Geographic Roles to cities, towns or full UK postcodes. The current
version of Tableau, the software powering One Analytics, does not correctly recognise these
fields.

For more information on how the Tableau software deals with Geographic Roles, see the link
below, however the functionality described within the Custom Geocode Your Data section of the
Tableau website does not apply to One Analytics. Use the Geographic Roles section of this
chapter for instructions on dealing with them in One Analytics.

MORE INFORMATION:

Prepare your Geographic Field: http://onlinehelp.tableau.com/current/pro/desktop/en-
us/help.htm#maps_geographicroles.html#GeoRoles
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Using Maps within One Analytics

The Tableau software that powers One Analytics does not currently recognise full UK postcodes
and might encounter issues with UK counties when assigning geographic roles.

If required, you can assign a geographic role to outbound postcodes, i.e. the first half of the
postcode.

Assigning Geographic Roles to Outbound Postcodes
If you need to assign a geographic role to a postcode:

Open the required data source in a workbook.

2. Drag the Latitude (generated) measure to the Rows shelf and the Longitude (generated)
measure to the Columns shelf to display a blank map of the world.

NOTE: Fields that already have geographic roles assigned automatically populate the latitude and
longitude data when you add them to the Marks card, and plot the data they contain as points on the
map. To create a shape map, select Filled Map from the Marks card drop-down.

-

| One Analytics - Bookl _——

File Data Worksheet Dashboard Story Analysic Map  Format  Server  Window Help
fn < 2|8 §- fag - [~ &3 g - T gl - o7 £ ShowMe

Data Analytics ¢ || Pages jii Columns Longitude (generated)
T Attainment =
[ Attainmen i= Rows Latitude (generated)

Dimensions J=l

Attasinment - Aspect . | Filters

Attainment - Gradeset
Attainment - Result
Attainment - Result - .
Attainment - Result ..
Attainment - Result ..
Attainment - Result ..
Levels of Progress
Student - CLA History
Student - Codes ada ]
Student - Cohort Detail Eetalljikcottip)
Student - Current Ad..

Student - Detail -

Measures

: &

Color Size Labe

FFPPFFFPFPPFOFDOD

> B Levels of progress -
> B Results above assess...
> B Student Address
> B Student Cohorts

@ Lafitude (generated)

m

& [Llongifude (generated) =
Parameters

> B Cohort Parameters

> B Levels of progress

> B Results above assessm...

B Data Source Sheetl LT_L E?l- [:Il

Omarks  1row by 1column =) - L]

3. Split the postcode by right-clicking the Address Postcode dimension (Dimensions | Student -
Current Address) and selecting Transform | Split to create two new calculated fields in the
Dimensions pane.

= Address Postcode - Splitl
=5 Address Postcode - Split2

4. Assign a geographic role to the Address Postcode - Split 1 dimension by right-clicking the
dimension and selecting Geographic Role | ZIP Code/Postcode.
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Using Maps within One Analytics

In the menu bar at the top of the screen, select Map | Map Layers...

to display the Map Layers

pane.
F . ™
2| One Analytics - Bookl = [ B [
File Data Worksheet Dashboard Story Analysis Map  Format  Server  Window Help
fr < = 8 G- g - o g - 83 g - # B - I = ShowMe
Map Layers X || Pages iii Columns Longitude {generated)
Background = Rows Latitude (generated)
Style Light - Filters
Washout: [} 0%
|| Repeat Background
Map Layers Marks
O Automatic v
RS I |
Color Size | | Labe!
- ala [
Detail | Toaltip
Data Layer
Layer: No Data Laver -
Make Default Reset
@ OpenStreetMap contributors
B Data Source Sheet1 LT_'|_ EEL []1
Omarks  1row by1column (% - | |

L

Zoom in on the map until the Zip Code Boundaries and Zip Code Labels check boxes are

activated.

TIP: You can zoom in and out of the map using the + and - buttons or your mouse scroll-wheel. Press
the F key to enable you to pan across the map using the cursor.
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Using Maps within One Analytics

7. Select the ZIP Code Boundaries check box and, if required, the Zip Code Labels check box to
display and label the outbound postcode areas.

-

42| One Analytics - Baokl = | B |
File Data Worksheet Dashboard Story Analysis Map Format  Server  Window Help
fr < =& &~ g - [0 - 83 Hi T B - I = ShowMe
Map Layers X || Pages iii Columns Longitude (generated)
Background = Rows Latitude (generated)
Style Light - Filters 1
Washout: [} 0%

|| Repeat Background

Map Layers Marks
[F] Light State/Province Bor... =
[ Light State/Province Ma...

[#] State/Province Borders HH 5)
[#] State/Province Names
[F] County Barders —
[F] County Names ‘ abo [
[¥] Zip Code Boundaries Detail | Tooltip
[¥] Zip Code Labels

[F] Area Code Boundaries ‘
[F] Area Code Labels =
[] US Metro Boundaries (CB... _

O Automatic v

Color Size Labe!

Data Layer

Layer: No Data Layer -

Make Default Reset

©® OpenStreetMap contributors

B Data Source Sheetl LT_'|_ EEL []1

De
4
| |

Omarks  1row by 1column

L

You can now plot data against the postcodes.

Example: Displaying the Number of Students in Each Outbound Postcode

This example explains how to display the number of students in each postcode area using
colour. This example uses the Attainment data source. Adapt the instructions and data item
names to suit your needs and the data source you are using.

To display the number of students in each outbound postcode:

1. Inthe relevant worksheet, drag the Address Postcode - Split 1 calculated field from the
dimensions pane to the Detail field on the Marks card. This adds the latitude and longitude
fields to the appropriate Columns and Rows shelves if required, and plot data points on the
map.
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2. From the Marks card drop-down, select Filled Map to create polygons for each postcode area
for which you hold student data.

[ E; ™
‘Iﬁ Cne Analytics - Bookl — =

R R )

B

»
b4

>

File Data Worksheet Dashboard Story Analysis Map Format  Server  Window Help

B Data Source Sheetl LT_'|_ EEL []1

141marks 1row by 1column (% - |

A €5k 86&- W - 7 - T - T = ShowMe

Dimensions =P |-
Filters
Abc Address UPRN
B Student - Detail
Bn Student- Flags
En Student - Gypsy, RomaorT...
Ba Student - School History (S... Marks
En Student - School Histery (5...
B Student - School History (5... .. 5) = ‘
B8 Student - School History (S... .
e ] Color | | Size || Label w v
B Visualisation Behaviour
=@ Address Postcode - Split1 abo [
@ AddressPostcode-Splt2 || | Detall | Teoltip

Abc  Measure Names
B8 Address Postc..

Measures

1

»

Levels of progress

Results above assessment ...

Student Address 3
Student Cohorts i
Latitude (generatad) -

Longitude (gensrsted) -

Parameters - '\

En Cohort Parameters
Bm Levels of progress

m

=]

B Results above assessment lev...

@ OpenStreetMap contributors

Add the student count to the map:

NOTE: You might want to pause auto updates for this step if you are dealing with a large amount of data.
To do so, click the Pause Auto Updates icon.

a.

b.

C.

Drag the Student Name (ID) calculated field (Dimensions | Student Detail) to the Color
field on the Marks card.

Marks
8% Filled Map -
n | &
Color || size | | Label
o080 (=]

Detail | | Tooltip

M Student Name .
M Address Postc..

Right-click the Student Name (ID) lozenge on the Marks card and select Measure | Count
(Distinct).

If required, add a postcode or student count filter by copying the CNTD(Student Name (ID))
or Address Postcode - Split 1 lozenges from the Marks card to the Filters card.

