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Ending an Appointment

On the Governing Body
Search page, search for the .
required governing body. Governing Body Search

(9 Govering Body Search Details

Double-click the required [ET—
governing body to dISplay the View Details | | 2 Refresh Vacancies | | £2Export CSV | 5] - |3 Linked Reports 4
Governing Body page. Code T ‘ i w ‘Address |mepmm= T ‘Vacam:les v ‘Aclive v ‘

OneHome | GovemingBody  Govemors Establishment  Meeting Actions ~ Action Tempiates Reports

Group 2 LEA S — ——— |2 Yes

The Composition tab displays

: . Governing Bod 1y Pidie
the posts for this governing overning Body | ey ac i

bOdy Composition | Committees | Meetings | Contact Log | Memo | UDFs | Basic Details | Default Terms

To end an appointment for a
post with a Status of Filled o add 3¢ Delete | - Edit -| [ [3copy | [ 2 Refresh vacancies | ] - Appointment Selection | Current Appointments ||
’

dOUble-C"Ck the required pOSt ‘Gmmnrwpe?|voﬁngY|5tathV|Name TI| Pasition T|startnate?'|EndDateT‘
to display the Appointment
Details dialog.

Co-opted Business Yes Filled S 06/2012 01/07/2016

LEA Appointed Filled W Vi 07/2012 01/07/2016

Parent Governor Filled o s g 10/1998

Parent Governor Filled Hirs. =l wwme 10/1938

Appointment Details
Parent Governor Filled L L | Future Appointment 07/2012 01/07/2016

Parent Governor Filled iy, e Position Details 03/2013 | 20/03/2017

Co-opted Business Vacank Governor Details 11/2002

Headteacher Vacant Appointment UDFs 10/z001

1 ¥ o X 4

LEA Appointed Vacant Appointment Memo  y10/2005

Vacancy Details 08/2006

[ =
v

LEA Appointed Vacant

Enter an End Date for the
appointment or click the
adjacent calendar button to
select an End Date. Appointment Details

Appointment Details | Ll M1 ¥ alerts @ SOL Mail Merge

Select an End Reason from the Name * [
drop-down (Table id 0260).

If the End Reason is
Disqualified, the Disqualified
Date is automatically updated
with the current system date
and the Disqualified check box Political Affiliation |
is automatically selected.

Click the Save button.
The status of the post is Address
updated to Vacant when the
End Date is reached.

Type * | Co-opted Business x Employee

Start Date * [01/06/2012

End Date [01/07/2016

Address Type | Governor Correspondence

End Reason | Disqualified - Other

Note: If the post was created for Disqualified Date |21m3!2013 [l Dpisqualified

this governing body and is not part
of the establishment, the post is
automatically removed from the
Composition tab when the End
Date is reached.
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