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On the Governor Details page, select the 
Training Manager Courses tab to display 
any courses booked for this governor via the 
One Training Manager module. 
 
 

1. On the Governor Details page, select 
the Training Others tab to display 
training courses that have been booked 
for this governor without using the 
Training Manager module.

Double-click on a training course to 
display the Training Summary Details 
dialog.

2. Click the Add button to display the 
Training Summary Details | New 
Training dialog.

3. Enter details of the training course and 
click the Save button.

1. Select governor details using either 
Governing Body Search or Person 
Search to display the Governor Details 
page.

Governor Basic Details are read-only. 
The Appointments Details tab is 
displayed. It lists all appointments for 
this governor. 

2. On the Appointment Details tab, 
double-click on the required appointment 
to display the Appointment Details 
window (read only).
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1. On the Governor Details page, select the Disclosure 
Details tab. 

2. Select a disclosure check in the Disclosure Checks list and 
click the Edit button to display the Disclosure Check dialog.

Alternatively, click the Add button to add a new disclosure 
check. 

3. On the Disclosure Check dialog:

a. Enter an Applcation Ref and Disclosure Ref, if 
required

b. Select Date Requested.

c. Select Clearance Type.

d. Select Date Cleared or Not Cleared Date, if required.

e. Click the browse to display the Person Search 
dialog and select a Countersignatory, if required. 
Countersignatory Ref is automatically completed.

f. Select a Reply Destroy Date. 

g. Enter an Invoice Number and Invoice Amount, if 
required. 

4. Click the Save button.

On the Governor Details page, select the 
Attendance tab to display the details of 
meeting attendance for this governor.

Select an Attendance record in the list and 
click the Open button to display Governor 
Type Details, Position Details or Committee 
Details for this governor.

On the Governor Details page, select the 
Roles tab to display a list of roles held by this 
governor.
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1. On the Governor Details page, select the 
Memo tab. 

2. Enter a memo for the selected governor.

3. Click the Save button.

1. On the Governor Details page, select the 
Actions tab. 

2. Select an action in the list and click the Edit 
button to display the Meeting Action | Edit 
dialog.

3. Update the meeting action details, if 
required and click the OK button to display 
the Governor Details page.

4. Click the Save button.
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