TIP: You can copy data items by holding the Ctrl key and clicking and dragging the lozenge to the
desired location.
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d. If you paused auto-updates, click the Resume Auto Updates icon to resume them and
create the shape map.

F . .
%/ One Analytics - Bookl ——

File Data Worksh Dashboard  Story  Analysis  Map Format  Server  Window Help

ft € & &8 G- y - o [ - £ g - T R - I = ShowMe
Data Analytics * || Pages iii Columns Longitude (generated)

E% Attanment = Rows Latitude (generated)

Dimensions == -

£ Date Of Birth (Student) Riites

B Early Years Pupil Premiu. Latitude (zenerated)
Abc Forename (Student) CNTD(Student Nam..

abc Gender {Student)

E% Inactive Date (Student)
# NCY (Student) Marks
# NCY Offset (Student)

# Student Id (Student)
sk Student Name (ID) H 0w | &

$F Filed Map @

abe Surname (Student) Color Size Cabel

> B Student- Flags = ]
» B Student- Gypsy. RomaorT... Detail |  Tooltip

> B Student - School History (S... =
b  CNTD(Student..
Measures
Levels of progress ~ BM  Address Postc.

> B

» B Results above assessment ..

> B Student Address CNTD(Student Name (1

» B Student Cohorts
& Latitude (generated) ﬂ
@ Longifude (gensrated) -
Parameters

» B Cohort Parameters

> B Levels of progress . \
» B Results above assessment lev... Lo
©® OpenStreetMap contributors

B Data Source Sheet1 IIL 51 []1

e
4
]

129marks 1lrowbylcolumn  SUM of CNTD(Student Mame (ID)): 2.808

Plotting Counties

Depending on how the counties are named and abbreviated in your data, they might not match
up to the county names in One Analytics.

To plot counties:
1. Open the required data source in a workbook.

One Analytics System Administration Handbook -



Using Maps within One Analytics

2. Ensure the Address County dimension (Dimensions | Student - Current Address) has a
geographic role assigned by right-clicking the dimension and selecting Geographic Role. If
County is not selected, select it.

Attainment

Dimensions

TIF  Addre
Abc Addre
Abc  Addre:
Abc Addre
Abc Addre
Abc Addre
Abc Addre
Measures
Levels of
Results a
Student 4
Student g
Latitude
Longitud

woow v

@

Data Analytics :

o
4

> B Levels of Progress -

» B8 Student- CLA History

» B Student- Codes

> B Student - Cohort Detail

~ [ Student- Current Address
[N Addre

Add to Sheet

Duplicate
Rename

Hide

Create

Transform

Convert to Measure
Geographic Rele
Default Properties

Group by

Replace References...

Describe...

Pages

Filters

Marks

Il Columns

i= Rows

Automatic v
4 &
or Size Text
b e
gil | | Tooltip
»
»
> None
4 Area Code (U.S)
N CBSA/MSA (U.S)
City

Parameters

» B Cohort Parameters
> B Levelsof progress

> B Results above assessment lev..

Congressional District (U.5.)
Country/Region

County

State/Province

ZIP Code/Postcode

Create from...

b

3. Select Filled Map from the Marks card drop-down.
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4. Drag the Address County dimension to the Detail field on the Marks card. This adds the
latitude and longitude fields to the Columns and Rows shelves and create polygons for the
counties that exist within the data source.

s N
#| One Analytics - Bookl E@g

File Data Worksheet Dashboard Story  Analysis Map  Format  Server  Window  Help

f € | § & - W) - o g - 83 g - T 2w - I = ShowMe
Data Analytics # | | Pages iii Columns

E% Attainment = Rows

Dimensions L~

> B Levels of Progress gyl Fitters

> B Student - CLA History

> B Student - Codes

> B Student - Cohort Detail [ ]

v & Student - Current Add Bazks
@& Address County £ Filled Map =
TIF  Address InLA

Abe Address LA Name

m

L&
Color Size Label
Abc Address LA Number
Abc Address Line1 oBo ]

abc Address Line 2 Detail | | Tooltip

Abc Address Line 3
B Address County
Address Number 0. =

Measures

¥

United
Kingdom

Levels of progress

| »

Results above assess...
Student Address
Student Cohorts
Latitude (generated)
Llongitude (generated) =

m

wow v

=)

Parameters
> B Cohort Parameters

> B Levels of progress

> B Results above assessme...

@ OpenStrestMap contributors

B Data Source Sheetl | Sheet2 LT_'F EE"_ [I‘I-

I1marks 1row by 1column (% ~ | |

S

If there are any counties in the data source that did not match the names held within One
Analytics, an [n] unknown button is displayed in the bottom right-hand corner of the map.

5. If there are any unknown counties:
a. Click the button to display the Special Values for [Address County] dialog.

r ™
Special Values for [Address County] ﬂ

There are 26 values that have unknown geographic locations.
What do you want to do?

Edit Locations...
Correct the unknown locations,

Filter data

Excude the spedal values from the view and calculations.

Show data at default position

Show the spedal values at a default position on the axis. For
example, Mull values are shown at 0.
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b. Select Edit locations... to display the Edit Locations dialog.
[ Edit Locations Ié]‘

Geographic roles

Country/Region: [Unmed Kingdom ']
State Province: [None - ]
County: Address County 1 26 issues

Match values to locations

! County
Your Data Matchiné Location 0
Bedfordshire Unrecognized =
Beds Unrecognized | 3
Bedshire Unrecognized
Bucks Unrecognized
Cardshire Unrecognized
Cheshire Unrecognized
Co Antrirm Unrecognized
Dunshire Unrecognized
Empshire Unrecognized i

[ Show only unmatched locations in drop down list

%

c. Ensure the Country/Region is set to United Kingdom.

d. Click the red Unrecognized text opposite the county name you want to match and begin

typing the name of the county to display a list of matching counties, or click the down arrow to
display a drop-down of all county names.

Match values to locations
! County
Your Data Match|n§ Location -
Lancs Lan m
Merseyside Entera Latitude and Longitude... 1
M Humberside Highland =
Lancashire r
Northants Nerth Lanarkshire —
Mull Nerthumberland
Perfshire Redcar and Cleveland
i Rutland
Simshire Shetland
Sussex South Lanarkshire
W Midlands Sunderland
[7] Show enly unmatched locations in drop down list

e. Select the appropriate county to create the match and add it to the Matching Location
column.

Match values to locations

! County

Your Data Matchlné Location o0
Bucks Buckinghamshire
Cheshire Cheshire East
Herts Hertfordshire
Lancs Lancashire
N Yorkshire North Yorkshire

Buckinghamshire

l..m

Cambridgeshire
Comwall

Derbyshire

[ Show only unmatched locations in drop down list

f. Click the OK button to close the dialog and add the matched county polygons to the map.
You can now display data at a county level within the map.
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Adding SSRS Charts to the Report Viewer

13 | Adding SSRS Charts to the Report
Viewer

Users can view SSRS reports in the One Analytics Report Viewer. They can be displayed either
in isolation or alongside One Analytics charts.

- -

Admissions Dashboa Exclusions: Is there a link with i1

% Analytics
m CLA Now FSM ever &

Al student and regional data is for Bustrative pUrposes ¢

= 15.9%
Example [ o]
SErRNICED SUDMITEE foF e SCROONS aNa jes Exclusions per LSOA Incon
are epplied than it shows av students 0 fhe |
Example 2
Pre
Example 3
20 00%
Ful
» 1 . ) »
What criteria are school @ Analytics Exclusions Dashboard
All Students CLA Ever CLA FSM Ever
What are the 22,207 19.3%
Priomyt Wy A, -
1 3 § T ? " 1 3 5 T
Lt Applicatin |
Resgonl
Set As Default Total numbar of Exclusions par NCY
T 100% 3%
g Ty Priority 2
Switch to Tableau: | 21%
Prefensd S<hosl | 15%
Edding | 14% 16%
- = [ -
3 4 3

The SSRS reports that can be accessed through the report viewer are located within a
dedicated folder on the SSRS server. The folder, specified in the One Analytics Console

web.config file, is set up by the deployment team during installation. It can only be changed by
Capita One Technical Services.

