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Introduction

This report pack contains the main reports that will help to monitor pupils’ attendance and absences. The
reports assume that Authorised Absences use codes FIRM C H E S T and unauthorised absence
codes of G U N O. Attendances include Approved Education Activities and Lates.

The DFE Guidance states:

Section one: guidance on pupil registers and attendance codes

School attendance

Central to raising standards in education and ensuring all pupils can fulfil their potential is an assumption
so widely understood that it is insufficiently stated — pupils need to attend school regularly to benefit from
their education. Missing out on lessons leaves children vulnerable to falling behind. Children with poor
attendance tend to achieve less in both primary and secondary school. The government expects:

* schools and local authorities to:
» promote good attendance and reduce absence, including persistent absence
* ensure every pupil has access to full-time education to which they are entitled
+ act early to address patterns of absence

* parents to perform their legal duty by ensuring their children of compulsory school age who are
registered at school attend regularly

« all pupils to be punctual to their lessons

The admission and attendance registers

The law requires all schools including independent schools to have an admission register and, with the
exception of schools where all pupils are boarders, an attendance register. All pupils (regardless of their
age) must be placed on both registers. The proprietor of a school who fails to comply with these
regulations is guilty of an offence and can be fined.
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Pupil Attendance - All Marks Summary

Shows a count of individual attendance marks at student level along with a summary of Attendances and
Absences at School Type, School and NCY.

Parameters

Name Description Number Values Default
of values
Start date Start range for attendance data 1 Date Start of current

Academic Year

End date End range for attendance data 1 Date End of current
academic Year

School School Type Multiple Dynamic none
Type(s)

School Schools as per school type(s) Multiple Dynamic none
Name(s) previously selected
NCY NCY as of start date parameter Multiple Numeric None

Sample Output

Student Attendance between 01/09/2022 and 05/04/2023
NCY:0,1,2,3,4,5,6,7,8,9,10, 11,12

Attendance Base STUD ID UPN Student Name NCY at School School Attendance Possible
01/09/2022 Start End Start Date including

Applegreen School 8920577 L860939007327 Colvin, Rivkah 01-11-2009 01/09/2020 01/09/2022 178
Ardley Hill Academy 8920559 7718862999044 Cleland, Aadil 11-09-2014 01/09/2020 01/09/2022 174
Ardley Hill Academy 8920490 C790356075351 Runeckles, Lilly 13-05-2018 01/09/2020 01/09/2022 176
B2B Open Demo School 8920500 M698529128796 Varia, Sumya 12-06-2018 01/09/2021 01/09/2022 176

B2B Open Demo School 8920585 P118837599824 Waldron-Law, Tayab 10-01-2015 01/09/2020 01/09/2022 176
Biggleswade Academy 8920523 M082013600306 Abrahimi, Alexandra 12-04-2013 01/09/2020 01/09/2022 176
Drake School 8920550 P064376278600 Lubbock, Kiano 29-04-2006 01/09/2020 01/09/2022 175
Dunton CofE VC Lower School 8920542 D022432190830 Oaten, Zakib 11-11-2016 01/09/2020 01/09/2022 178
Eversholt Lower School 8920509 U380342343343 Steer, Rozina 26-08-2014 01/09/2020 01/09/2022 176
Falconridge 8920537 F5652723269708 Muckleston-Harris, Kaiya  29-08-2010 01/09/2020 01/09/2022 178
Fisher House 8920555 A589260298716 Igbal Saqi, Akshara 20-07-2006 01/09/2020 01/09/2022 176
Gravenhurst Academy 8920581 J346685549695 Stent, Iklaque 27-12-2017 01/09/2020 01/09/2022 182
Hastingsbury Academy 8920532 1549581647382 ‘Wingrove, Ansar 09-04-2008 01/09/2020 01/09/2022 94

astingsbury Academy 8920564 R039456147463 Ahsan, Marina 31-07-2007 01/09/2020 01/09/2022 174
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Attendance Base Auth Abs. | Unauth abs. Auth Abs. | Unauth abs. ....
Yo Y%
96 .6 1.12 225 168

Applegreen School 8920577

Ardley Hill Academy 8920559 287 0.00 163
Ardley Hill Academy 8920490 6.82 795 145
B2B Open Demo School 8920500 34 0.00 169
B2B Open Demo School 8920585 227 0.00 171
Biggleswade Academy 8920523 1.14 0.00 173
Drake School 8920550 1257 0.00 153
Dunton CofE VC Lower School 8920542 393 0.00 171
Eversholt Lower School 8920509 10.23 0.00 158
Falconridge 8920537 4 225 0.00 165
Fisher House 8920555 114 0.00 174
Gravenhurst Academy 8920581 0.00 0.00 5}
Hastingsbury Academy 8920532 0.00 0.00 93
Hastingsbury Academy 8920564 230 0.00

Attendance Base

IApplegreen School 8920577

rdley Hill Academy 8920559
Ardley Hill Academy 8920490
B2B Open Demo School 8920500
B2B Open Demo School 8920585
Biggleswade Academy 8020523
Drake School 8920550
Dunton CofE VC Lower School 8920542
Eversholt Lower School 8920509
Falconridge 8020537
Fisher House 8920555
Gravenhurst Academy 8920581
Hastingsbury Academy 8920532
Hastingsbury Academy 8920564
Hastingsbury Academy 8920522

Student Attendance between 01/09/2022 and 05/04/2023
NCY:0,1,2,3,4,5,6,7,8,9,10, 11, 12

Total Schools Authorised
with Absences
Attendance in
period

Independent School

Junior School

Lower School

Primary

Secondary
Total
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Pupils with no attendance data at Registered school

Lists students with no attendance recorded at their registered school for the current academic year. The
report helps identify pupils who have not been off rolled or identify issues with the school sending

attendance data.

