
 

 
This guide is based on the version of the software (3.58) in use at the time of publication. 

For more detailed instructions refer to the online help file. 
You can contact the Service Desk via My Account 

 
 

 

NOTE: This functionality is now replaced by the Linked Reports button. For more information, refer to 
RG_OL_Governors_Reports Manager. 

The Linked Reports functionality is available from Governing Body Search, Composition tab (Appointment 
records), Meetings tab and Governor Details (Appointments). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. Governing Body Search    Click Linked Reports and click the 
down-arrow to display a list of available 
reports relating to this screen. 

Select required Governing Body 

Select required report and click Run 

Click to Export the 
Report 

Choose File Format 

Click to Print Report 

You will receive an error message if: 
• The appropriate parameters to run the selected 

report are not available 
• The parameter names in the report are not identical 

to the exposed field names on the screen (database 
field names) 

Click OK 

Choose Page Range 
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Select an Appointment 

2. Governing Body | Composition | Appointment records 

3. Governing Body | Meetings    

Click Linked Reports and click the 
down-arrow to display a list of available 
reports relating to this screen. 
Select required report and click Run 

Click Linked Reports and click the 
down-arrow to display a list of available 
reports relating to this screen. 
Select required report and click Run 

Click to Export or 
Print the Report 
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4. Governor Details | Appointment Details  

Click Linked Reports and click the 
down-arrow to display a list of available 
reports relating to this screen. 
Select required report and click Run 

Click Show Governor Details 

Click to Print Report 

Click OK 

Choose 
Page Range 



 

 
This guide is based on the version of the software (3.58) in use at the time of publication. 

For more detailed instructions refer to the online help file. 
You can contact the Service Desk via My Account 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Field Names used as parameters for the Linked Reports:  

The following field names are exposed for each screen: 

Governing Body Search screen: 
 bodyid 
 userid (logged on user’s id) 

Governing Body Details  screen (Composition tab) 
 bodyid 
 userid 
 appointmentid 
 personid (Governors id) 

Governing Body Details screen (Meetings tab) 
 bodyid 
 userid 
 meetingid 

Governor Details screen  
 userid 
 personid 
 appointment 

N.B. userid is logged on user’s ID, personid is the Governor’s identifier 

 
 
 

 

 

 Related Reference Guides: 
 Governors_Reports Manager 
 Governors_Using Quick Reports 