Home | My Subscriptions | Site Settings | Help

“— SQL Server Reporting Services
LS Home Search |p |
[ Mew Folder | (‘_L MNew Data Source | %l ReportBuilder | [ff Folder Settings | 4} Upload File Details View

| Archive Reports

e | Base Summary Reports
L_E=1 Contains archive reports

-~ |[ - Data Sources
L3 Reports linked to the Base details screen

L3 Connection to the Capita One Oracle Da...

- ldentification Reports

3 - Person Summary Reports
L_E=1 Contains identification reports

3 | Report Models
L_&i Reports linked to the ICS Person details .

LIz Capita One Data Models

-] Student Summary Reports
_E=1 Reports linked to the student details scr._.
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To make new reports available in the console, add them to the folder on the SSRS server using

the Upload File button or by dragging the report files to the folder.

Home | My Subscriptions | Site Settings | Help

Home
| SQL Server Reporting Services
—& Archive Reports Search |2
[ New Folder ‘i New Data Source lci| Repor Builder [aff Folder Settings 4} Uplozd File [ Detsils view
e Sample C3S Archive Report e Sample SEN Archive Report e Sample Unattached People Report
mall| The "Sample CSS Archive Report’ will e... mmll| The 'Sample SEN Archive Report’ will e... mall| The Sample Unattached People Report i...

All reports uploaded to the folder are available in the console. Reports and data accessible
through the console folder hold any permissions originally set against them in SSRS.

NOTE: If your Local Authority currently uses Capita One PRIME alongside One Analytics, the One

that you replicate PRIME permissions in Windows before decommissioning it.

permissions associated with your One account are applied to the reports. If you do not use PRIME, or if
you have uninstalled or decommissioned PRIME, your Windows credentials are used. It is recommended
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14 ‘ eStart Matching

Introduction

IMPORTANT NOTE: The ETLs that process the matching routines are not run as part of the eStart or All
ETLs jobs. This provides you with more control over the matching and conflict resolution process.

The following routines must be scheduled or manually processed separately for the eStart
matching information to be processed correctly:

m OA - eStart - People matching (matching routine).

m OA - eStart - Process Conflict Matching (updates the member dimension with the matched
Person_lds).

One Analytics eStart matching enables eStart person records to be matched with their Capita
One counterparts for reporting purposes within One Analytics. The methodology used for the
matching process depends on whether you are using SQL Server Standard edition or SQL
Server Enterprise edition.

TIP: You can determine whether you are running the Enterprise or Standard edition of SQL Server from
the scores of your potential (fuzzy) matches. Scores below 50 indicate that you are running the Standard
edition. Scores above 50 indicate that you are running the Enterprise edition. In both cases, the higher
the score, the greater the likelihood that both records belong to the same person.

The Matching Process

In One Analytics, an eStart record is considered to be matched to a Capita One record when the
two record IDs are entered into the One Analytics Data Warehouse together. The matching
process consists of three steps:

Identifying previously matched records (ID matches)
Identifying records that match exactly
Fuzzy matching potential matches.

Records that do not have a matching record meeting the criteria in Step 1 are processed in Step
2 and then Step 3 as required. Records matched in Step 3 are stored for conflict processing in
the eStart Matching utility. Records without a match meeting the criteria in Step 3 are
considered to be unmatched, and are reprocessed in subsequent jobs.

Step 1: Identifying Previously Matched Records (ID Matches)

Where eStart records have already been manually matched to Capita One records through the
population of a Capita One ID in the EMS_Id field in eStart, the system considers the two
records to be matched and no further processing is undertaken. The two IDs are entered
together into the data warehouse.

NOTE: If you use a custom label field or an external system company identifier to populate the EMS _Id
field, this must have been configured in the eStart ETL parameter for the matching functionality to
operate correctly. For more information, see eStart on page 130.

Step 2: ldentifying Records that Match Exactly

Where an eStart record and a Capita One record contain the same values for a set of core
identifiers, the system considers the two records to be matched. If more than one Capita One
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record meets the exact match criteria, the records are stored for conflict processing. This is
likely caused by duplicate One records. If only a single exact match is found, the records are
paired and entered into the data warehouse as a match.

The following core identifiers must be identical in both records for an exact match to be created:
m First Name

m Surname

= DOB

m Gender

® House No

m Postcode.

For the name fields, legal name information is used. For the address fields, the current
correspondence address from both records is used.

Step 3: Fuzzy Matching Potential Matches

If an exact match is not found between an eStart and a Capita One record, the system searches
for similar records and presents them to the user as potential matches for conflict processing
within the eStart Matching utility. Only potential matches meeting or exceeding a similarity
threshold are stored for conflict processing. If no match is found for a record, it is classed as
unmatched and is reprocessed the next time the ETL routine is executed. Unmatched records
can also be manually processed in the eStart Matching utility.

The method for calculating similarity between records depends on whether you are running SQL
Server Enterprise or Standard.

Fuzzy Matching in SQL Server Enterprise

Potential matches are evaluated using SQL Server Enterprise’s inbuilt algorithms. These do not
depend on exact matches between the core identifiers, but score the overall similarity between
the core fields of each record. This similarity is scored out of 100, where a higher score
suggests a greater likelihood that the two records belong to the same person.

NOTE: Gender is not considered in SQL Server Enterprise’s fuzzy matching logic.

The similarity threshold has been set to 55, meaning any record pairs scoring less than 55 are
judged to belong to different people and the match is discarded. The similarity threshold was set
following extensive testing to provide the optimum balance between returning similar but
incorrect matches and those that are correct but dissimilar. This value cannot be changed.

WARNING: The highest scoring match is not necessarily the correct one. Care must be taken when
bulk-accepting fuzzy matches during conflict processing.

Fuzzy Matching in SQL Server Standard

Potential matches are evaluated by a custom-designed logic that compares and evaluates exact
matches between the core identifiers in the eStart and Capita One records. Each combination of
matches is ranked according to the likelihood of that combination correctly identifying two
records belonging to one person.

_ One Analytics System Administration Handbook



eStart Matching

This scoring is illustrated in the matrix below. A red x indicates that the data item is either not
present or not identical in both the eStart and the One records. Similarity scores within SQL
Standard matching range from 50 (an exact match) to 30 (lowest acceptable potential match).

Match Scores

50 48 46 a4 ry) 40 38 36 34 32 30

Student ID X X X X X X X X X X X
First Name v v v v v v v v X X X

E surname v v v v v x v v v v x
£ pos v v v v x v v x v v v
§ Gender v v v X v v v v v v v
House No. v x v v v v x v v v v
Postcode v v x v v v x x v x v

You can use the matrix for guidance when bulk-accepting potential matches above a certain
score.

Matching Conflicts

The One Analytics Console enables you to manually match records that have multiple exact
matches, potential matches or no matches. The process is described in the following sections:

More Information:

Accessing the eStart Matching Utility on page 108

Filtering the Results on page 111

Processing Multiple Exact Matches on page 112

Processing Fuzzy Matches on page 112

Bulk Processing Fuzzy Matches on page 115

Processing Unmatched Records on page 116

Reprocessing Incorrectly Matched Records on page 117
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Accessing the eStart Matching Utility
To view potential matches and resolve multiple matches within the eStart Matching utility:

1. Log into One v4 Online.

CAPITA | :is:

Welcome to One

Please use the F11 key to enable Full Screen operation of your browser window.