Parameters

Name Description Number of | Values Default

values
Start Date Academic Year Start date 1 date Beginning of current
academic year

Sample Output

Home » Test » Attendance -~ Pupils with No Attendance at registered School
Enter acadamic Year Start Date e.g. 01/09/2020 | 01/08/2022 E|

1< <oh of27 > > O ®© 100% v “ =] Find | Next

Pupils with No Attendance data for the Academic Year starting: 01/09/2022

The report only shows schools where the XML Transfer' or 'B2B Student' flag is ticked on the base record.

Total Students: 1162

- * - Students: 2
Students: 346
Students: 2
B Students: 179

Students: 141
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Pupils with over nn Unauthorised absences

Highlights student who have had over a certain number of unauthorised absences for the current
academic year, either consecutive or non-consecutive.

Parameters

Name Description Number of | Values Default
values
Attendance Consecutive or non- 1 Consecutive
Pattern consecutive absences
Non-Consecutive
Absence Number of absence marks | 1 Numeric 20-29

marks count | to count
30-39

40+

Sample Output

Home © Test © Attendance = Pupils with over nn Unauthorised absences

of only Non Consecutive absences | Consecutive v 5
|
< h of27 > Bl O © | [0 v 5 = Find | Next

Pupils with 30 - 39 consecutive absences in the current AY
Where a pupil has attended more than 1 school: The marks summary will be an amalgamation of both schools, they will still have a separate row for each school.
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24/09/2018 5 1 33 0 38

- g s — 07/08/2022 07/0972022 0 i 30 0 0
p— - - 20062022 06/0972022 0 0 30 o 30
- 09/09/2020 1 ] ] 0 35

- - e 02/03/2020 3010972022 0 0 38 0 )

— - - s . 04/01/2021 0 1] 70 0 70
01/09/2022 2 0 0 32 "]

- - . - — 19/0812019 0 1 30 32
20022022 05/0972022 2 0 0 [} 2

S - 22/10/2020 0 ] 2 30 32
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Pupils with attendance but not registered at school

Shows pupils where they have attendance data, but they are not registered or dual registered at the

school where the attendance data came from.

Sample Output

Pupils with attendance but not registered at school
[GING) v

Pupils with attendance but not registered at school.

Home - Test - Attendance

100% v Find | Next

14 < h oft > >l
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Pupils with attendance after the school history end

date

Shows students with attendance data from a school they no longer attend according to the school history

Sample Output

Home > Test > Attendance » Pupils with attendance after the school history end date

14 < of27 P MO @ 100% v =) Find | Next

Pupils with attendance after the school history end date
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9/1/2020 11/10/2022 13/10/2022 o 09/11/2022
91/2022 18/10/2022 31/10/2022 c 09/11/2022
9/7/2020 30/09/2022  03/10/2022 1 28/1112022
911/2017 31/07/2022  14/09/2022 a 20/09/2022
6/20/2022 10/10/2022 14/10/2022 Q 15/10/2022
1/6/2022 01/08/2022 16/09/2022 Q 17/09/2022
1/6/2022 01/09/2022 16/09/2022 o 17/09/2022
62012022 10102022 14/10/2022 a 15/10/2022
11512022 15/09/2022  16/09/2022 1 17/09/2022
9/1/2022 01/09/2022 07/09/2022 ! 28/11/2022
9/6/2021 22/07/2022 09/09/2022 G 10/09/2022
9M11/2018 220712022 15/09/2022 G 17/09/2022
9/8/2021 22/07/2022 09/09/2022 G 24/09/2022
6/13/2022 21/07/2022  12/09/2022 a 11109/2022
412512022 03/11/2022 07/11/2022 a 06/11/2022
9/20/2022 18M11/2022 211112022 Q 2001112022
9122020 2110712022 23/09/2022 Q 25/08/2022
9/5/2019 21/07/2022 12/08/2022 o 11/09/2022
112212021 21/07/2022  12/09/2022 a 11/09/2022
9/3/2021 21/07/2022  30/09/2022 a 25/09/2022
12972018 21/07/2022 30/09/2022 Q 25/09/2022
9282020 05/08/2022 07/10/2022 Q 09/10/2022
6/3/2019 2110712022 09/09/2022 o 11/09/2022
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Duplicated Attendance Data

Shows students where they have multiple lines of attendance data for the same school in the same
academic year with an Attendance start date in the same month and year.

Sample Output

Home > Test » Attendance - Duplicated Attendance Data

1< < h of1 > > O © 100% v o =

Duplicated Attendance Data

01/09/2022 | #248 e EHEHE R B RS TR H R R PR R RO\ RO RR AR (R R R\ R AR R
01/09/2022 | #2882 e R ERBRRELRERER

28/11/2022
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