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Menu: Focus | People| Students | Links Panel | Student Attendance | Print button 

Use the arrows to 
preview other pages 

Select a Student  Click on Student Attendance in the Links panel Search for Attendance data 
 

Select Weekly View or Monthly View   Click on Print Attendance button 

A Generating Previews window 
appears for each page of the 
Attendance Details, before the 

Print Preview window opens. 
Maximise the window  
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 Related Reference Guides: 
 Attendance_Period Definition 
 Attendance_Attendance Code Definition 
 Attendance_Attendance Aggregation 
 Attendance_Student Attendance 

Click Print to send to default printer. 
All pages are automatically printed. 

The Attendance Details are printed as a Summary table, in Weekly View or Monthly View. 

Select one of the number of 
pages options (1,2,3,4,6). 

Click Zoom to select Auto or an 
option between 10% and 500%. 

Use the arrows to 
preview other pages. 

You can Close the Print 
Preview window at any time. 

The Attendance Summary displays the percentage value for each statement 
in terms of the Student’s possible Attendance. It shows Sessions totals with 
Percentage sessions for the specified period. The information is broken down 
into Meanings for Attendance and Absence categories: 

The Attendance Marks are Register Marks used to describe either Attendance 
or type of Absence. Totals (Count) are displayed against each type of mark 
(Code/School Meaning) for the selected student during the defined period. 

The Attendance Session Percentage displays the total percentage attendance 
for the defined period, with a percentage breakdown for each Day of the 
week, separating morning (AM) and afternoon (PM) sessions. 

The Attendance Summary Chart is 
a graphical representation (pie-
chart) of the Summary data 
contained in the Summary table. 