CSS B2B:Student ART Application

A&T Preferences Administration A&T Back Office Bases Applications

Portal Back Office Citizen Portal Admin Prof. Portal Admin

Training Manager Transport Back Office

One Analytics

Q Help h[l Logout

Version No.:
Last logged on :

2. Click the One Analytics button to display the One Analytics login screen.
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Enter your Capita One Username and Password, and click the Log In button to display the
One Analytics landing screen.

@ iyt

Content

Buojects 13 Workbooks Views Data Sources
.1 * 0 selected Sortby | Mame (A-Z) v H =
t Name Workbooks ~ Views Data Sources  Owner Created
S ART 3 1 8
General Filters
E5 Default ] ] 1}
Owner
v E> Grants and Benefits 1 14
Created on or after
B Huv 10 24 4
Created on or before =5 MNEET 1 ap 4
B> SEND
= Unemployment 2 13 8

Select the Menu tab to display the available console functions.

Tasks

Data Sources

Sortby | Name (A-Z) - H?

Workbooks Views Data Sources Owner Created
8
i Benefits 1 14
1 24 4
1 40 4
ent 13 8
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5. Click the eStart Matching button to display the Matching Conflicts screen. By default, any
multiple exact matches are displayed. Records are displayed in the order that they were
processed by the ETL job.

Capita One Analytics

# Home  eStart Matching~ & ~ & signout

Manage Conflicts

Muitiple Exact Matches: §[) Fuzzy Matches: @) unmatch: @5
Y Q Match Status | = ' \yutipie Exacth v
eStart Member Record
MemberID % Forename % Surname ¥ Postcode %  Primary Carer
= n — n L] M 36 | Bl | SN CEN N BN B B
u
= = F 43

6. To view the fuzzy matches or unmatched records, select the required match type from the
Match Status drop-down.

NOTE: The Primary Carer information is displayed to assist in matching records where multiple exact or
fuzzy matches exist for a record, and the name and address information alone is not sufficient.
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Filtering the Results

If you want to match records for a particular person, you can use the search function to filter the
eStart Member Record table. This enables you to display all records containing a certain ID,

name or postcode.

eStart Matching

To filter or search the table, enter the details into the search field and click the magnifying glass
button to display records meeting the criteria.

# Home  eStart Matching~

Manage Conflicts

Multiple Exact Matches: )

Y Smith

eStart Member Record

Member ID
s Forename +«
n u Aaliyan
u u Aaliyah
u Aaron

Fuzzy Matches: €[F5)

Q
Surname %
Smith
Smith
Smith

& + O Signout
Unmatch: 5D
Match Status = Unmatch v
DOB % Gender House No  Postcode # Match
1711/ F S18 i
1711/ F S20 whm
04/10/ M 517

To filter the table using a person’s full name, you must enter the name in ‘forename surname’

order.
# Home  eStart Maiching - & ~ & Sign out
Manage Conflicts
Multiple Exact Matches: ) Fuzzy Matches: €[F5) Unmatch: 5D
Y | John Smith Q Match Status = | ymaten v
eStart Member Record
Member ID
s Forename Surname % DOB = Gender House No  Postcode Match
= John Joe Smith 04/06/r == M 318
Mark John Smith 22/04 /= M 318
= m John Smith 19/08/ = M S17 il
= John Smith 21/05/ M S17
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Processing Multiple Exact Matches

Where the matching process has identified multiple records in One that exactly match the eStart
record on all core identifiers, the system cannot select a single record to match. This is generally
the result of duplicate records being created in One. In these situations, you must manually
select the correct matches.

To process multiple exact matches:
Open the One Analytics eStart Matching utility.

Check that the Match Status is set to Multiple Exact Matches. If not, select it from the drop-
down.

eStart records with multiple matching One person records are displayed in the eStart Member
Record table. Records are displayed in the order that they were processed by the ETL job.

In the Member ID column, click the + icon to display the matched One person record details.

=] John Smith 22/08/ M 36 S1

House
Person ID Forename Surname DOB Gender No Postcode Score Action

v John smith 22/08/ M 36 s1 D n n
v John Smith 22/08/ M 36 S1 D n n

Review the possible matches and click the accept button for the appropriate or up-to-date One
person record. The match is completed and you are returned to the Manage Conflicts screen.

[:] Accept Button

NOTE: If you discard one or more exact matches to leave only a single exact match for the eStart
member record, it is not automatically matched during the running of subsequent ETL jobs. This is due to
the existence of discarded records associated with the eStart member record. The eStart record
becomes unmatched, and you must process it as described in the Processing Unmatched Records
section.

Processing Fuzzy Matches

Where eStart records have no exact match, but at least one Capita One record meets or
exceeds the similarity threshold (lowest acceptable similarity score), the records can be
manually matched.

Potential matches are given a score indicating how likely it is that both records belong to the
same person. This is displayed in the Score column of the matched One person record. The
version of SQL Server you are running determines the range of scores available:

m SQL Server Standard: The Score ranges from 30 (lowest acceptable similarity score) to 50
(exact match).

m SQL Server Enterprise: The Score ranges from 55 (lowest acceptable similarity score) to 100
(exact match).
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To process fuzzy matches:
Open the One Analytics eStart Matching utility.

From the Match Status drop-down, select Fuzzy Matches to display all fuzzy matched records
in the eStart Member Record table.

NOTE: Records are displayed in the order that they were processed by the ETL job. Use the Sort by
Score drop-down to display the results by the similarity score.

In the Member ID column, click the + icon to display the One person records that are potential
matches for the eStart record. The similarity score is displayed in the Score column.

NOTE: The score and the methodology used to calculate it depend on the edition of SQL Server you are
running. See the section introduction for more information.

=2 Joe Shaw 07/05/ F

on

82

House
Person ID Forename Surname DOB Gender No Postcode Score Action

v Jo Shaw 07/05/ F 5 52 94 D n n

If reviewing the core identifiers is not sufficient to identify the correct match, you can also review
the carer information associated with each record.

To display the carer information held in the One person record by clicking the chevron in the
Person ID column.

House
Person ID Forename Surname DOoB Gender No Postcode Score Action
v Jo Shaw 07/05/ F 5 s2 94 D n n
Person House
ID Forename Surname DOB Gender No Postcode Relation Parental Resp.
]

5. Process the match depending on whether the records both belong to the same person or not:

m |f the records both belong to the same person, click the green Accept button to complete the
match. If multiple matches exist for a person, when a record is accepted, all others are
discarded and the person is classed as matched.

D Accept Button
m |f the records do not belong to the same person and you want to discard the match, click the
red Discard button to remove the match from the list. It is then added to a table of discarded

matches so future eStart Matching ETL jobs do not attempt to rematch it.

n Discard Button
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m If the records do not belong to the same person and you want to manually search for the
correct One record:

i. Click the blue Search button to display the One Person Search screen.

A search is automatically performed using the forename and surname of the person as
they exist in the eStart member record. It is recommended that you check that the name is
correct. In the following example screenshot, ‘Jo’ has been entered into the eStart member
record as ‘Joe’, which has caused the disparity with the One person record.

n Search Button

Member
ID:

surname:
Gender:
DOB:

Forename:

House No:
PostCode:

# Home  eStart Matching~

One Person Search

eStart Member Record

Joe
Shaw
Female
07/05/

Person ID

House No

Forename

Postcode

& ~ O Signout

One Person Search

Joe

Surname Shaw

Person ID &

javascriptveid(0)

One Person Records

Forename &

Surname %

Person records found: ()

Postcode %

114
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ii. Update the fields in the One Person Search panel as required and click the Search
button to display the results in the One Person Records table. In the following example
screenshot, the spelling of the name has been corrected to ‘Jo’ in the Forename field and
the search rerun.

eStart Member Record One Person Search

Member Person ID Forename Jo Surname Shaw
ID:
Forename: Joe
Sumame:  SHaw House No Postcode
Gender: Female
DCB: 07/05/
House No:
PostCode:
Person records found: €3

Person ID %

Jo Shaw 07/05) s2

Jo Ann Shaw 52

iii. Select the Accept radio button for the appropriate record. If multiple matches exist for a
person, when one record is accepted, all other matches are discarded and the person is
classed as matched.

iv. Click the Match button to create the match and return to the Manage Conflicts screen.

Bulk Processing Fuzzy Matches

Fuzzy matches are scored on the likelihood of both records belonging to the same person. You
can use the bulk match function to accept all fuzzy matches equal to or above a certain score.
This performs the same process as manually accepting a match, but on a bulk automated scale.

IMPORTANT NOTE: Care should be taken when bulk processing matches. The lower the score you
choose, the greater the risk of false positives. If you are running SQL Server Enterprise edition, you
should take additional care when bulk processing matches. Because of the way Enterprise evaluates
matches, the highest scoring match is not necessarily the correct one.

To bulk process fuzzy matches:
Open the One Analytics eStart Matching utility.

2. From the Match Status drop-down, select Fuzzy Matches to display all fuzzy matched records
in the eStart Member Record table.

3. Scroll to the bottom of the screen to the Bulk match records with a match score >= panel.

[1]2 345 . »
Bulk match records with a match score
»=
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Enter the required match score and click the Match button to display a confirmation dialog.

9 This will bulk accept 302 unique matches at a match score of >= 100. Weuld you like

to continue?

Click the Yes button to perform the bulk match and return to the Manage Conflicts screen.

Processing Unmatched Records

If the system is unable to identify Capita One records that match an eStart record based on the
similarity criteria, the record is classed as unmatched, and can be manually processed if
required.

To process unmatched records:
Open the One Analytics eStart Matching utility.

In the Match Status drop-down, select Unmatch to display all unmatched eStart member
records in the eStart Member Record table. Records are displayed in the order that they were
processed by the ETL job.

Locate the required record and click the magnifying glass button to display the One Person
Search screen.

Update the fields in the One Person Search panel as required and click the Search button to
display the results in the One Person Records table.

eStart Member Record One Person Search

Member Person ID Forename Jo Surname Shaw
ID:
Forename: Joe
Surname:  Shaw House No Postcode
Gender: Female
DOB: 07/05/
House No:
PostCode:
Person records found: €)

Person ID # Surname %

Jo Shaw 07/05¢ S2 u

Jo Ann Shaw 52

Select the Accept radio button for the appropriate record.
Click the Match button to create the match and return to the Manage Conflicts screen.
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Reprocessing Incorrectly Matched Records

If at any point an eStart record has been incorrectly matched, it is possible to break the match
and submit it for reprocessing the next time the ETL job is run:

m [f the records were matched by the ETL routine because they met the ID or exact match
criteria, you must change one of the records in eStart or One v4 to prevent them from being
matched again during the next eStart Matching ETL job.

m If the eStart record was matched incorrectly by a user during conflict processing, you can

attempt to manually match it to the correct record again after the eStart matching ETL job has

next run (unless a match is found for it by the job).
To submit a record for reprocessing:
Open the One Analytics eStart Matching utility.

In the Home header bar, click the eStart Matching menu button to display an options drop-
down.

Capita One Analytics

# Home  eStart Matching~ & ~ ) Signout

Manage Conflicts
IMatched Records

Manage —vrmes -

Multiple Exact Matches: €D Fuzzy Matches: €ET) Unmatch: G725
b 4 Q Mateh Status | = | putiple Exacth v
eStart Member Record

3. Select Matched Records to display the Matched Records screen. Records are displayed in
order of the Member ID.

NOTE: The Matched Records screen displays information as it currently exists within the Capita One

to either of the records are displayed in this screen, even if they are made after matching.

and eStart client records. It is not a snapshot of the details at the point of matching. Any changes made

Capita One Analytics

# Home eStart Matching ~ & ~ O signout

Matched Records
Total Matched Records: Bulk Matches: ) IndividualMatches: @) Automated Matches:
¥ Q Match Action = Al

eStart Member Record One Person Record

Forename Surname House Posicode Score Person Forename Surname

a

Gender No s > D% -

John Smith 22/08/) M 36 S1 John Smith 22/08/) M 36 S1 Reprocess

Joe Shaw 07/05/, F 5 s2 Jo Shaw  07/05/ F 5 s2 Reprocess
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4. Locate the required record:

= To search for a certain record, enter the student name in the search field and click the search
button. The results table is automatically updated.

smit

eStart Member Record

Member Forename  Surname
D % = s DOB # Postco

B Smith

L Smith

m To filter by match type, select the required type from the Match Action drop-down.

Match Action

Bulk tMatches

Individual Matches
Automated Matches

5. Click the Reprocess button to resubmit the match for processing.
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15 ‘ Reporting on Vulnerable Groups

You can use One Analytics to report on risks that have been recorded against students in One
v4. This enables you to identify vulnerable groups and highlight people at risk, according to the
risk categories that have been imported into One Analytics (see Vulnerable Risk Groups on
page 131).

Use the Risk Assessment lookup table in One v4 (Tools | Administration | Lookups) to
create and manage risk codes in order to identify young people that are members of vulnerable
groups.

Internal Code  Description External Code  Active
_LK 0520 - TABLE_ID s
Ady Abusive Adult Ho

C Caution No

DP Danger to Property Yes
DD Dangerous Dog Yes
ESS2 Essential Accompanied No
MDOGS Mad Dogs No
PV Paired \isit Essential Tes
VERB Verbal Abuse Ho

Where a risk category is assigned to a person and has been imported into One Analytics, it can
be used for analysis.

[ save [] New (5) SetACL ¥ Alerts 5 Sql Mail Merge

[ | 1-Rsks Frompersor + 7

"

1. Risks From Person

Person

m

Risk Category || . |

Start Date 0520 - TABLE_ID

Abusive Adult

£nd Date
Caseworker Danger to Property
Dangerous Dog Q
Paired Visit Ezzential

Risk categories imported from One v4 populate the following dimensions:
Student - Detail:

= Assessment Date

m Risk End Date

Student - Codes:

m Risk Category Code

m Risk Category Code Description

Each risk category imported also creates two flags:
m [Risk Category Code] Now

= [Risk Category Code] Ever

These flags are listed in the Dimensions pane below the folders, and have values of True,
False and Null. If required, you can add the flags to a specific folder and create aliases for the
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values. You can add the flags to visualisations to indicate whether students currently belong or

have ever belonged to a vulnerable group.

Student Id (Student) DD Ever DD Now DP Ever DP Now
1 False Fals

2 E

n
o

MORE INFORMATION:

Creating Aliases on page 19.
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16 ‘ Customising Colour Schemes in One
Analytics Desktop

Introduction

One Analytics contains several predesigned colour palettes for use within the visualisations. A
set of Capita-branded colour palettes has been created that One Analytics Desktop users
should install on to their own machine. It is also possible to create your own colour schemes.

Capita Colour Palettes

The Capita-branded colour code set is provided in Appendix C: Capita-Branded Colour Codes
on page 134. To install the Capita colour scheme, you must complete the following instructions
on each machine running the One Analytics Desktop.

To add the Capita colour palettes:
1. Locate the Preferences.tps file in the My Tableau Repository directory.

2. Open the file in a text editor, e.g. Microsoft® Notepad.

j Preferences - Notepad =RRCE X
| File Edit Format View Help |
<?xml version="1.0"7> -

<workbook>

</workbook>>

3. Copy and paste the code from Appendix C: Capita-Branded Colour Codes (page 134) in
between the <workbook> </workbook> tags.

| Preferences - Notepad =NNCE X
File Edit Format View Help

<?xml version="1.0"7> -
<workbook>

<preferences>

<color-palette name="Capita Colours"” type="regular">
<color>#005B82</color>
<color>#00a1C1l</color>
<color>#505253</color>
<color>#FF5800</color>
<color>#CA005D</color>
<color>#9CA299</color>
zrolor=#FE0ABND< /color=

<color>#005B82</color>
<color>#FF5800</color>
</color-palette>
<color-palette name="Capita Blue-white-orange (Diverging)" type="ordered-sequential™>
<color>#005882</color>
<color>#FFFFFF</color>
<colors>#FF5800</color>
</color-palettes
</preferences>
</workbook>

q b

4. Save and close the file. The colour schemes are available the next time you open One Analytics
Desktop.

NOTE: If One Analytics Desktop is currently running, you must close and reopen it for the changes to
take effect.

One Analytics System Administration Handbook n



Customising Colour Schemes in One Analytics Desktop

Adding Additional Colour Palettes

Introduction

To create additional colour palettes, edit the following templates as required and insert them into
the Preferences file between the <preferences> </preferences> tags as outlined in the
previous section. Colour codes can be entered as hexadecimal values or in RGB format.

MORE INFORMATION:

Create Custom Colour Palettes: https://onlinehelp.tableau.com/current/pro/desktop/en-
us/formatting_create_custom_colors.html

Categorical Colour Palettes

Categorical palettes are used for discrete dimensions, for example:
<color-palette name="Categorical Palette" type="regular'>
<color>#ff0000</color>

<color>#00ff00</color>

<color>#0000ff</color>

<color>#ffff00</color>

</color-palette>

] categorical Palette -

(JTHEN
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Sequential Colour Palettes

Sequential palettes are used for continuous fields, generally for measures. These often use a
single colour, and the strength of the colour indicates the quantity or level of a value. You must
define each colour variant in the sequential colour palette, for example:

<color-palette name="Sequential Palette" type="ordered-sequential”>
<color>#ebe5ff</color>
<color>#ccccff</color>
<color>#b2b2ff</color>
<color>#9999ff</color>
<color>#7f7fff</color>
<color>#6666ff</color>
<color>#4c4cff</color>
<color>#1919ff</color>
<color>#0000ff</color>

</color-palette>

Palette:
[ sequential Palette

-

Diverging Colour Palettes

Diverging palettes are used to show two ranges of values, such as negative and positive
numbers. The colour indicates the range and the colour intensity or purity (depending whether
the colours merge or are separated by a white middle) indicates the magnitude. These palettes
can be continuous, where one colour blends into the other, or separated by a different coloured
middle, for example:

<color-palette name="Diverging Palette" type="ordered-diverging'>
<color>#ff0000</color>
<color>#0000ff</color>

</color-palette>

Palette:
I Diverging Palette -

<color-palette name="Diverging Palette White Middle" type="ordered-diverging'>
<color>#ff0000</color>
<color>#ffffff</color>
<color>#0000ff</color>

</color-palette>

Palette:
W Diverging Palette White Middle -
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17 | Appendix A: UDF Dimensions

The following table provides the names and context of the UDF dimensions, along with their
links and an indication of whether or not they can be used in the current One Analytics release:

UDF
Context

UDF Dimension Name

And

CssSenlnvolvement.Involvement_Fo
rm_Id =
UDF_CSS_SEN.ENTITYSub_Type_
ID

Bases - Base | UDF_BASEAREA_DEFINITION Base.Base_id = Yes
Area detail UDF_BASEDEFINITHON.ENTITY_I

D
Bases - Base | UDF_BASECLASSIFICATION Base.Base_id = Yes
classification UDF_BASEDEFINITHON.ENTITY_I

D
Bases - Base | UDF_BASEDEFINITIION Base.Base_id = Yes
detail UDF_BASEDEFINITHON.ENTITY_I

D
Bases - Base | UDF_BASEOFSTEDDETAILS Base.Base_id = Yes
Ofsted detail UDF_BASEDEFINITHON.ENTITY_I

D
CE - UDF_BASICEMPLOYMENTDETAIL N\A No
Employment S
detail
CIE — UDF_BASICENTERTAINMENTDET N\A No
Entertainmen | AILS
t detail
CIE — UDF_CHAPERONEAPPLICATIOND | N\A No
Chaperon ETAILS
detail
G&B - Claim UDF_CLAIMDETAILS N\A No
detail
TM — Course UDF_COURSEADDITIONALDETAIL | N\A No
detail S
TM — Course UDF_COURSETEMPLATEADDITIO | N\A No
Template NALDETAILS
detail
CSS - Court UDF_COURTORDERDEFINITION N\A No
order detail
TM- UDF_CREATEAPPLICATION N\A No
Application
detail
Case UDF_CSS_SEN CssSenlnvolvement.Involvement_Id | Yes
management = UDF_CSS_SEN.ENTITY_ID
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UDF UDF Dimension Name

Context

CSsSs - UDF_DISPOSALDETAILS N\A No

Prosecution

disposal

detail

EY — Provider | UDF_EARLYYEARS.BASICPROVID | Provider.Provider_Id = Yes

detail ERDEFINITION UDF_EARLYYEARS.BASICPROVI
DERDEFINITION.ENTITY_ID

EY — Provider | UDF_EARLYYEARS.CAPACITYAN la_service_provider_Detail.la_servic | Yes

capacity & DTIMES e_provider_Detail_Id =

times UDF_EARLYYEARS.CAPACITYAN
DTIMES.ENTITY_ID

EY — UDF_EARLYYEARS.COMPLAINTS | la_service_provider_complaints.reco | No

Complaint SUMMARY rd_id =

detail UDF_EARLYYEARS.COMPLAINTS
SUMMARY.ENTITY_ID

EY — Staff UDF_EARLYYEARS.EARLYYEARS | people.person_Id = No

detail STAFF UDF_EARLYYEARS.EARLYYEARS
STAFF.ENTITY_ID

EY — UDF_EARLYYEARS.MONITORING LA_Serv_Prov_Monitoring.La_Serv_ | No

Monitoring RECORDDETAILS Prov_Monitoring_Id =

detail UDF_EARLYYEARS.MONITORING
RECORDDETAILS.ENTITY_ID

EY — Service | UDF_EARLYYEARS.SERVICENUM | LA_SERVICE_PROVIDER.la_servic | No

number detail | BERSDETAILS e_provider_id =
UDF_EARLYYEARS.SERVICENUM
BERSDETAILS.ENTITY_ID

EY — Service UDF_EARLYYEARS.SERVICEPRO | la_service_provider_Detail.la_servic | Yes

detail VISIONDEFINITION e_provider_Detail_Id =
UDF_EARLYYEARS.SERVICEPRO
VISIONDEFINITION.ENTITY_ID

CE - UDF_EMPLOYERDETAILS N\A No

Employer

detail

CIE - UDF_ENTERTAINMENTEMPLOYE N\A No

Entertainmen | RVISITDETAILS

t employer

visit detail

CSS - UDF_EQUIPEMENTDETAILS N\A No

Equipment

detail

CSS - UDF_EQUIPEMENTLOANDETAILS | N\A No

Equipment

Loan detail

Exclusion UDF_EXCLUSIONDETAIL ExclusionDetail. Exclusion_Id = Yes

detail UDF_EXCLUSIONDETAIL.ENTITY_
ID

Early Years UDF_EYE.ENQUIRYDEFINITION N\A No

Enquiries
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UDF UDF Dimension Name
Context
Governing UDF_GOVERNORS.GOVERNINGB N\A No
Body ODYCOMPOSITION
Composition
detail
Governing UDF_GOVERNORS.GOVERNINGB N\A No
Body Detail ODYDEFINITION
Governor UDF_GOVERNORS.GOVERNORCL | N\A No
clearance EARANCECHECK
check
CSS - UDF_HEARINGIMPAIRMENTDETAI | N\A No
Hearing LS
Impairment
CE - UDF_INSPECTIONDETAILS N\A No
Employment
employer
visit details
CIEE UDF_PERFORMANCEDETAILS N\A No
Performance
Detail
Person Detail | UDF_PERSONDEFINITION Person.Person_Id = Yes
UDF_PERSONDEFINITION.ENTITY
_ID
SEND \ EHCP | UDF_PROVISIONALALLOCATIOND | Provision.Provision_ld= Yes
- Provision ETAILS UDF_PROVISIONALALLOCATION
DETAILS.ENTITY_ID
A&T Appeal UDF_RIAANT.ANTAPPEALSDETAI | Application.Appeal_Id = Yes
Detail LS UDF_RIAANT.ANTAPPEALSDETAI
LS.ENTITY_ID
A&T UDF_RIAANT.ANTRIAAPPLICATIO | Application.Application_Id = Yes
Application N UDF_RIAANT.ANTRIAAPPLICATIO
Detail N. ENTITY_ID
A&T UDF_RIAANT.ANTRIAAPPLICATIO | Application.Preference_Id = Yes
Application NPREFERENCE UDF_RIAANT.ANTRIAAPPLICATIO
Preference NPREFERENCE.ENTITY_ID
Details
School UDF_SCHOOLHISTORY BaseStudent.Base_Student_Id = Yes
History UDF_SCHOOLHISTORY.ENTITY_I
D
Site Detail UDF_SITEDEFINITION Site.Site_Id = Yes
UDF_SITEDEFINITION.ENTITY_ID
Staff Detail UDF_STAFFDEFINITION Person.Person_Id = Yes
UDF_STAFFDEFINITION.ENTITY_I
D
Student UDF_STUDENT Student.Student_Id = Yes
Detail UDF_STUDENT.ENTITY_ID
Carer Detail UDF_STUDENTCARERLINKDEFINI | N\A No

TION
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UDF UDF Dimension Name
Context

Visual UDF_VISUALIMPAIRMENTDETAIL
Impairment S

N\A

No
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18 ‘ Appendix B: ETL Parameters

Introduction

Due to the nature of One and the different ways of using and configuring data, some data
cannot be consistently transformed for all LAs in the same way. To compensate for this, certain
parameters must be set locally before the ETL process can be executed.

Most parameters will be configured during the initial installation of the One Analytics data
warehouse, however if new parameters are released, or if you need to update existing
parameters, you can configure them in SQL Server.

The values entered into these parameters during installation should have been recorded in the
One Analytics Technical Services document that was completed prior to installation of the One
Analytics system. This document should be kept up to date and available for reference in the
event of these parameters being changed.

WARNING: If you change an ETL parameter, with the exception of PermittedRiskCategories, you will
need to rebuild the data warehouse for it to take effect. If a rebuild is not performed, data loaded before
the parameter is changed and not altered afterwards will remain as per the original parameter. Any new
or altered data will be based on the new parameter. This will result in data inconsistencies.

You should consult with Capita One prior to rebuilding your data warehouse to ensure it is done in the
most appropriate way.

All data will be updated to reflect the new parameter values when a rebuild takes place following a
parameter change.

Changes to the PermittedRiskCategories parameter impact all records the next time the ETL process
is run. This does not require a rebuild.

The parameters are contained in the following tables (SQL Server | Databases |
OneAnalyticsDWStaging | Tables):

m config.Parameters

m config.LAServices

Parameters - config.Parameters Table

Young Carer

There are two ways of identifying students who are young carers. The Young Carer parameters
determine which one is used for the ETL process. After configuration, these parameters
populate the Is Young Carer and Was Young Carer fields for students within the data sources.

Parameter ‘ Use ‘

IsYoungCarerFlag Set to either ‘Student Record’ or ‘Young Carer History’.
If ‘Student Record’ is set, the ‘Carer’ flag is used on the student record.

If “Young Carer History’ is set, then either the
YoungCarerinvolvementForm or YoungCarerService parameters must
be set.

Default value is ‘Student Record’
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Parameter Use

YoungCarerinvolvementForm If the IsYoungCarerFlag parameter is set to ‘Young Carer History’, either
this parameter or the YoungCarerService parameter must be populated.

This parameter indicates the ID of the involvement form that is valid for
young carers.

Default value is null.

YoungCarerService If the IsYoungCarerFlag parameter is set to ‘Young Carer History’, either
this parameter or the YoungCarerinvolvementForm parameter must be
populated.

This parameter indicates the ID of the service that supports young carers.

Default value is null.

Student History Null Registration Type

To deal with issues created by student history records with no registration type (REGTYPE)
values, this parameter enables you to decide whether to ignore such records, import them with a
null registration type value or to replace the null with a default value in the data warehouse.

Parameter Use

NullRegTypeBehaviour To select a new default value, set this parameter to the required code from
the lookups table for lookups 0722. You should interrogate the database
using SQL to view the contents of this table.

To ignore records with null REGTYPE values, enter the value ‘IGN’.
To import records in spite of a null REGTYPE value, leave this field blank.
Default value is ‘OTH’ (other).

Null Inactive Reason Code

When student records are flagged as inactive but no reason code is provided to explain why,
this parameter enables you to decide whether to permit such records as they are, or to replace
the null with a default value.

Parameter

NulllnactiveReasonCode To select a new default value, set this parameter to the required code from
the lookups table for lookups 0048.

To permit null values in the reason code fields, set this parameter to ‘LEV".

Default value is ‘DEC’ (deceased).

Minimum and Maximum School Age

To identify if students should be attending compulsory education, and to populate the Missing
Education field, define the age range for your LA using these two parameters.

Parameter

MinimumSchoolAge Minimum statutory age at which children are required to be in education.
Default value is ‘5’

NOTE: Default value is based on legislation for England.
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Parameter

MaximumSchoolAge Age at which children are no longer required to be in education.
Default value is ‘18'.

NOTE: Default value is based on legislation for England.

Early Years Provider Type

Current descriptions for Early Years provider types are provided by the default values for the
following parameters. You can change the description for the provider types by updating these
parameters.

Parameter Use

EarlyYearsProviderTypeB Provider Type: B

Default value is ‘School'.

EarlyYearsProviderTypeD Provider Type: D
Default value is ‘Child Minder’.

EarlyYearsProviderTypeO Provider Type: O

Default value is ‘Independent’.

EarlyYearsProviderTypeNull Provider Type: Null

Default value is ‘Not Provider'.

eStart

If you do not use the default setting (where the eStart member ID is matched to the One person
ID) to populate the EMS_Id field in the member table, you must configure one of the two
parameters. The value entered must match the original name exactly, otherwise a null value will
be returned. If a null value is returned for both parameters, the default setting is assumed, and
the native EMS_Id column value is used.

Parameter Use

eStartEMSMemberCustomLabel If you use a custom label field to populate the EMS_Id
field in the member table, the name must be entered
into this parameter. It must match the original name
exactly.

eStartEMSExternalSystemldCompany If you use an external system identifier field to populate
the EMS_Id field in the member table, the name must
be entered into this parameter. It must match the
original name exactly.
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Vulnerable Risk Groups

This parameter displays the risk category codes that are available to be tracked within One
analytics.

Parameter Use

PermittedRiskCategories To select risk categories to be tracked, enter the
required risk category codes from lookups table 0520.
Separate codes with a comma, e.g. DD, DC, PP.

Where a risk category code is not stated, the
associated risk category is not displayed against
students in One Analytics.

Parameters - config.LAservices Table

Services Involved With

Student-service relationships (defined as activities, involvements or provisions related to the
indicated service) can be checked by logic implemented into the ETL. To enable this, the
services must be entered into the [OneAnalyticsDWStaging].[config].[LAservices] table. The
following information is needed:

Column Name Entry ‘

Service_lId The ID of the service you want to include from the SSS_Services table.

This can be any relevant value from Select Service_ID from SSS_Services.

One_Service_Name The name of the service as known within the One system.

Select the description from SSS_Services, e.g. ‘Childcare’, ‘Young
Children’s Services'.

DW_Service_Column_Name The name to be used to create a column for the service within the data
warehouse. The new column uses a tri-state (true/false/null) field to indicate
whether a person currently has (true), has had in the past (false), or has
never had (null) a relationship with this service.

The names must follow column naming conventions, e.g.
‘Young_Career_Service’'.

Configuring the Parameters in SQL Server

To view and edit the current settings:
Sign in to Microsoft SQL Server Management Studio as an administrator.
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Appendix B: ETL Parameters

In the Object Explorer panel, locate the config.Parameters table (SQL Server | Databases |
OneAnalyticsDWStaging | Tables).

Btgect Expiorer -3
Connect = 89 W1 G
| 10122235185 (50U Server 11 0050000 - £a) =
[ Detabases
& 3 System Datsbases
% 3 Database Snapshots
0 [ Onednakticiw
J OnsdashticilWEisgng
+ 3 Database Dragrams
3 Tables
¥ [ System Tables
& [ FileTabled
1 | confgETL
¥ T configlAsensres
2 @

w3 config 3RS onfigurations

Right-click the table name and select Edit Top 200 Rows to display the ONE-
TABLEAU.OneAnalyticsDWStaging - config.Parameters table.

As required, update the Value cells for the required parameters.

OME-TAELEAU. Ones_onlig Parameters @ X

Param_jd Paramster Descrption Yalug
» PS4 Permuttedisks stegarses Indicates the sk categors that cam to be duplnsed to users. Wa . [[I5 DS B

Click the x icon to close the table.

Configuring Services in SQL Server

To view and edit the current settings:
Sign in to Microsoft SQL Server Management Studio as an administrator.

In the Object Explorer panel, locate the config.LAServices table (SQL Server | Databases |
OneAnalyticsDWStaging | Tables).

[T — -9 x
Connect = B9 93 [« J" 1
|5 L0123 239135 (50U Server 110060000 - £5) &
3 Databases
% 3 System Databases
# o Database Snaprhoty
2 | Onefashhicilon
I Onednshyticalidriasging
# 3 Dutabase Diagrams
3 Tables
W [ Syitern Tables
£ [0 FileTables
¥ T configETL
s O

¥ 3 configPacarneten

Right-click the table name and select Edit Top 200 Rows to display the ONE-
TABLEAU.OneAnalyticsDWStaging - config.LAServices table.

ONE-TABLEAL Onede.confip Liseraces © X
Senace Oine_Service Mame W _Service Columin_MHame
L] ::!!! NULL MLLE
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Appendix B: ETL Parameters
As required, enter the Service_Id, One_Service_Name and DW_Service_Column_Name as
explained in the following table:

Column Name Entry ‘

Service_ld The ID of the service you want to include from the SSS_Services table.

This can be any relevant value from Select Service_ID from SSS_Services.

One_Service_Name The name of the service as known within the One system.

Select the description from SSS_Services, e.g. ‘Childcare’, “Young
Children’s Services'.

DW_Service_Column_Name The name to be used to create a column for the service within the data
warehouse. The new column uses a tri-state (true/false/null) field to indicate
whether a person currently has (true), has had in the past (false), or has
never had (null) a relationship with this service.

The names must follow column naming conventions, e.qg.
‘Young_Career_Service'.

Click the x icon to close the table.
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Appendix C: Capita-Branded Colour Codes

19 ‘ Appendix C: Capita-Branded Colour
Codes

Introduction

The XML code containing the Capita colour scheme palettes is in the following section. This can
be copied and pasted in between the <workbook> </workbook> tags in the Preferences file.
The colour schemes are included for reference in the Colour Schemes: Discrete and Colour
Schemes: Ordered sections on page 136.

Colour Code

<preferences>

<color-palette name="Capita Colours"™ type="regular'>
<color>#005B82</color>
<color>#00A1Cl1</color>
<color>#505253</color>
<color>#FF5800</color>
<color>#CA005D</color>
<color>#9CA299</color>
<color>#FOABOO</color>
<color>#91004B</color>
<color>#008566</color>
<color>#A1C6CF</color>
<color>#4F2683</color>
<color>#C9B280</color>
<color>#6773B6</color>
<color>#7AB800</color>
<color>#6773B6</color>

</color-palette>

<color-palette name="Capita Blue (Gradient)" type="ordered-sequential’>
<color>#005B82</color>
<color>#11668A</color>
<color>#237293</color>
<color>#357E9B</color>
<color>#478AA4</color>
<color>#5996AC</color>
<color>#6BA2B5</color>
<color>#7DAEBD</color>
<color>#8FBAC6</color>
<color>#A1C6CF</color>
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</color-palette>

Appendix C: Capita-Branded Colour Codes

<color-palette name=""Capita Temperature (Gradient)" type="ordered-sequential'>

<color>#91004B</color>
<color>#8F0015</color>
<color>#8E1E00</color>
<color>#8D5100</color>
<color>#8B8300</color>
<color>#5F8A00</color>
<color>#2C8900</color>
<color>#008705</color>
<color>#008636</color>
<color>#008566</color>

</color-palette>

<color-palette name="Capita Gray-White-Orange (Diverging)" type="ordered-

sequential'>
<color>#505253</color>
<color>#FFFFFF</color>
<color>#FF5800</color>

</color-palette>

<color-palette name="Capita Gray-White-Purple (Diverging)" type="ordered-

sequential'>
<color>#505253</color>
<color>#FFFFFF</color>
<color>#CA005D</color>

</color-palette>

<color-palette name="Capita Blue-Orange (Diverging)" type="ordered-

sequential'>
<color>#005B82</color>
<color>#FF5800</color>

</color-palette>

<color-palette name=""Capita Blue-White-Orange (Diverging)" type="ordered-

sequential'>
<color>#005B82</color>
<color>#FFFFFF</color>
<color>#FF5800</color>

</color-palette>

</preferences>
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Colour Schemes: Discrete

Capita Colours

Colour Schemes: Ordered

Colour Palette Name Colour Scheme

Capita Blue (Gradient)

Capita Temperature (Gradient)

Capita Grey-White-Orange (Diverging)

Capita Grey-White-Purple (Diverging)

Capita Blue-Orange (Diverging)

Capita Blue-White-Orange (Diverging)
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